BOJITOT'PAICKASI OBJIACTH
MAJJIACOBCKHNI MYHUILIMIIAJIBHBIN PAVIOH
AJIMUHHUCTPALIUA TOHYAPOBCKOT'O CEJbCKOI'O NIOCEJEHUS

NOCTAHOBJUEHMHE
. 3o0Tapu
«08» nosiops 2022r. Nel05

00 yTBepxaeHUN AIMUHUCTPATUBHOI O
perjiaMeHTa npeaocTaBJIeHNs] MYHUIMIIAIbHOI
YCJIYI'H 10 a4e NMCbMEHHBIX Pa3bsCHEHUM
HAJIOTOILIATEJIbIIMKAM 110 BOIIPOCAM
NPUMEHEHUs] MyYHHUIIUNIAJIbHBIX HOPMATUBHBIX
NMPAaBOBBIX AKTOB 0 MECTHBIX HAJIOraxX U cOopax

B cootBerctBum ¢ ®egepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-@3 «O6
OpraHu3ali  TPEJAOCTaBICHHUS  TOCYAAPCTBEHHBIX WM  MYHUIMOAIBHBIX  yCIYyI»,
®denepanbHbpiM 3akoHOM 0T 06.10.2003 Nel131-®d3 «O06 o0mux mpUHIUIIAX OpraHU3aIun
MECTHOro camoynpaniieHus B Poccuiickon @enepanun», HamoroBsiM KogekcoM
Poccuiickoit @enepanuu [loctanoBiieHuem aaMUHUCTpaUru ['OHYAPOBCKOTO CENBCKOTO
noceneHust ot «20» centsaops 2018r. Ne 43 «OO6 yrBepxknenun [lopsiaka pa3paboTku u
YTBEPXKJICHUSI AJIMUHUCTPATUBHBIX PEIVIAMEHTOB TMPEIOCTABJICHUS MYHUIMIAIbHbBIX
yCIyr»,  PYKOBOACTBYACh  YCTaBOM  ['OHYapOBCKOrO  CEJIbCKOIO  IOCEJICHHS,
aIMUHHUCTpalus ['OHYapOBCKOIO CENBCKOT0 MOCEICHUS

MOCTAHOBJAET:

1. YTBepauTh AIMUHHCTPATHBHBIN pPErJIaMEHT MPEIOCTABICHUS MYHHUIUIAIBLHON
yCIYyTd 10 Jade TUCHMEHHBIX pa3bsCHCHUH HAJIOTOIUIATSNBITMKAM [0 BOIPOCAM
NPUMEHEHHSI MYHHIIMITAJbHBIX HOPMATHUBHBIX TPABOBBIX aKTOB O MECTHBIX HaJorax M
cOopax, CorJacHO MPUIIOKEHUIO.

2. KoHTpoJib 3a UCTIOJTHEHHEM HACTOSIIETO MOCTAHOBIICHUS OCTABJISIO 32 COOOiA.
3.Hacrosmee mOCTaHOBICHWE BCTyHmaeT B CHIY €O JHA O(QUIIMAIBHOTO
onyOuKoBaHus (0OHAPOAOBAHUSA).

I'naBa I'oH4apoBCKOro C.I'. Hypra3ues

CeJIbCKOr0 MoceJIeHUs
Per. Ne 105/2022r.



[IpritoxeHne K NOCTAaHOBJIEHUIO
Anmvunuctpanuu ['oH4apoBCKOro

CEJIBCKOIO MOCEICHUS

ot 08.11.2022r. Ne105

AJIMUHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHMIMIIAJIbHON YCJYI'H 110 JaYe MUCbMEHHbIX Pa3bsCHEHU N
HAJIOTOIIATEJIBIIMKAM 110 BOIIPOCAM IPUMEHEHHUs MYHUIIUNIAJIBHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB 0 MECTHBIX HAJIOrax U cOopax

1. O01mMe moJI0KeHu s

Hacrosmuii aqMUHUCTPAaTUBHBIN pErIaMEHT MPEAOCTABJICHUS MYHHITUTATBHON
YCIYyTd TO Jade TMHUChbMEHHBIX pa3bICHEHUW HAJIOrOIUIATENIbIIIMKAM TI0 BOMpOcCaM
MPUMEHEHUS] MYHHIUTIATBHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB O MECTHBIX Hajorax u
cOopax (mamee — MyHUIIMTAIbHAS YCIyra) U CTaHAAPT MPEIOCTABICHUS] MYyHUIIUTIATbHON
yCIIyTH, B TOM YHCJIE OMPENENSeT CPOKM U TMOCIEeI0BATEIbHOCTh aJIMUHUCTPATUBHBIX
opoueayp Npud  NPEAOCTaBIEHUH  MYHULMINAIBHOM  yCIyrd — aJMUHUCTpaluen
["'oHYapoBCKOTo CENbCKOTo MOCEICHHUS.

1.2. 3agBuTensMu Ha MOJyYEHHE MYHUIUNAIbHON YCIYTH SBISIIOTCS (U3HUECKUE U
IOpUIMYECKUE JIMIA, a TakkKe HX TNPeICTaBUTENH, [EeHCTBYIOIIME HAa OCHOBAaHUU
MOJTHOMOYMH, OMNpeleJIeHHbIX B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
®Denepanuu.

1.3. Iopsanox uHGOPMUPOBAHUS 3asIBUTENCH O MPEIOCTABICHUH MYHUIIUTIATHHOU
YCIIyTH

1.3.1 CBenenus o MecTe HaXOXJI€HUs, KOHTAKTHBIX TenedoHax u rpaduke paboThI
AJMUHHUCTpalUU ['onyapoBckoro CEJILCKOTO noceNeHus [TammacoBckoro
MYHUIIMIIAILHOTO paiioHa Bonrorpazackoit oOmactu, opranusaiuii, y4acTBYIOLUIUX B
NPEOCTABICHUH MYHHUIMIAIBbHON yciuyrd, ¢uinaia 1o padoTe ¢ 3asiBUTEISIMU
[TannacoBckoro paitona Bonrorpazackoit oomactu ['KY BO "M®II" (nanee — M®II):

Anmunuctpanus — ['oHUapoBCKOro  cenbckoro — mocenenust — [lammacoBckoro
MYHHIIMITAILHOTO paiiona Bonrorpasackoit oGmactu HaxoauTes 1o aapecy: Bonrorpaackas
obnactb, [lannacoBckuit paiion, . 3omotapu , ya. CagoBas 1. 7; tenedon/dakc: 8 (84492)
5-24-24; odunmaneHbl  caiT:  http://www.adm-gonchar.ru/ agpec  3JIEKTPOHHOMH
1o4Tel: adm_gonchar@mail.ru

[IpuémM 1 KOHCYIBTUPOBAHUE IPAXK/IAH 110 BOIIPOCAM, CBA3aHHBIM C IIPEIOCTABICHUEM
MyHHIMITAIBHON YCIIYTH, OCYILECTBISAETCS aIMUHUCTpaure ['OH4apOBCKOro CENbCKOro
nocenenusi [lammacoBckoro MyHHUIMINAIBHOTO paiioHa Bonrorpaackoit o6mactu B
COOTBETCTBUHU CO cleayromuM rpagukom padotsr: [lonenenpHuk - nsatauna c¢ 08:00 mo
17:30 ,mepepsiB Ha o6en (exxemHeBHo) c12:00 mo 13:30; cy66oTa M BOCKpeceHbe-
BBIXOJHOM.

Qunuan no pabore c 3asBurensiMu [lammacoBckoro paifona Bonrorpanckoii
obmactu ['KY BO «M®Il»: 404264, Bonrorpaackas ob6nacts, r. llammacoBka, yi.
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KommyHnuctuueckas, 4, Ten. 8 (84492) 6-52-68; 8 (84492) 6-13-33.

[IpuéM W  KOHCYJNBTUPOBAHHME TpakJaH IO BOIpPOCaM, CBSI3aHHBIM C
MPEIOCTaBICHUEM MYHUIMNAIBHONW YCIYTH, OCYIIECTBIsIeTCA Tak ke B Dwinane 1o
pabore c¢ 3asBurensamu llamnacoBckoro paidiona 'KY BO M®I] (manee M®ILI), B
COOTBETCTBUU CO cieayromuM rpadgukom 0e3 mepepsiBa Ha obex: [lonenensuuk ¢ 09:00
1o 20:00, Bropuauk- nsatauia ¢ 09:00 mo 18:00, cy66ota ¢ 09:00 no 15:30, Bockpecenbe-
BBIXOIHOH.

Nudopmanmio o MecroHaxoxaeHuu M rpadukax padorel MOIL] Taxke MOKHO
MOJIYYUTh C HCIHOJB30BAHUEM TOCYAAPCTBEHHON HMHPOpMAMOHHON cucTembl «EIuHBIN
noptay cetu 1eHTpoB U oducoB «Mou Jlokymente» (M®ILI) Bonrorpanackoii o6macti»
(http://mfc.volganet.ru).

1.3.2. HNudopmanuio o TmOpsSAKe TMPeJOCTaBICHUS MYHHUIUINAIBLHON YCIyTH
3asIBUTENIb MOXKET MOJTYYUTh:

HEMOCPEJCTBEHHO B aJMUHUCTpalUU ['OHYApPOBCKOTO CEJIIbCKOTO TMOCEICHUS
(MHpOpMaIIMOHHBIE CTEH]Ibl, YCTHOE UH(POPMUPOBAHUE IO TeNEe(POHY, a TAKKE HA JIUYHOM
nprUeMe MYHHUIMNAIbHBIMHU CIIyXallUMU aJIMUHUCTpalu [ OHYapOBCKOIO CENbCKOIro
MOCEIICHUS;

Mo TMOoYTe, B TOM WYHCIE OJJCKTpOHHOW (adm_gonchar@mail.ru), B ciy4ae
MUCBMEHHOTO O0paIleHUs 3asIBUTES;

B cern WHrepHer Ha oduIMAaTBEHOM caidTe aJMHUHUCTpAlMM [ OHYapOBCKOTO
cenbckoro  mocenenuss  (http://www.adm-gonchar.ru/), wa  Eaunom  mopTaine
rOCY/IapCTBEHHBIX M MYHULMINAJIBHBIX yciayr (pyHKumii), sBismomemMcs QeaepanbHON
roCy/IapCTBEHHON WH(GOPMALMOHHOW CHCTEMOM, oOecneuynBarouieil MpeloCTaBIeHHE
rOCY/IapCTBEHHBIX M MYHMIIMIIAIBHBIX YCIYT B 3JIEKTpOHHOW ¢opme (nanee — Enunbiii
MopTajl TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCayr) (www.gosuslugi.ru), (mamee —
UH()OPMAIIMOHHAS CUCTEMA).

2. CtanaapT npeaocTaBjJeHUs] MyHUIIUNIAJIbHON yCIyru

2.1. HanmeHOBaHME MYHUIIMIAIBHOW YCIYTU: «Jada MHUCbMEHHBIX pa3bsICHEHUU
HAJIOTOIJIaTeNbIIUKAM TI0 BOMpPOCaM MPUMEHEHHS MYHHUIMMAIbHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB O MECTHBIX HAJOrax u coopax» (ajnee - MyHUIIUNIAIbHAS YCIYyTa).

2.2. HaumeHoBaHME oOpraHa, MpPeIOCTABISIONIETO MYHUIUIAIBHYIO YCIYTY:
Anmunuctpanus ['oHYapoOBCKOTO CENbCKOTo Mocenenus (nanee — GUHAHCOBBINA OpraH).

2.3. Pe3ynbTaToM NpeoCcTaBlIeHUs MyHUITUTIAIBHON YCITYTH SIBIISETCS:

1) mnHucbMEHHOE pa3bsCHEHHWE [0 BOMPOCAM NPUMEHEHUS MYHHIIMITATBHBIX
IIPABOBBIX aKTOB O HAJOTaX U cOopax;

2) MUCbMEHHBIN O0TKa3 B MPEJOCTABICHUH MYHUIIUTIATBHON YCITYTH.

2.4. Cpox mpenocTaBlieHUss MyHUIIMNIANbHOU yceinyru — 30 KaleHIapHBIX JHEH co
JTHS TIOCTYIUICHHUS 3aIpoca 3asiBUTEIIS.

2.5. IlpaBoBble OCHOBAHUS JIJIsl TPEAOCTABICHUS MyHUIIUMIIAIBbHON YCIIyTH:

Koncturyuus Poccuiickoit ®@eneparuu ("Poccuiickas razera", Ne 7, 21.01.2009,
CoOpanmne 3akoHomarenbcTBa Poccmiickoit ®depepanum, 26.01.2009, Ne 4, cr. 445,
"Tlapnamentckas razera”, Ne 4, 23 - 29.01.2009);

Hanoroseiii xomekc Poccuiickoit ®@enepanuu ("Poccuiickas razera", N 148-149,
06.08.1998), "Cobpanue 3akoHogatenberea PO", N 31, 03.08.1998, cr. 3824);

®enepanbubiii 3ak0H 0T 06.10.2003 Ne 131-D3 "O6 00mUX NIPUHIIMIIAX OPTAHU3AIUN


http://www.adm-gonchar.ru/

MecTHoro camoynpasieHus B Poccuiickoit ®@enepanun” ("CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @enepanuun”, 06.10.2003, Ne 40, ct. 3822, "[lapnamentckas razera", Ne 186,
08.10.2003, "Poccuiickas razera", Ne 202, 08.10.2003);

@enepanbublii 3akoH oT 09.02.2009 Ne 8-®3 "OO6 obecrneyeHHMM [OCTyINa K
uHpopMalu O JEATENbHOCTH TOCYAAPCTBEHHBIX OpPraHOB M OPraHoB MECTHOTO
camoynpasinenus"  ("Poccuiickas  razera", Ne 25, 13.02.2009, "CobGpanue
3akoHogarenbeTBa Poccuiickoit @enepamuun”, 16.02.2009, Ne 7, cr. 776, "l[lapnamentckas
rasera", Ne 8, 13 - 19.02.2009);

®enepanbubiii 3aKk0H 0T 27.07.2010 Ne 210-®3 "O6 opranuzauuu npeaocTaBiIeHUs
TrOCYJapCTBEHHBIX M MyHHUIMNIAIbHBIX ycayr" (CoOpanue 3akoHOaTenbcTBa Poccuiickoit
Oenepannn, 02.08.2010, Ne 31, ct. 4179, "Poccuiickas razera", Ne 168, 30.07.2010);

@enepanbubli 3akoH oT 06.04.2011 Ne 63-®3 "OO6 »nexkrpoHHOM mnoxanucu"
("Tlapnamentckas raszera", Ne 17, 08 - 14.04.2011, "Poccuiickas razera", No 75,
08.04.2011, "Cobpanue 3akononarensctBa Poccuiickoit ®enepanuun”, 11.04.2011, Ne 15,
cT. 2036);

[TocranoBnenune IIpaBurenscTBa Poccuiickoit @enepanun ot 25.06.2012 Ne 634 "O
BHJIaX JICKTPOHHOU TMOAMKUCH, UCIIOJIb30BAaHUE KOTOPHIX OMYCKAeTCs MpU OOpalleHUuu 3a
MOJTy4Y€HHUEM TrOCYJapCTBEHHBIX M MyHUIMNadbHbIX yeuyr" ("Poccuiickas razera', No 148,
02.07.2012, "Cobpanmne 3akoHomaTenscTBa Poccuiickori @eneparun”, 02.07.2012, Ne 27,
cT. 3744);

[TocranoBnenue IIpaButenscrBa Poccuiickoit @enepanuu ot 25.08.2012 Ne
852 "OO yrtBepxaeHun IIpaBun uUCHONB30BaHMS YCUICHHOM KBaTU(UIIMPOBAHHON
JJICKTPOHHOM TOJMUCHA TpU OOpalleHUH 3a TOJTYyYEeHHEeM TOCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT U O BHECEHWU M3MEHEeHHs B [IpaBuiia pa3paboTKu U yTBEPKIACHUS
aJMUHUCTPATUBHBIX  PETJIaMEHTOB  TPEAOCTABJICHHS  TOCYJAapCTBEHHBIX  yciuyr"
("Poccwmiickas razera", Ne 200, 31.08.2012, "CobOpanue 3akoHOmaTenbcTBa Poccuiickoit
Oenepanun’, 03.09.2012, Ne 36, ct. 4903);

[TocranoBnenue [IpaButenscTBa Poccuiickont @enepanuu ot 26.03.2016 Ne 236
"O TpeOoBaHUAX K TMPEIOCTaBICHUIO B OJIEKTPOHHON (OpMe TOCYIapCTBEHHBIX H
MYHUIUNIATBHBIX  yeayr" (OdunuanpHeli HHTEPHET-TIOPTAl TpaBOBON HH(OpManuu
http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas razera", Ne 75, 08.04.2016,
"CoOpanue 3akoHoaarenbcTBa Poccuiickoit deneparuun', 11.04.2016, Ne 15, ct. 2084);

- YcraB ['OHUapOBCKOTO CEIBCKOTO MTOCEICHUS;

2.6. McuepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX, B COOTBETCTBUH C
HOPMATHUBHBIMH  TIPaBOBBIMH  akTamu Poccuiickoit ~ ®denepaniuu, HOPMaTUBHBIMU
PaBOBBIMU akTaMu Bojrorpajckoil o0iacT ¥ MyHHUITUTIATLHBIMU TIPABOBBIMH aKTaMH,
JUTSI TIPEIOCTABIICHHUS] MyHHUITUITAIbHON YCITYTH, YCIIYT, HEOOXOMUMBIX U 0053aTeIIbHBIX IS
ee MPEeOCTABJICHUS, CIIOCOOBI UX IMOTYUYEHHUS 3asBUTEISAMH, B TOM YHCIIE B AJICKTPOHHOMU
dhopme, ¥ TOPSJIOK UX TTPEAOCTABICHUS:

2.6.1. JIoKyMEeHTBI, MOJIekKAIIHNE MPEACTABICHUIO 3asIBUTEIIEM:

1) 3asBieHWE O Jade MHCHMEHHBIX Pa3bsICHCHWH TI0 BOMPOCAM MPUMCHCHUS
MYHHIIMITAIGHBIX TPABOBBIX aKTOB O HAJIOTax M cOOpax B MUCBMEHHOH (opme wiu B
(dbopMe FIEKTPOHHOTO MOKyMeHTa (MpuiiokeHue 1 K HacTosmeMy AJIMUHUCTPATUBHOMY
periiaMeHTy);

2.6.2. JIOKyMeHTbI, HEOOXOJIMMbIE B COOTBETCTBHHM C HOPMATHUBHBIMH IMPABOBHIMH
aKTaMd JJIs  TPEAOCTaBICHUS MYHUIIUMNAJIBHOM YCIyTH, KOTOPbIE HAaxOIATCS B
paciopsKEHUHN TOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYTPABIEHUS U MHBIX
OpPraHOB W TIOJIBEJOMCTBEHHBIX MM OpPTraHHU3allMAX, YYACTBYIOIIMX B TPEJOCTABICHUU
MYHHIUTIAIBHBIX YCIYT, U KOTOpbIE 3asBHUTEIb BIpPaBe MPEACTABUTH IO COOCTBEHHOU
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WHUIMATHBE, a TAKXKE CIIOCOOBI UX MOTYUYCHHSI 3aSBUTEISIMH, B TOM YHCIIE B SJIEKTPOHHOK
(dbopme, OTCYTCTBYIOT.

2.6.3. B cnyuae, eciau 3a NpeJOCTaBIEHUEM MYHUIIMNAIBHON YCIyru oOpalaercs
MPEICTAaBUTENb 3asBUTENS], JIONOJHUTENBHO TMPEAOCTABISAETCA MacnopT JMOO HMHOU
JOKYMEHT, YAOCTOBEPSIONIMNA €ro JUYHOCTb, a TaKKe JOKYMEHT, IOATBEPKIArOIINi
MOJTHOMOYYE TIPEJICTABUTENIS ICHCTBOBATh OT UMEHH 3asBUTEIICH.

2.7. 3ampemraercs TpeOOBAaTh OT 3asBUTENS TNPEACTABICHUS JOKYMEHTOB W

MH(MOpPMALIMM WM OCYIIECTBIIEHUS JEHCTBUI, ONpelNeNeHHbIX B 4acTd 1 crtarbu 7
®enepanbHoro 3akoHa oT 27 urong 2010 r. N 210-03 «O06 opranuzauuu npeaocTaBieHus
rOCy/AapCTBEHHBIX U MyHUIIMIAIBHBIX YCIyI».

2.8. OcHoBanms [isi OTKaza B TMpHUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
MPEA0CTABICHUS MyHUIIUNIAIbHON YCITYTH, OTCYTCTBYIOT.

2.9. OcHoBaHMs U1 NPUOCTAHOBIICHUS MPENOCTABICHUS MYHULMIIAJbHON YCIyTH
OTCYTCTBYIOT.

2.10. HcuepnbiBaromuii nepeyeHb OCHOBAaHUW JUIsi OTKa3a B MPEAOCTABICHUU
MYHHIUTIAIBHON YCITyTH:

a) B MMMCbMEHHOM 3ampoce 3asBUTENS HE yKa3aHbl paMUius, UMs, OTYECTBO (MpHU
HaJIMYKMK) HAMpaBUBIIETO oOpaIlleHue, W MOYTOBBIA aapec, MO0 KOTOPOMY JOJKEH OBITh
HaIpaBJieH MMCbMEHHBIM OTBET (U1 FOPUIANYECKUX JIUIl — HAUMEHOBAHUE OpPraHU3alNK U
€€ MeCTO HaXOX/IEHHUE);

0) TeKCT MUCHBMEHHOTO 3ampoca He MOAJMASTCS MPOYTCHHIO, 3alpOC HE TMOJICKUT
HaIpaBJIEHUIO Ha PAacCMOTPEHHE, O YeM B TEUYCHHUE CEMH JHEH CO JHS pPerucTpaiuu
3arpoca coOOIIaeTcs 3asBUTENI0, €ciau ero (aMuiaus (HaMMEHOBAaHUE OpPraHM3alll) U
MIOYTOBBIN aJIpeC MOAJAI0TCS MIPOUYTEHUIO;

B) MpU MOJYYEHUH MUCHBMEHHOTO 3alpoca, B KOTOPOM COJEpKaTCsl HEIEH3ypHBIE
aM00 OCKOpPOUTENbHBIE BBIPAKEHHUS, Yrpo3bl JKU3HHU, 3J0POBbI0 M HMYIIECTBY
JOJDKHOCTHOTO JIMIA, @ TaKXKE YICHOB €ro CEMbH, 3alpOC MOXET OBITh OCTaBJIEH 0e3
OTBETA [0 CYUIECTBY IOCTABJIEHHBIX B HEM BOIIPOCOB C OJHOBPEMEHHBIM YBEIOMIICHUEM
3asiBUTEJISI, HANPAaBUBIIETO MUCHMEHHBIM 3ampoc, 0 HEAOMYCTUMOCTU 3JI0YyNOTpeOsIeHUs
IpaBoOM;

I) B IHCBMEHHOM 3alpOCE€ 3asBUTENSL COAECPKUTCS BONPOC, HA KOTOPBIM €My
MHOTOKPAaTHO JaBajuCh IIMCbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3M C paHee
HaIpaBJIsieMbIMA TUCbMEHHBIMH 3aIIPOCAaMU, U IIPU 3TOM HE MPUBOJATCS HOBBIE JOBOJBI
WK 00CTOSITENbCTBA, MOKET OBITh MPUHSTO PElIeHHE 0 OE30CHOBATEILHOCTH OYEPETHOTO
MMCbMEHHOT0 3aIpoca 3asgBUTENS U MPEKPALICHUN MIEPENUCKU ¢ HUM 110 JAHHOMY BOIIPOCY
OpU YCJIOBUM, YTO YKa3aHHBIM TMHMCHMEHHBINM 3ampoc 3asBUTENS U Oojee paHHUE
MUCbMEHHBIE 3aIIPOCHI 3asIBUTEII HAMPABISUIMNCH OTHOMY U TOMY K€ JOJDKHOCTHOMY JIMILY,
C YBEIOMJICHHEM O JIAaHHOM PEIICHUU 3asBUTENS, HAIIPABUBIIIETO MHUChbMEHHOE OOpalieHue.

2.11. MyHnununanbHas yciayra mpeocTaBIseTcs: OecIiaTHO.

2.12. MakcuManbHBI CPOK OXHUJAHHUS B OuUepead MpH I[oAayde 3ampoca o
PEIOCTABICHUN MYHULIUNIAIBHOW YCIYTH U NPU MOJIYYEHUH Pe3ysibTaTa MpeJoCTaBICHUS
MYHUIUIIAIBHON YCIYTH HE AOJKEH NPEeBbIATh 15 MUHYT.

2.13. Cpoxk perucrtpainuu 3amnpoca 3asBUTENSI O MPEJOCTABICHUN MYHHUIUNAIbLHON
YCIIYTH HE JOJKEH IMPEeBbIaTh 15 MUHYT.

2.14. TpeOGoBaHHs K MOMENICHUSIM, B KOTOPBHIX MPEJOCTABISACTCS MYHHIIMITATbHAS
yciyra, K 3aly OXHIAaHMsS, MECTaM JUisl 3aloJIHEHUS 3alpocOoB O MPEIOCTaBICHUU
MYHHUIUTIAIBHON YCIyTH, WHPOPMAIMOHHBIM CTEHJaM C O0pa3laMu WX 3allOJIHCHUS U
MEepEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHULUIAIBHONU YCIyTH, B
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TOM 4uCl€ K OOECHEYEHHIO JOCTYIMHOCTH JUIsi MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOJATenbCcTBOM Poccuiickont denepanuu 0 COLMAIBHOW 3aILNATE
MHBAJIUJIOB

2.14.1. TpeOoBaHHs K TIOMEIICHUSM, B KOTOPBIX MPEIOCTABIISETCS MyHHUIIUIIATbHAS
yciyra.

[lomemenns, B KOTOpPBIX  MPEJOCTABISIETCS  MYHULMIIAJIbHAs  yCiyra,
o0OecrieynBarOTCs HEOOXOIMMBIMU JJIi  MPEAOCTaBICHUS MYHHMIMIAIBHON  YCIyru
000py/0BaHHEM (KOMIIBIOTEPAMH, CPEACTBAMH CBSA3H, OPITEXHUKOH), KaHIEISIPCKUMHU
MPUHAATICKHOCTAMU, HHQOPMAIMOHHBIMU M CIPABOYHBIMH MaTepHallaMd, HATrJSIAHON
uH(pOpMaLMEN, CTYJIbSIMU U CTOJIAMH).

[lomernieHust yrnoJaHOMOYEHHOIO OpraHa JOJI)KHbI COOTBETCTBOBATh CAaHUTAPHBIM
npaBuiaMm CII 2.2.3670-20 «CaHuTapHO-3MHUAEMHOJIOTHYECKUE TPeOOBaHUS K YCIOBUSM
TpyJa», YTBEPXJCHHBIM IIOCTaHOBJIEHHEM [JIaBHOrO TroOCyJIapCTBEHHOTO CaHUTApHOIO
Bpaya P® ot 02.12.2020 Ne 40, 1 661Th 000pyA0OBaHbI CPEACTBAMU MOKAPOTYIICHHUS.

Bxon u BbIxoj U3 moMeneHuit 000pyaytoTcs COOTBETCTBYIOIMMHU YKa3aTeIsIMU.

Bxon B ynosHOMOYeHHBIH opraH oOopynayeTcss HMHGOPMALUMOHHOW TaOIUYKOM
(BBIBECKOIT), coneprkalieil nHpopMaIo 0 HAMMEHOBAHUM, MECTE HAXOXKJIEHUS U PEKUME
paboTHL.

KaOunetsl 060pyaytoTcss HHPOpMAIIMOHHON TaOIWYKOM (BBIBECKOM), coaepKalen
UHGOpMAlLIMIO O HAMMEHOBAHHM  YMOJHOMOYEHHOTO OpraHa, OCYUIECTBIISIOUIETO
IPEIOCTABICHUE MyHUIIUTIAIBHON YCIIyTH.

2.14.2. TpeboBaHMS K MECTaM OKUJIAHUS.

Mecta oxuaaHus JODKHBI  COOTBETCTBOBATh KOM(OPTHBIM — YCIOBHUSIM IS
3asBUTEJIEH U ONTUMAIBHBIM YCIOBUSM paOOThl CHEIUAIUCTOB YIIOJTHOMOYEHHOI'O OpraHa.

Mecta oXxugaHMs JIOJDKHBI OBITh  OOOPYJIOBAHBI CTYJBSIMHM, KpECEIbHBIMU
CEKLUSIMH, CKAMbSIMHU.

2.14.3. TpeboBaHMS K MECTaM IIprieMa 3asiBUTEIICH.

[Ipuem 3asBUTENEN OCYIIECTBISETCS B CHELMAIbHO BBIACICHHBIX IS ATHX Lielen
HOMEUICHUSX.

Kaxnoe pabouee mMecTo CHENMAIMCTOB YIOJHOMOYEHHOTO OpraHa JOJKHO OBITh
000py10BaHO NEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO TOCTYNA K HEOOXOIUMBIM
MH(POPMALIMOHHBIM 0a3aM JaHHBIX, I€YATAIOUINM U KOIUPYIOIIHUM YCTPONUCTBAM.

IIpu opranuzanuu pabouyux MeCT JOJDKHA OBbITh NIPELyCMOTPEHAa BO3MOXKHOCTh
cBOOOJIHOTO BXOJla M BBIXOJA CIELUAINCTOB YIMOJHOMOYEHHOTO OpraHa W3 MOMEIEHUs
py HEOOXOAUMOCTH.

Mecra cpaud M NONy4YEeHHs  JOKYMEHTOB  3asBUTENSIMH, MecTa  JUis
UHPOPMHUPOBAHMS 3asiBUTENICH M 3alOJHEHUs HEOOXOAUMBIX JOKYMEHTOB 00OpYayHOTCS
CTYJIbsIMH (KpeciaMu) U CTOJaMH U 0OECIeYUBAIOTCS Mucueld OymMaroil U MUCbMEHHBIMU
NPUHAIICKHOCTSMHU.

2.14.4. TpeboBaHMs K HHPOPMAIIMOHHBIM CTCHIAM.

B mnomernieHusx yNOJIHOMOYEHHOIO OpraHa, IMpeJHa3HAYeHHBIX Uil paboOThl C
3aBUTEISIMH, Pa3MEIAloTCsl MH(POPMALMOHHBIE CTEH/bl, 00eCHeunBaonue MOITyYeHUe
UH(pOPMAILUU O NPETOCTABICHIUH MyHHUIIMIIAIbHON YCITyTH.

Ha wun(popManoHHBIX CTeHJIaX, OQUIMAIBHOM CaiiTe YMOJTHOMOYEHHOTO OpraHa
pa3MeInaroTcs cieayrone HHQOopMalmoOHHbIE MaTepHAaIbL:

U3BJICYEHUS U3 3aKOHOAATEIBHBIX U HOPMAaTUBHBIX MIPaBOBBIX aKTOB, COAEPIKAIINX
HOPMBI, PETYIUPYIOLINE AEATEIbHOCTD 10 UCIIOJHEHUIO MyHUIIUIIAIIBHON YCITyTH;

TEKCT HaCTOSIIEr0o AIMUHUCTPATUBHOTO PETJIAMEHTA;

nH(pOpMAIHs O TIOPSIIKE UCIIOTHEHHSI MyHHUIIMIIAIbHON YCIYTH;



MepeueHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS MYHHUIMIAIBHON
YCIYTH;

(hopmbl 1 00pa3Ibl JOKYMEHTOB JIJIsl 3alI0JTHEHHUSL.

CBEJICHUS O MECTE HaXO0XKJIEHUS U rpapuke padoThl HAMMEHOBAHHUE aJIMUHHUCTPALIUU
MyHHIMIAIBHOro o0pa3zoBanus u MOIL;

CIPAaBOYHBIE TEIE(POHBL;

azpeca dJIEKTPOHHOM NOUTHI U afpeca MHTepHeT-caiToB;

uH(popMaLMs O MECTE JIMYHOTO MPUEMa, a TAKKE 00 YCTAHOBJIEHHBIX JUIS IMYHOTO
IpueMa JHAX U Jacax.

[Ipy wu3meHeHnn wuHGOPMALUMK MO HCIOJIHEHUIO MYHHUIMNAIBHON  YCIyTH
OCYILECTBIISIETCA €€ MIEPUOINUECKOE OOHOBIICHHUE.

BusyanbHasg, TekcToBas M MyJbTUMeOuiiHas uHopMmamus o0  TOpsIKe
MPeI0CTaBICHHUs] MyHULIUIIAJIbHOM YCIyTH pa3Meliaercs Ha HH(HOPMAallMOHHOM CTEH/IE WU
MH(OPMALIMOHHOM TepMHHAaJe (yCTaHAaBJIMBAETCS B YJOOHOM JUIsl TpaXKJaH MecTe), a
Takke Ha EauHOM  moprame  rocyJapCTBEHHBIX W MYHUUHUIAIBHBIX  yCIIyT
(www.gosuslugi.ru), a Takke Ha O(QHIMAILHOM CaiTe YMOJTHOMOYCHHOTO OpraHa
(http://www.adm-gonchar.ru/).

Odopmienue BU3yanbHOW, TEKCTOBOM U MyJbTUMEAUHHON MHPOPMALIUU O TIOPSIIKE
IPEJIOCTABICHUS] MYHMIIMNAIBHOM YCIYrH JOJDKHO COOTBETCTBOBATH ONTHUMAJIbHOMY
3pUTEIBHOMY U CIIyXOBOMY BOCTIPHUSITHIO 3TOW MH(OPMALIMK TpakJaHaAMU.

2.14.5. TpeOoBanuss K  OOECHEUEHUIO  JOCTYMHOCTH  MPEIOCTABICHUS
MYHULMIIAJBHON yCIIyTH JJI1 UHBAJIUIOB.

B nensx oOecnedyeHusi yCiIOBHM JOCTYNMHOCTH Ui MHBAJIWJIOB MYHUIIMIAIBHOM
YCIIYTH JIOJIKHO OBITh 00€CIIeYeHO:

- OKa3aHHME CHEeNMAIMCTAaMU IIOMOIIM HWHBAIMIAM B IIOCAJKE B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKE U3 HEro IEpes BXOAOM B IIOMEIICHMS], B KOTOPBIX NPEAOCTABIAETCS
MYHMIMIIAJIbHAS YCIIyTd, B TOM YHCJIE C UCIIOIBb30BaHUEM KPECIIA-KOJISCKH;

- OecnpensITCTBEHHbIN BXOJl HHBAJINOB B IOMELIEHUE U BBIXOJ] U3 HETO;

- BO3MOJYKHOCTb CAMOCTOSITEJIBHOI'O IEPEIBWKEHUS WHBAIUIOB 10 TEPPUTOPUU
OpraHu3alyy, IOMELIEHNUs, B KOTOPBIX OKa3bIBAETCS MyHHUIIMIIAJIbHAS yCIIyTa;

- COIIPOBOX/IEHNE WHBAJIMJIOB, UMEIOLINX CTOHKUE paccTpoicTBa (QYyHKIMH 3pEHUS
U CaMOCTOSITEIBHOIO IEPEABMKECHMS, M OKa3aHUE UM IIOMOLUIM Ha TEPPUTOPUU
OpraHu3alyy, IOMEIIEHNUs, B KOTOPBIX OKa3bIBAETCS MyHHUIIMIIAJIbHAS yCIIyTa;

- HaJuIexallee pasMelleHue OoO0OpyJOoBaHMA M HOCUTENeH HHQopmanuy,
HEOOXOUMBIX Ul o0ecrieueHusl OecTIpensITCTBEHHOTO JJOCTYIa MHBAJIUI0B B TOMELICHHS
U K yCIIyTaM, ¢ y4€TOM OIPaHUYEHUHN UX KU3HEACITEIBHOCTH;

- nyOnaupoBaHMEe HEOOXOAWMOM I MHBAJIUIOB 3BYKOBOH U 3pUTENIBHOM
UHpOpMaINH, a TAKKE HAAMUCEH, 3HAKOB U HHOW TEKCTOBON U rpaduueckoil nHpopMauu
3HaKaMH, BBIIIOJIHEHHBIMU pelbeHO-TOYeUHBIM ipudToM bpaiins;

- JIOITyCK CypJI0TIEpeBOTUMKA U TU(IIOCYPAOIIEPEBOAUNKA;

- JONYCK COOaKM-TIPOBOJHUKA MPU HAJTUYUU JIOKYMEHTA, MOATBEPXKIAIOIIEro ee
crieniMajgbHOe O0y4YeHHE U BBIAAHHOTO Mo (hopMe M B MOPSAKE, KOTOPHIE OMPEIEsSIOTCS
(benepabHBIM OPraHOM HCIIOJHUTENIBHOM BJIACTH, OCYIIECTBISIIOIIMM (YHKIMU IO
BBIpAOOTKE M pealn3allid TOCYNAapCTBEHHON TMOJIMTUKM W HOPMAaTHBHO-IIPABOBOMY
peryiupoBaHuio B cepe ColraibHOM 3aIIUThl HACEICHUS;

- IPEJOCTaBJICHUE NPU HEOOXOIMMOCTU YCIYTH IO MECTY XHUTEJIbCTBA WHBAJIHMIA
WIN B JUCTAHLIMOHHOM PEXUME;

- OKa3zaHUE CIeUHaINCTaMHd HMHOM HEOOXOJUMOW TMOMOINM HWHBAJIMJIAM B
MPEO0JIEHNU 0apbepoB, MPEMATCTBYIOMUX MOJYyYEHHIO UMHU YCIYT HapaBHE C JIPYTMMU
JULIAMH.



http://www.adm-gonchar.ru/

2.15. TlokazarensiMu JTOCTYHHOCTH M Ka4eCTBa MYHUIIUIAIBHOW yCIYTH SBISIOTCS
MPEIOCTaBICHUE  MYHHULMIIAJBHOM  yCIYyrM WM OCYIIECTBIEHHE  OTIEJIbHBIX
aJMUHHUCTPAaTUBHBIX MpPOLEAYp B DIIEKTPOHHOW (opme, TMOJIy4eHHE 3asiBUTEIIEM
nHpOpPMALIMM O XOJ€ NPENOCTABICHHUS MYHULUNAIBHOM YCIYIH C HCIOJIb30BAaHUEM
CPEICTB TeNE(POHHON CBSI3U, SJIEKTPOHHOIO HMH()POPMHUPOBAHHUA, COOJIOJIEHUE CPOKOB
MPEeIOCTaBICHUS] MyHUIIMIIAILHON YCIYTH, OTCYTCTBUE kaJl0O M MPETEH3UW CO CTOPOHBI
3asiBUTEINSI, a TaKKe CyJEOHBIX aKTOB O MPU3HAHMM HE3aKOHHBIMHM pPEIEHUM, NeHCTBUI
(6e3neiicTBUsI) YMOJTHOMOUYEHHOTO OpraHa M JOKHOCTHBIX JIMI[ YHOJHOMOYEHHOTO
oprasxa.

2.16. OcobeHHOCTH OCYIIECTBICHUSI OTACTHHBIX aIMHUHHCTPATHBHBIX MPOIEAYp B
AJEKTPOHHOM ¢dopMe U TPEAOCTABJICHUS MYHUIMNAIbHOW yciayru dYepe3 MOI]
YCTaHOBJIEHBI B pa3jiesie 3 HACTOSILEro aJMUHUCTPATUBHOIO perjaMeHTa.

3. CocTaB, Noc/1e10BaTEJIbHOCTH U CPOKH BbITIOJIHEHNUSI AJIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIAIKY UX BbITIOJHEHHS,

B TOM YHCJIe 0COOEHHOCTH BBHINOJHEHHUS A/IMUHUCTPATHBHBIX NPOLEXYP
B JJIEKTPOHHOI (popMe, a TaKKe 0COOEHHOCTH BBINOJHEHUSI AAMHUHUCTPATUBHBIX
npoueayp 8 MOII

3.1. HcuepnpiBatouiuii  TmepedyeHb  aJAMHHUCTPATHUBHBIX  MPOIEAYp  MpH
MIPEIOCTABICHUH MYHHUITUTIATBHON yCIIyTH:

- MPUEM U PETUCTpaIus oOpalieHus;

- paccMOTpeHue oOpalleHus;

- IOATOTOBKA M HAMpaBJIeHUE OTBETA HA o0pallleHue 3asgBUTEIIO.

3.3. Ilpuem u peructpanus 3asBICHUS:

3.3.1. OcHoBaHueM i1 HadyajJla aJIMHUHUCTPATUBHOIO JICUCTBHUS SIBISETCS
NOCTyIUIEHHE B AJMHHHCTpanuio, (GuHaHCOBBIM opran wi MOIL] 3asBaeHus o
IPEJIOCTABICHUY MYHMIIMIAIBHOM YCIYrM O Jade IHMCbMEHHBIX Pa3bsCHEHUN IO
BOIPOCaM MPUMEHEHUS MyHUIIUTIATBHBIX MPABOBBIX aKTOB O HAJIOTax U cOopax:

a) B AIMUHUCTpaIy, (pUHAHCOBOM OpTraHe:

- IOCPEJICTBOM JINYHOTO OOpaIeHUs 3asiBUTEIIS,

- IOCPEACTBOM ITOUYTOBOT'O OTIIPABIICHHUS.

0) B MOI] mocpencTBOM JIMYHOTO OOpaIeHus 3asBUTEIIS.

3.3.2. Ilpuem 3asiBeHUs, HEOOXOAUMOTO IJIsi MPENOCTaBICHHUS MYHUIIMIIAIBLHOM
YCIIyTH, OCYIIECTBIISIIOT COTPYOHUKKA AJMHHHUCTpalud, (UHAHCOBOTO OpraHa WM
cotpyaauku MOII.

3.3.3. Ilpuem 3asiBNeHUST W JOKYMEHTOB, HEOOXOIMMBIX JJsi TMPEIOCTaBIICHUS
MYHULUIAIBHON ycinyru ocyuiectBisiercs B M®L] B cOOTBETCTBUM C COrJAlIEHUSIMH O
B3aUMOJICMCTBUU MEXIAy AJIMHUHHCTpanueil ['OHYapOBCKOrO CEIbCKOrO TMOCENECHUSI H
MOII, 3akiiOYEHHBIMH B YCTAHOBIICHHOM TIOPSIKE, €CIM MCIOJHEHHE JaHHOTO
aIMUHUCTPATUBHOTO IEUCTBUS MPETYCMOTPEHO 3aKIFOYEHHBIMU COTJIAIICHUSMH.

3.3.4. [Ipu mocTynjaeHUN 3asBICHUSI TTOCPEACTBOM JIMYHOTO OOpAIEHUS 3asBUTEIS
B AnMuHucTtpanuio, (uHaHcoBblii opraH wiu MOI], cnenmamuct, OTBETCTBEHHBIM 3a
IPUEM M PETUCTPAIUI0 JOKYMEHTOB, OCYILIECTBIISIET CIEAYIOUIYI MOCIEI0BATEIbHOCTh
JIEUCTBUU:

1) ycranaBnuBaer npeaMeT oOparieHus;

2)  yCTaHaBIMBAE€T  COOTBETCTBHE  JIMYHOCTU  3asBUTEN  JIOKYMEHTY,
yIOCTOBEPSIOIIEMY JIMYHOCTH (B CITydae, €Clid 3assBUTENIEM SIBIIICTCS (PU3UIESCKOE JTUTIO);



3) mpoBepsieT HaJIMYME JOKYMEHTA, YJIOCTOBEPSIONIETO IMpaBa (MIOJTHOMOYUS)
npeAcTaBUTeNss (GU3MUECKOTO WM IOPUAMYECKOro Jula (B cCiyyae, €clid C 3asBICHUEM
oOparaeTcst MpeACTaBUTEINb 3asBUTEIIS);

4) mpoBepsieT 3asiBJICHUE U KOMIUIEKTHOCTh MPUJIAraéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBHE IEPEYHIO JTOKYMEHTOB, IPEIyCMOTPEHHBIX MOAIYHKTOM 2.6.1. myHkTa 2.6.
HACTOSAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,

5) mpoBepsieT 3asABlIeHNUE HA HAMYUE MOAYMUCTOK, MPUMHUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HEOTOBOPEHHBIX WCIPABJICHUMN, CEPhE3HBIX TMOBPEKACHHUM, HE TMO3BOJISIONINX
OJIHO3HAYHO MCTOJIKOBATh MX COJECPKAHMUE;

6) OCYILECTBJISIET PETUCTPALMIO 3asBJICHUSI B COOTBETCTBUM C TMOPSAKOM
JIEJIONIPON3BO/ICTBA, YCTAHOBJICHHBIM B AJMHHUCTpAIlMU, B TOM YHCIE OCYIIECTBISAET
BHECEHHE COOTBETCTBYIOIIMX CBEIEHUN B >KypHajl perucrpauuu ooOpaimieHuil u (uiu) B
COOTBETCTBYIOIIYI0O HHGOPMAIIMOHHYIO CHUCTeMYy AJMHUHUCTpanuu [ OHYapOBCKOTO
CEJIbCKOTO MOCEICHHUS.

3.3.5. CorpynHuk M®LI, OTBETCTBEHHBIN 3a OPraHU3ALMIO HAIIPABIICHHUS 3asBJICHUS
B AJIMUHHUCTpAIMIO, OPTaHU3YeT Tepeaady 3asBJICHHUS U JOKYMEHTOB, MPEICTABICHHBIX
3asBUTENIEM, B AJMHUHUCTPAIMIO B COOTBETCTBUH C 3aKIIOYEHHBIM COIJIAIICHHEM O
B3aMMOJICUCTBUU U MIOPSAAKOM JenornpounsBoactsa MDLI.

3.3.6. Ilpu OTCYTCTBMU Yy 3asiBUTENsA, OOpaTUBIIETOCS JUYHO, 3alOJTHEHHOTO
3asBJICHUS WM HE TMPaBWIBHOM €ro 3aloJHCHUH, CHEIUATUCT AJIMUHHUCTPAIINH,
¢unancoBoro oprana uiu M®I], OTBETCTBEHHBIN 3a MPUEM W PETUCTPAIUIO 3asBICHUSA,
KOHCYJIbTUPYET 3asBUTEJIS 110 BOIIPOCAM 3aMOTHEHUS 3asBICHUS.

3.3.7. Ilpu moctymniaeHuun 3asBJICHHUS B AJMUHUCTPAILIUIO MTOCPEACTBOM IMOYTOBOTO
OTIpaBJIECHUS CHEUUATUCT AJIMUHUCTPAIMU, OTBETCTBEHHBIM 3a MPUEM U PErHCTPAIUIO
3as1BJICHUS, OCYUIECTBIISIET ACHCTBUA COIJIaCHO MOANMYHKTY 3.3.4 myHkTa 3.3. HaCTOSIIErO
AJMUHUCTPATUBHOTO perjaMeHTa, KpoMe JIeHCTBHM, MPeTyCMOTPEHHBIX MOIIMYHKTaMH 2,
3 noanyHkTa 3.3.4 myHkTa 3.3. HacTOsIIEro AJIMUHUCTPATUBHOTO PETVIAMEHTA.

3.3.8. Peructpauus 3asBieHusi, NOJy4YEHHOTO MOCPEJICTBOM JIMYHOTO OOpalleHus
3asiBUTEJISI WM MOYTOBOTO OTHPABIIEHHUS, OCYIIECTBISETCS B CPOK, HE MPEBbIMLAOMUN |
pabouwii 1eHb, ¢ AaThl MOCTYIUICHUS 3asiBJICHUS B AJIMUHUCTPAIIHIO.

3.3.9. Perucrpaums 3agBJI€HUS, MOJy4eHHOTO AaMUHHCTpanuert wu3z MOIL],
OCYHIECTBIISIETCSl HE Mo3aHee | pabouero AHS, CIEIYIOMIETO 3a JHEM HMX MOCTYIUICHUS B
AJIMUHUCTPALIMIO.

3.3.10. Tlocne perucTpanuu 3asBJICHUE HANPABISIOTCA HAa PACCMOTPEHUE
CHelUalucTy  (PUHAHCOBOrO  OpraHa,  OTBETCTBEHHOMY 32  IpEJOCTaBIIEHUE
MYHUIIMITAIHON YCIyTH.

3.3.11. MakcuManbHBII CPOK OCYIIECTBJICHUS AJAMUHHCTPATUBHOTO NIEHCTBUS HE
MO>KET MPEBBIIATE 2 pabOYNX JHEH.

3.3.12. CriocoboM pukcanuy UCIIOTHEHUS aIMUHUCTPATUBHOTO IEHCTBUS SBISETCS
BHECEHHE COOTBETCTBYIOIIMX CBEACHHUM B JKypHAJl PETUCTpalldd OOpalleHWil WU B
COOTBETCTBYIOUTYIO HH(POPMAIIMOHHYIO CUCTEMY AJIMUHUCTPAIIUH.

3.4. PaccmoTpeHue 3asBJICHUS U TTOJITOTOBKA OTBETA!

3.4.1. OcHoBaHMeM /i Hayajla OCYUIECTBICHUS aJIMHUHUCTPATUBHOIO JIEUCTBUS
SBJSIETCA ~ TMOCTYIUIEHME  CHELMAINUCTYy, OTBETCTBEHHOMY 3a  IPEJOCTaBIICHHE
MYHUIUIIATILHON YCIIYTH, 3asBICHUS.

3.4.2. Cneuuanuct, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHUIUIAIbHON YCIyTH,
IPOBEPSIET 3asBJICHHME HA HAJIMYME OCHOBAaHUW [UIsi OTKa3a B MPEJOCTaBICHUU
MYHUIUIIAIBHON YCIIyTH.

3.4.3. Ilpu oTCYTCTBHM OCHOBaHUI AJIs OTKa3a B MPEAOCTABIECHUNA MyHULMIIAIbHON
yCIIyTH, yKa3aHHbIX B myHKTe 2.10. HacTosdmero AJMMHHMCTPAaTUBHOIO pETJIAMEHTA,



CIELHAIUCT, OTBETCTBEHHBIM  3a  IIPEAOCTABICHUE  MYHULHUINAIBHOW  YCIYTH,
IIOATOTABIIMBAET OTBET IO CYLIECTBY ITOCTABJICHHBIX B 3asBJICHUU BOIPOCOB.

3.4.4. Pe3ynbTaTOM aJIMHHUCTPATHUBHOIO JEWUCTBUS SBISAETCS MNOATOTOBKA
CIELUAIIMCTOM, OTBETCTBEHHBIM 32 INPEIOCTaBICHUE MYHUIMIIAJIBHOM  YCIYTH,
MMCBMEHHOTO Pa3bsCHEHHUS IO BOIPOCAM MPUMEHEHHUsI MYHHUIIMIIAJIBHBIX PAaBOBbIX aKTOB
0 Hajorax M cOopax WM MHUCBMEHHOIO OTKa3a B MPEAOCTaBICHUM MyHUIUNAIbHON
YCIYTH U TIepeiada ero Ha MOANKUCH PYKOBOIUTEIIIO.

3.4.5. MakcumanpHBI CPOK OCYIIECTBJICHHS aIMHUHHCTPATHBHOTO ICHCTBHUSA HE
MOJKeT npeBbimath 30 KaleHIaApHBIX JHEH.

3.4.6. CriocoboM (ukcanmu pe3ysbrara aIMUHUCTPATUBHOIO JIEHCTBUS SIBISETCS
MMOATOTOBKA JOKYMEHTA, SBJIIIOLIEIOCS PE3yJbTATOM MYHUUMIIAJBHONM YCIYTM H
perucTpamnuss €ro B COOTBETCTBUU C IMOPSAKOM JAEJIONPOU3BOJCTBA, YCTAHOBJICHHBIM B
AJIMAHHCTpallMM, B TOM YHUCJIE C BHECEHHEM COOTBETCTBYIOIIMX CBEACHUM B KypHal
peructpanuu oOpameHuid U (Uiau) B COOTBETCTBYIOIIYIO HH(OPMALMOHHYIO CHUCTEMY
AnMuHHCTpanny ['0OH4apOBCKOTO CEIBCKOTO MOCEIICHHUS.

3.5. Boigaua (HampaBieHHe) 3asBHUTENIO0 JOKYMEHTA, SIBISIOLIETOCS pe3ysbTaToM
MYHHIUTIAIBHON YCITyTH:

3.5.1. OcHoBaHue i Hayajga AaJIMHHUCTPATUBHOM NPOLEIYpPHl SBISAETCS
NOANKMCAHUE WU PETUCTpalus JOKYMEHTA, SIBJISIIOLIErOCs pPe3yJbTaTOM MYHULUIAIbHON
YCIYTM, B COOTBETCTBUM C TOPSAJIKOM JEJIONPOU3BOJACTBA, YCTAHOBJICHHBIM B
AJIMUHHCTpAllMM, B TOM YHUCJIE C BHECEHHEM COOTBETCTBYIOIIMX CBEACHUN B KypHal
peructpanuu oOpaieHuid U (Uiau) B COOTBETCTBYIOIIYIO HH(OPMAILMOHHYIO CHUCTEMY
AnMuHHCTpanuy ['0OHYapOBCKOTO CEIBCKOTO MOCEIICHHUS.

3.5.2. Tlocne perucTpanu  JOKYMEHTa,  SBIISIIOLUIETOCS  pe3yJIbTaTOM
MYHUIIMIIAIHON yCIIyTH, JOKYMEHT BblAaeTcs (HampaBiseTcs) crocoOOM, yKa3aHHBIM
3asiBUTEJIEM IIpU [TOJA4e 3asBJICHUS HAa MOJYyYEHHE MYHUIUIIAIbHON YCIIyTH.

3.5.3. B cnyyae yka3zaHusi 3asBUTENIEM Ha MoJiydeHue pesyiaprara B MOIL],
AJIMUHHCTpaLMsl HANpaBIISIET PEe3yJbTaT NPEJOCTABICHUS MYHULUIIAJbHOM YCIyTH B
CPOK, YCTAaHOBJICHHBIN B COTJIALICHUH, 3aKIIOUEHHBIM MEXy AnMuHucTpanued 1 MOL.

3.54. Bplmaua [JOKyMEHTa, SBISIOIIETOCA  pPE3yJbTaTOM  IPEAOCTABICHUS
MYHULUIIAIBHON yCIIyTH, ocyuecTtBisierca M®L[ B cOOTBETCTBHM C 3aKIOYEHHBIMU B
YCTAHOBJICHHOM MOPSIIKE COTJIAIEHUSMH O B3aUMOJEHCTBUH, €CJIA UCIIOJHEHUE TAaHHOIO
aJIMUHUCTPATUBHOTO IEUCTBUS MPEIYCMOTPEHO 3aKIFOYEHHBIMU COTJIAICHUSMH.

3.5.5. MakcuMalbHbId CpPOK BBINIOJIHEHUS aJAMUHUCTPATUBHOIO JIEMCTBUS HE
npeBblIaeT 2 pabouyux [HEH ¢ JaThl MOAMHCAHHMS M PETUCTpallMi JOKYMEHTa,
SIBJISIFOLLIETOCS PE3YJIbTATOM MYHHUIIMIAIBHOMN YCIYTH.

3.5.6. PesynmpraToM aJAMUHHUCTPATUBHOTO JEWCTBHS SIBISIETCS HAIPaBJICHHUE
(BpIIaya) 3asBUTENIO TMHCHBMEHHOTO  Pa3bsCHEHUS IO BOINpPOCaM  IMPUMEHEHUS
MYHHIIMITAIGHBIX TPAaBOBBIX aKTOB O Hajorax M cOopax WJIM MUChMEHHOTO OTKaza B
IIPEIOCTABICHUN MYHUIIUIIATBHOMN YCIyTH.

4. @opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM AJIMUHUCTPATHBHOI0 PerjiaMeHTAa

4.1. KoHTponb 3a cOOJIIOJIECHUEM YIOJTHOMOYEHHBIM OPTraHoOM, JOJKHOCTHBIMU
JUIAMH YTIOJIHOMOUYEHHOTO OpPTaHa, y4acTBYIOUIUMHU B MPEIOCTABICHUH MYHUIIUTAIBHON
YCIIyTHU, TIOJOKEHWW HACTOSAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA OCYIIECTBIISECTCS
JOJHKHOCTHBIMH JIMIIAMU YIIOTHOMOUYEHHOTO OpraHa, CHelHalbHO yIMOJTHOMOYEHHBIMU Ha
OCYIIECTBJIICHHE JIAHHOTO KOHTPOJIA, PYKOBOJWUTEIEM YIOJHOMOYEHHOTO OpraHa u
BKJIFOYaeT B ce0si MPOBEJACHHE NPOBEPOK IIOJHOTHI M KauyecTBa MPEAOCTaBICHUS



MyHULUNAIbHOW  ycnyru. [lnaHoBele W BHEIUIAHOBBIE  TMPOBEPKH  IPOBOJSATCS
YIOJIHOMOYEHHBIMHU JIOJKHOCTHBIMU JIMIIAMHU YTIOJTHOMOUYEHHOIO0 OpraHa Ha OCHOBAaHUU
pacnopsKeHUsT PyYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa.

4.2. IlpoBepka MOJHOTHI M Ka4eCTBAa NPEIOCTABICHUS MYHULHUINAIBHOW YCIyTH
OCYILIECTBIISIETCA ITyTEM MTPOBEICHUS:

4.2.1. TInaHOBBIX MPOBEPOK COONIOACHUS W HCTOJHEHUS TOJDKHOCTHBIMU JIHIIAMU
YIIOJITHOMOYEHHOTO OpraHa, y4acTBYIOUIMMHU B MIPEAOCTABICHUH MYHHUITUTIAIBHON YCIyTH,
MOJIOKEHUN HACTOSIIET0 aJAMHUHUCTPATUBHOIO pErjlaMeHTa, HOPMATHUBHBIX TMPABOBBIX
aKTOB, PETYJHPYIOUIUX JEATEIbHOCTh MO MPEIOCTaBICHUIO MyHUIIUIIATLHON YCIYTH MPHU
OCYILECTBJICHUH  OTACIbHBIX aJIMHUHUCTPATHUBHBIX TMPOIEAYP H  MPEAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH B LIEJIOM.

4.2.2. BHeMJIaHOBBIX MPOBEPOK COOMIONCHHUS M WCIOJHEHUS JIOJKHOCTHBIMU
JUIAMU YIIOJTHOMOYEHHOTO OpraHa, y4acTBYIOIIUMHU B MPEAOCTABICHUN MYHHITUTATBHOMN
YCIIYTH, TIOJOKEHUM HACTOSIIEr0 aJMUHHUCTPATUBHOTO perjiaMeHTa, HOPMATHBHBIX
MPaBOBBIX AKTOB, PETYJHUPYIOUIUX NEATCIBHOCTh MO MPEJOCTABICHUIO MYHHUIIUMAIBHON
YCIYTH  TPH  OCYIICCTBICHUU  OTJEIbHBIX  AIMUHUCTPATUBHBIX  TPOLEAYpP U
MPEAOCTABICHUS MYHUIIUITAIbHON YCIYTH B LIETIOM.

4.3. IlmnaHoBble TPOBEPKH OCYIIECTBICHUS OTJCIBHBIX aJIMUHHCTPATHBHBIX
mpolenyp MpoBOAsATCs | pa3 B MOJYroawe; MOJHOTBI M KauyecTBa MPEIOCTaBICHUS
MYHUIMIIAJLHON YCIYTH B 1IeJIoM — | pa3 B roj, BHEIUIAHOBBIE — MPU MOCTYIUJICHUU B
YIOJIHOMOYECHHBIM OpraH >KajoObl 3asBUTENS Ha CBOEBPEMEHHOCTh, MOJHOTY M KaueCTBO
MPEIOCTABJICHHUS] MYHUIIUTIATHHOW YCIIYTH, HA OCHOBAaHUHU MHBIX JIOKYMEHTOB U CBEJICHUN,
yKa3bIBAIOIIMX HA HAPYIICHUS] HACTOSIIETO aJMUHUCTPATUBHOTO pEryIaMeHTa.

4.4. Ilo pesynpTaraMm IpPOBEACHHON IPOBEPKU COCTABJISAETCS AKT, B KOTOPOM
OTPa)KAIOTCSl BBISBJIICHHBIC HApPYLICHUS M MPEJIOKEHUS IO HUX YCTPaHEHUIO. AKT
HNOJANKCHIBAETCS JOJKHOCTHBIM JIULIOM, YIIOJITHOMOYEHHBIM Ha IPOBEJICHHUE POBEPKHU.

4.5. JloJKHOCTHBIE JMUA YHOOJHOMOYEHHOTO OpraHa, Yy4acTBYIOIIHE B
IPEJIOCTAaBICHUM MYHHUIMIAIBHON YCIYTrH, HECYT MHEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a
coOI0ZIeHre CPOKOB M TMOCIIEOBATEIbHOCTH UCTIOJHEHUS! aIMUHUCTPATUBHBIX JEHCTBUI
U BBIIOJHEHHS AJIMHHHCTPATHUBHBIX MPOLEAYP, MPEIyCMOTPEHHBIX HACTOSIIUM
AJIMUHHUCTPAaTUBHBIM peryiaMeHToM. llepcoHanbHas OTBETCTBEHHOCTh 3aKpEIUISIETCS B
NOJDKHOCTHBIX MHCTPYKIMSAX. B ciyuae BbISIBICHUA HapyLIEHWW BHUHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOLIMM 3aKOHOJATEIbCTBOM Poccuiickoii
®denepannu 1 Bonrorpaackoi o0acTw.

4.6. CamocrosTensHOi GOpMOIl  KOHTpPOJISE 32 MCIHOJHEHHUEM  TOJOKEHUU
aJMUHUCTPATUBHOTO pErJIaMeHTa SABJISETCS KOHTPOJIb CO CTOPOHBI TpaXJaH, UX
OoOBEIMHEHUI ¥ OpraHM3alfii, KOTOPBIM OCYIIECTBISETCS IyTEM HaIlpaBJICHHUS
oOpailleHui 1 xaod B YIOJIHOMOUYEHHBIH OpraH

5. locyneOnblii (BHecyaeOHBII) MOPSIA0K 00:Ka10BaAHNS PelieHui
U aeiicTBuii (0e31eicTBUS) YIOJTHOMOYEeHHOTO oprana, M®II, opranusanuii,
yka3zaHHbIX B yactu 1.1 cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-P3
«0O0 opranm3anum MPeIo0CTaABJICHUA rOCYAAPCTBEHHbIX 1 MYHUIIUNIAJBHBIX YCJIYI», a
TaKKe UX JOJKHOCTHBIX JIMI, MYHHIUNAJbHBIX CJIYKAINX, PA0OTHUKOB

5.1. 3asBuTenb MOXKET OOpaTUThCA C JKajJo0OM Ha pelmIeHus | JACUCTBUS
(6e3neiicTBHE) yHOJHOMOYEHHOrO oprana, M®II, opranusamnuii, ykazaHHbIX B 9acTu 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-d3, a Takke HUX JOJDKHOCTHBIX JIMII,
MYHHITUTAIBHBIX CITYKaluX, pAOOTHUKOB, B TOM YUCJIE B CICIYIOIINX CITydasx:

1) HapylieHwe Ccpoka perucTpaluy 3amnpoca 3asBUTENS] O MPEJOCTaBICHUU
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MYHHUIMIAIBHON YCIYyTH, 3ampoca, yka3aHHoro B crarbe 15.1 ®denepanpHoro 3akoHa Ne
210-D3;

2) HapyluleHHE CpOKa MpEeAOCTaBIEHUS MYHULUINAIBHOW yciyrd. B ykazaHHOM
ciayyae jgocyneOHoe (BHecyaeOHOe) oOkajloBaHME 3asBUTENIEM PEIICHUM W JeUCTBUMN
(6e3neiictBusi) MODLI, padotHuka M®I] Bo3moxkHO B cityuae, eciin Ha M®DL, pemenus u
neiictBust  (Oe3meiicTBHE)  KOTOPOro  OOXKAIYIOTCS,  BO3JOKE€HA  (QPYHKIUS 1O
MPEIOCTaBICHUI0 MYHUIIMIATILHON YCIYTH B MOJHOM O0bEME B MOPSAJKE, ONPEIEICHHOM
yacTeio 1.3 crateu 16MenepanbHoOro 3axkona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(GOpMALUU JIMOO OCYIIECTBIICHUS
NEUCTBUM, TPENCTAaBIE€HUE WIM OCYIIECTBJIEHHE KOTOPbIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMA IIpaBOBBIMH  akramu Poccuiickoni  ®denepanny, HOPMAaTUBHBIMU
MpaBOBBIMU aKkTaMu Bonrorpanckoil o0i1acTv, MyHULIMIATbHBIMUA MPABOBBIMU aKTAMHM JJIS
MpeI0CTaBICHHUS] MyHULIUIIAJIbHOW YCIIyTH;

4) orkaz B mpueMe JOKYMEHTOB, IpPENOCTaBICHHE KOTOPBIX MPEITyCMOTPEHO
HOPMAaTUBHBIMA IIpaBOBbIMH  akTamu Poccuiickonn  ®denepaunn, HOPMaTUBHBIMU
MpaBOBBIMU akTaMu Boirorpajackoil o0macTv, MyHMIMIAIbHBIMH IPAaBOBBIMU aKTaMU
JUI IPEAOCTABICHUSI MyHUIIMITAJILHON YCIYTH, Y 3asBUTEII;

5) oTka3 B MpeOCTaBIEHUN MYHUIMNAIbHOU YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He
PEeIyCMOTPEHBI (eiepaIbHBIMA 3aKOHAMU U MPUHITHIMH B COOTBETCTBUU C HUIMU WHBIMU
HOPMATHUBHBIMU TPaBOBBIMH akTamMu Poccuiickoit ®denepanuu, 3aKOHaMH U HWHBIMHU
HOPMATHUBHBIMU TIPaBOBBIMU akTaMu Bomrorpaackoil o007acTH, MYyHUIIUMNATBHBIMU
MpaBOBBIMU akTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyaeOHoe) oOxaioBaHUE
3asiBUTENIeM pelieHuid u aeiictBuit (6e3aeiictBusi) M®DLI, paborHuka M®IL] Bo3MOXKHO B
cinyuae, ecnu Ha MO®II, pemenus u aeictBus (6e3AecTBHE) KOTOPOTo OOKATYHOTCS,
BO3JI0’K€HA (DYHKIMS MO MPETOCTABICHUIO MYHHUIIMIAIBLHON YCIyTH B MOJHOM 00beMe B
nopsiJIKe, onpeieleHHoM 4acThio 1.3 crateu 16@enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS NPU MPEJOCTABICHUM MYHUIIUNAIBLHOW YyCIyTH
IUIaThl, HE MPEAyCMOTPEHHOM HOPMAaTHBHBIMU IMPaBOBBIMM akTamMu Poccuiickoi
QOenepanuy, HOPMATUBHBIMKM  TPaBOBbIMU  akTamMu  Bonrorpaackoit — obnactw,
MYHUIIMIIAIHBIMY IPABOBBIMH aKTaMU;

7) OTKa3 YMOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIIA YIOJHOMOYEHHOTO
oprana, M®II, pabotauka M®II, opranuzamuii, mpeaycMOTpEeHHbIX YacThio 1.1 ctaTtbu 16
®denepanbHoro 3akona Ne 210-D3, uinu ux paOOTHUKOB B UCIPABICHUH JAOMYIIICHHBIX HMHU
OTIEYaTOK U OIIMOOK B BBIJAHHBIX B pPe3yJbTaTe MPEAOCTaBICHUS MyHUIIMIAIBHON YCIyTH
JOKYMEHTax JU00 HapyIlIeHWEe YCTaHOBJICHHOTO CPOKa TaKUX MCIpaBieHUi. B ykazanHom
ciaydyae nocyneOHoe (BHecyaeOHOe) oO)KalloBaHWE 3asBUTENIEM pEIIeHUW W JIeWCTBUHN
(6e3neiictBus) M®IL], pabotHuka M®I] Bo3MoxkHO B ciaydae, ecian Ha M®DII, pemenus u
neiictBust  (Oe3melcTBHE)  KOTOPOro  OOKadylTCs, BO3JIOKeHa  (QYHKUIUA — TI0
MPEIOCTABICHUIO MYHUIIMIIAILHON YCIYyTH B TIOJHOM O0bEME B TMOPSAJIKE, OMPEIEICHHOM
yacTbio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHue Cpoka WIM TOpsAKa BbIIaYU JOKYMEHTOB II0 pe3yJibTaTaM
NPEIOCTABICHUS] MyHUIIUTIATHHON YCIIYTH;

9) nmpuoCTaHOBIIEHUE MPENOCTABICHUS MYHULUIAIBHOW YCIYTd, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUSI HE TIPEIyCMOTpEeHBl (efepalbHbIMU 3aKOHAMH W TPUHITHIMU B
COOTBETCTBUM C HHUMHU HWHBIMH HOPMAaTUBHBIMU MPaBOBbIMH akTaMu Poccuiickoi
®enepanyv, 3aKOHAaMM M MHBIMM HOPMATHBHBIMHU IPAaBOBBIMH akTaMu Boirorpaackoit
o0nacTv, MYHUIIMIIAJIBHBIMA TIPAaBOBBIMH aKTaMH. B ykazaHHOM ciiydae mocyaeOHoe
(BHECynneOHOE) oOXKalloBaHME 3asBUTENIEM pelieHud u aeictBuil (Oe3neiictBusi) MOILI,
pabotauka MO®I] Bo3moxkHO B ciydae, ecnu Ha MOIL, pemenuss u nedcTBUA
(Oe3neiicTBHE) KOTOPOTO OOXKAYIOTCS, BO3JIOKEHA (YHKLIMS IO TMPEIOCTABICHUIO
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MYHHUIMIAIBHON YCIYTH B MOJHOM OObEME B MOPAJIKE, ONPEAEIECHHOM YacThio 1.3 crartbu
16 ®enepanproro 3axona Ne 210-D3.

10) TpebGoBaHue y 3asBUTEN MNPU MPEAOCTABICHUM MYHULIUNAIBHON YCIyTH
JOKYMEHTOB WM HH(OpMalMH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUChH MPU MEPBOHAYAIBLHOM OTKa3e B IMPHUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPENOCTaBICHUs] MYHMUIMIAIBHON YCIyru, JMOO B MPEIOCTABICHUM MYHUIUNAIbHOU
YCIYyTH, 32 UCKIIOYEHHUEM CIy4aeB, MPEAYyCMOTPEHHBIX NMyHKTOM 4 wactu 1 crateu 7
®enepanproro 3akoHa Ne 210-D3. B ykazanHoM citydae pocyneOHoe (BHeCyIeOHOER)
o0O>kajioBaHUE 3asBUTENIEM pelieHud u aeiictBuil (6ezneiicteusi) MOL, pabotauka MOI]
BO3MOXKHO B ciydae, ecnu Ha MOII, pemenus u neictBust (0e3aeiCTBHE) KOTOPOTO
00XaJTyI0TCA, BO3JI0’KEeHA (DYHKILIMSA 110 MPEJOCTABICHUIO TaHHONH MYHMIMIAIBHON yCIyru
B MOJHOM OObeMe B MOpsJKe, ompeaeaeHHOM dYacTbio 1.3 cratbu 16 DenepanbHOro
3akoHa Ne 210-D3.

5.2. XKanoba mnopaercs B mnHcbMEeHHOW (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOU (dopMme B yrnoiaHoMmoueHHbIH opraH, M®I], mmbo B Komurer skOHOMUKH
Bonrorpaackoit obnactu, sBnstomtuiicsa yupeautenem M®PI] (nanee — yupeaurens MODII),
a TaKXKe B OPraHU3alliM, IPEAYyCMOTpPEHHbIE YacThio 1.1 crateu 16 denepanbHOro 3aKoHa
Ne 210-®3. JKanob6sl Ha petieHus U aeicTBus (0e3aeiictBue) padbotHuka M®I] monarores
pykoBojutento 3troro MOILI. XKanobsl Ha pemenus u aeiictBus (6e3nericteue) MOL]
nogarorcss  yupeaurenro MOIL[ wiam TOOKHOCTHOMY  JIMIYY,  YIIOJTHOMOYEHHOMY
HOPMATHBHBIM MTPaBOBBIM aKTOM cyObekTa Poccuiickoit @eneparuu. XKanoObl Ha penieHus
u jneiictBust (Oe3neiicTBUe) paOOTHUKOB OpraHU3alldi, MPEeAyCMOTPEHHBbIX uacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, nomarTcs PYKOBOAMTEISM ITHUX
OpraHu3aLui.

XKanoba Ha pemenuss u aeicTBus (Oe3aeiicTBUE) YIMOJIHOMOYEHHOTO OpraHa,
JNOJDKHOCTHOTO  JIMLIA  YIOJHOMOYEHHOTO OpraHa MYHHMIMIIAJIBHOTO  CIIY’Kallero,
PYKOBOJUTENSI YIOJTHOMOYEHHOTO OpraHa MOXET OBbITh HalpaBjeHa IO Io4YTe, 4Yepe3
M®II, c ucnonbs3oBaHrEM HHPOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTn «HTepHET»,
oQUIMAIILHOTO caliTa OopraHa, MPeIOCTaBIISIONIET0 MYHHUIMIAIBHYIO yciyry, Eaunoro
nopTajia rocyJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT a TAaKKE MOXET ObITh MPUHATA MIPU
JUYHOM MPUEME 3asIBUTENS.

Kanoba na pemenus u nerictBus (0e3meiicteue) M®PIL], paborarnka M®I] moxer
OBITh HalpaBJICHA o 1oure, c UCII0JIb30BAHUEM UH(GOPMAaIIMOHHO-
TeJIEKOMMYHUKAIMOHHOW ceTn «MHTepHeT», odunmambHoro caiira M®Il, enuHOrO
HopTajia rocyJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT a TaKXKe MOXKET OBbITh MPHUHSITA MPU
JUYHOM MPUEME 3asIBUTENS.

XKanoba na pemienus u neicTBus (6e3nelcTBIE) OpraHu3aluii, MPeyCMOTPEHHBIX
gactbio 1.1 crtateu 16 @enepanpHoro 3akona Ne 210-D3, a Takke UX paOOTHUKOB MOXKET
OBITh HalpaBJIeHa o roure, c UCII0JIb30BAHUEM UH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», opUIIMaIbHBIX CAWTOB 3TUX OpraHU3aIIU,
€IMHOTO MOpTajia TOCYAAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT a TaKKe MOXET OBbITh
INPUHSATA [IPU JTUYHOM IPUEME 3asBUTEIIA.

5.3. Kanobsr Ha pemieHuss u aercTBus (Oe3MeHCTBHE) PYKOBOJIUTENS OpraHa,
MPEAOCTABIISIIONIEr0 MYHUIIMTIAIBHYIO YCIIYTY, OJIal0TCS B BBIIIECTOALINM OpraH (Ipu ero
HAIM4YMKM) JUO0 B ClIydae ero OTCYTCTBHUA pPacCMaTpUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJUTENIEM OPraHa, IpeI0CTaBIISIOIIEr0 MyHULIUIIAJbHYIO YCIYTy.

5.4. Kanoba nomkHa coaepxarh:

1) HauMeHOBaHUE  YNOJHOMOYEHHOIO  OpraHa,  JOJDKHOCTHOTO  JIMIIA
YHOJIHOMOYEHHOTO OpraHa Wi MyHUIUIIAIBLHOTO ciyxaiiero, M®LI, ero pykoBoauTens u
(unm) paboOTHUKA, OpraHU3alui, TPeIyCMOTpEeHHBIX YacThio 1.1 crateu 16 denepanbHOro
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3akoHa Ne 210, ux pykoBoautened U (Win) paOOTHUKOB, PEIICHUS U JCUCTBUS
(Oe3nelicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢amuinio, UMd, OTYECTBO (IIOCIIETHEE - MPU HAJIMYMUU), CBEJIEHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOro JMua 00 HAaMMEHOBAaHHE, CBEIEHUS O MECTE
HaXOXACHUS 3asBUTENS - IOPUAMYECKOIO JIMIA, a TaKKe HOMEp (HOMEpa) KOHTAKTHOTO
tenedoHa, agpec (ampeca) IEKTPOHHOU MOYTHI (MMPU HATWYUHU) U TOYTOBBIA aapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3aSBUTEIIIO;

3) cBeaeHuss 00 OOXamyeMmbIX pEIICHUSX ¢ JeUCTBUSX (Oe31elCTBUN)
YIOJHOMOYEHHOTO OpraHa, JOJPKHOCTHOTO JIMIA YIOJHOMOYEHHOro opraHa Ju0o
MYHUIUIIAIIBHOTO CIIy’KallleTO, MOI], paboTHUKa MOI], OpraHu3aIuiy,
npexycMOTpeHHbIX 4YacTbto 1.1 cratem 16 @DenepanpHoro 3akona Ne 210-P3;, ux
pabOTHHUKOB;

4) noBoAbl, HA OCHOBAaHHHM KOTOPBIX 3asIBUTENb HE COTJACeH C pEIIeHHEM H
neiictBusiMu  (Oe3feiicTBMEM) — YNOJIHOMOYEHHOIO  OpraHa, JOJDKHOCTHOTO — JIMIa
YIOJIHOMOYEHHOTO OpTraHa WX MYHHUIUTNAILHOTO ciyxariero, M®I], paborauka M®I],
OpraHu3anui, TpeaycMOTpeHHbIX YacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB. 3asiBUTENIEM MOTYT OBbITh NMPEACTABIECHBI JOKYMEHTHI (IIPU HAJIUYUN),
MOJITBEPKIAIOIIME JOBOIbI 3asIBUTENS, INOO UX KOTIHH.

3asiBUTENb UMEET MPABO Ha MOJydeHHEe UH(POpPMALIMK U TOKYMEHTOB, HEOOXOAUMBIX
JU1 0OOCHOBAHUS U PACCMOTPEHHUSI JKaI00BIL.

5.5. OcHoBaHueM sl Hauyaja MpoLEIypbl JOCYACOHOTO O0XKaJoBaHUS SIBISETCS
NOCTYyIUIGHHE  JkajoObl  3asBUTENs.  Peructpaums — kamoObl  OCYLIECTBISETCS
YHOJHOMOYEHHBIM ~CIICIIMAIUCTOM YIOJIHOMOYEHHOrO0 oprasHa, pabotHukamu MOII,
OpraHu3anui, TpeaycMOTpeHHbIX YacTeio 1.1 ctatbu 16 denepanpHoro 3akona Ne 210-
@3. B TeUEHHE TPEX AHEH CO JIHA €€ MOCTYIUICHHUS.

Kanoba, moctynuBIas B ynoJHOMOYEeHHBIH opraH, MO®LI, yupeaurenro M®DII, B
OpraHu3ainy, mpeaycMoTpeHHble yacTtbhto 1.1 crateu 16 depepanbHoro 3akona Ne 210-
@3, nmoaNexKUT PACCMOTPEHHUIO B TEUYEHHME MSATHAAUATH pabouux AHEH co JHS ee
perucTpanuy, a B cliydae OOKaJOBaHMS OTKa3a YIOJHOMOYEHHOTO oprana, MOI],
opraHu3aluii, IpeaycMOTpeHHbIX 4acTbio 1.1 crarbum 16 Hacrosmero denepanbHOro
3akoHa Ne 210-®3, B mnpueme JOKYMEHTOB Y 3asBUTEIsI JUOO B HCIPABICHUU
JIOMYIICHHBIX ~OMEeYaTOK M OMmMOOK WM B cliydae oOOXaJlOBaHUS HapyIICHUS
YCTaHOBJIEHHOTO CpPOKa TaKUX UCHPABIEHUN — B T€UEHHUE MATU paboumx JHEH co JHs ee
perucTpanuu.

5.6. B cinydae ecnu B xaynobe He yKazaHbl (pamMuiusl 3asBUTENS, HAMPABUBIIETO
*ayo0y, U (WIM) TOYTOBBIN aJipec, MO0 KOTOPOMY JOJIKEH ObITh HAIIPABJIEH OTBET, OTBET HA
*)ano0y HE JaeTcs.

Eciu B yka3anHoW kano0e cojaepikarcs CBEICHHS O TOJTrOTaBIMBAEMOM,
COBEpIIAEMOM WJIM COBEPIIEHHOM MPOTUBONPABHOM JESIHUH, a TaKXKE O JUIE, €ro
MOJITOTABIIMBAIOIIEM,  COBEPIIAIOIIEM WM  COBEPIIMBIIEM, Kajnoda  MOJJICKUT
HaIPaBJICHUIO B TOCYJapCTBEHHBIN OpraH B COOTBETCTBUU C €M0 KOMIIETEHIIUEH.

JIOMKHOCTHOE JUI0, paOOTHUK, HAAENIEHHBIE MOJHOMOYHUSMHU TIO0 PACCMOTPEHUIO
XKaJi00 B COOTBETCTBHUH C ITYHKTOM 5.2 HACTOSIIETO aJIMUHUACTPATUBHOTO PETJIAMEHTA, MPU
MOJTyYeHUU IKAIOOBI, B KOTOPOM COJEpIKATCS HEUEH3YpHbIE JHOO0 OCKOPOUTEIbHBIE
BBIPQKEHUS, YIPO3bl JKU3HU, 3J0POBBI0 U HMMYILIECTBY AOKHOCTHOTO JHMIA, a TaKkKe
YJIEHOB €r0 CEMbH, BIIpaBE OCTAaBUTH kajoOy 0e3 OTBeTa MO CYIIECTBY IOCTABJIEHHBIX B
Hel BOIIPOCOB U COOOILTUTH 3asIBUTEIIO O HEJOMYCTUMOCTH 310y HOTPEOICHUs TPABOM.

B cimyuae ecnu TekcT kayjoObl He MOJIAETCs MPOYTEHHIO, OHA OcTaBisiercs Oe3
OTBETa, O Y€M B TEYEHHE CEMHU JHEH CO JHS PETUCTPaLUU >KAIoObl COOOIIaeTcs
3aBHUTEIIO, €CTIH €ro (paMUIMs U IOYTOBBIM aapec MOAI0TCS POYTEHUIO.
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Ecnu oTBeTr mo CyiecTBy NOCTaBJIEHHOTO B KajloOe BOIPOCA HE MOXKET ObITh JaH
0e3 pasrialeHusi CBEACHHM, COCTABISAIOIINX TOCYAAPCTBEHHYIO WM MHYIO OXpaHSIEMYIO
(denepanbHBIM 3aKOHOM TailHy, B TEUEHHME CEMHU JHEW CO JHS PETUCTpaAlUU >KaoObI
3asIBUTEINI0, HANpPABHUBIIEMY XajloOy, COOOLIAETCS O HEBO3MOXKHOCTH J1aTh OTBET IIO
CYLIECTBY MOCTABJIECHHOIO B HEW BOIPOCAa B CBSI3M C HEJOMYCTUMOCTBIO Pa3IIIALICHUS
YKa3aHHBIX CBEJICHUI.

B cnyuae ecnu Tekcr xanoObl HE TMO3BOJSET ONPEACIUTh CYTh OOpaIleHHs
3asBUTENISA, OTBET MO CYIIECTBY >KajloObl HE J1aeTCsl, O YeM B T€UEHHUE CEMHU JTHEH CO JTHS
perucTpanuu >xano0bl cooOIIaeTCs 3aBUTEITIO.

B ciyuae ecnu B jxanobe o0xanyercs cyie0HOE pelieHune, Takas kanoda B TeUeHUe
CeMH JIHEH co JHs €€ PerucTpaly BO3BpALAETCs 3asBUTENI0, HAPABUBILIEMY Kajno0y, ¢
pa3bsICHEHUEM MOPsAKa 00°KaIOBaHUS JAHHOTO CyI€OHOTO PEIICHUSI.

Eciu B xanmobe comepKHUTCS BOMPOC, Ha KOTOPBIA 3asiBUTEII0 HEOJHOKPATHO
JaBaJIMCh MHUCHhbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEE HAMPABIISIEMBIMH JKaJlo0amHu,
Y TIPH 5TOM B >kajo0e He MPUBOMAATCS HOBBIC JIOBOJbI UM OOCTOSITENHCTBA, JOHKHOCTHOE
JUI0, paOOTHUK, HAJCIICHHBIC MTOJTHOMOYHUSMH TI0 PACCMOTPEHUIO Kajl00 B COOTBETCTBUU
C MyHKTOM 5.2 HACTOAIIETO aIMUHUCTPATUBHOTO PErIaMEeHTa, BIIPABE MPUHSIThH PEIICHHUE O
0€30CHOBATEILHOCTH OUYEPEIHOM KanoObl M MPEKPAIICHUH MEPENUCKU C 3asSBUTEIIEM I10
JTAHHOMY BOIIPOCY TIPH YCJIOBWH, UTO YKa3aHHas *ajno0a M paHee HaIpaBJsIeMbIe KaloObI
HAIPaBJSJIUCh B OJIMH M TOT JK€ YMOJHOMOYCHHBIM OpraH WM OJHOMY M TOMY XK€
JTOJDKHOCTHOMY Juily. O JaHHOM pEIICHUWU YBEAOMIISIETCS 3asBUTENb, HANpPaBUBIIUI
Kanooy.

5.7. Tlo pe3ynbTaraM pacCMOTPEHHS KaloObl MPUHUMACTCS OJHO U3 CIETYIOIINX
pELIEHUI:

1) xanoba ynoBiIeTBOpAETCS, B TOM 4yHcie B ()OpMe OTMEHbI MPUHATOTO PELIEHUs,
UCIPABJICHUS JOMYIIEHHBIX OINEYaTOK W OMIMOOK B BBIJAHHBIX B  pe3yJbTaTe
IIPEJIOCTABICHUS] MYHHUIIMIIAIBHON YCIYTrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX
CPEACTB, B3MMAaHHME KOTOPBIX HE IMPEIYyCMOTPEHO HOPMATHBHBIMHM IIPAaBOBBIMU aKTaMH
Poccuiickoit denepariny, HOpMAaTUBHBIMU TIPABOBBIMH akTaMu Bosrorpajckoii obmactu,
MYHULUIIAJIbHBIMU [IPABOBBIMU AKTaMU;

2) B yAOBIIETBOPEHUH KAIOObI OTKA3bIBACTCSI.

5.8. OcHOBaHMAMH ISl OTKA3a B YJIOBJIETBOPEHHUH >KaJI00BI SBIISIOTCS:

1) mpu3HaHWe TMPaBOMEPHBIMU peEIICHUS W (WId) AeUcTBUM (Oe3aeicTBUS)
YIOOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHBIX  JIML, MYHUUMIAIBHBIX  CIIy>KaIllUX
yIOJIHOMOYeHHOTro oprana, MO®I[, pabGotaHuka MO®DI[, a Takke opraHu3aIui,
npeaycMoTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, wim ux
PabOTHUKOB, YYaCTBYIOIIUX B MPEAOCTABICHUN MYHHUIIUIIAILHOU YCIIyTH;

2) HaJIMYUE BCTYNUBIIETO B 3aKOHHYIO CHIIy PEIICHUS CyJa IO kKalobe O TOM XKe
IPEAMETE U 110 TEM )K€ OCHOBAHUSIM;

3) monada xajgo0bl JIUIIOM, MTOJHOMOYHUS KOTOPOTO HE MOJTBEPIKIEHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJaTeIbcTBOM Poccuiickon denepannu.

5.9. He mno3gHee AHs, CIEOYIOUIErO 3a JHEM MPUHATHS PELICHUS, 3asBUTEIIO B
MUCBMEHHOW (opMe U TIO JKEJTAaHWIO 3asBUTENS B JJIEKTPOHHOU (opme Hampapisercs
MOTHBHUPOBAHHBIN OTBET O PE3yJbTaTaX PACCMOTPEHHUS >KATOOBI.

B crydae npusHaHus kano0bl MOJICKAIICH YIOBIETBOPEHUIO B OTBETE 3asIBUTEINIO,
naetcst uHGopMaIus O JACUCTBHIX, OCYIIECTBISEMbIX YIIOTHOMOYEHHBIM opranom, M®II,
1100 OpraHu3almel, mpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepansHoro 3akoHa Ne
210-®3, B menax HE3aMEeUIUTEIBLHOTO YCTpPAaHEHHUS BBISBICHHBIX HApyUICHUH mpu
OKa3aHUU MYHULMNAIbHOM YCIYTH, & TaKXKE MPUHOCATCS U3BUHEHHUS 3a JOCTaBJICHHbBIC



HeysnoOcTBa M yKasblBaeTcsl MHQpOpManus O JalbHEHIINX JIEHCTBUAX, KOTOpPBIE
HEO0OXOJIMMO COBEPUIUTH 3aBUTEIIO B LENSAX MMOJYyYEHUS MyHULIUIIATbHON YCIIYTH.

B cinywae mnpusHaHus KajoObl HE MOJUIEKAUIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTEIIO JTAIOTCSA apryMEHTHUPOBAHHBIE PAa3bACHEHUS O MPUYMHAX IPHUHITOrO PEIIECHUS,
a TaKke MHPpopManus o MopsiiKe 00KaJIoBaHUS IPUHITOIO PEIIECHHUS.

5.10. B ciiydae ycTaHOBJIEHHUS B XOJI€ WK MO pe3yJbTaTaM pacCMOTPEHUs 7Kajlo0bl
MPU3HAKOB COCTaBa  aJMHHHMCTPATUBHOIO IPABOHAPYUIEHUS WM  TPECTYIUICHUs
JOJDKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOTO OpraHa, paOOTHHUK, HaJEJIEHHbIE MOJHOMOYHUSIMU
0 PACCMOTPEHHUIO KaJIO0 B  COOTBETCTBMM C IYHKTOM 5.2  HACTOSIIETO
aJMMUHHUCTPATUBHOIO  pErjaMeHTa, He3aMEeUINTEIbHO  HAMpaBIsAIOT  UMEIOUIUECs
MaTepHalibl B OpraHbl IPOKYpaTyphl.

5.11. 3asBuTenu BmpaBe 00KajioBaTh PEIICHUS, NMPUHATHIE MPU MPEAOCTABICHUU
MYHHUIIMIAIBHON YCIyTH, JNeHcTBUsA (0e31eicTBHE) AOKHOCTHBIX JIML, MyHUIUIATbHBIX
CIy)KalluX  YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHhIX i MO®I[, pabGoTHuKOB
OpraHu3anui, TpeaycMOTpeHHbIX YacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-
@3, B cy1e0HOM MOPSAJIKE B COOTBETCTBUM C 3aKOHOIATEIHCTBOM Poccuiickoit denepanun.

5.12.  TlonokeHus  HACTOSIIETO  pas3feia, yCTAHABIMBAIOIIME  IMOPAIOK
paccMOTpeHus Kano0 Ha HapyILIEeHUs MpaB MpaKAaH U OpraHu3aluil Mpu Mpel0CTaBICHUH
MYHMIIMIIAIBHOM  YCIYTHM, HE pacHpoCTPAaHAIOTCS Ha OTHOIICHHUS, PpETyJupyeMble
OenepanbHbM 3aKk0HOM OT 02.05.2006 Ne 59-®3 «O nopsiake paccMOTpeHHUs: 0OpaieHui
rpaxaan Poccuiickon @enepanum.
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[Tpunoxenne Ne 1

K AZIMHUHUCTPAaTUBHOMY PETIIAMEHTY

0 MTPEIOCTABICHUIO MyHHUIIUIIATHHON YCIYTH

0 JJaue MMCbMEHHBIX Pa3bsICHECHUH
HAJIOTOTIATENBIIIKAM 110 BOTIPOCAaM IPUMEHEHHS
MYHHUIIUTIATEHBIX HOPMATHBHBIX MTPABOBBIX aKTOB O
MECTHBIX Hajiorax u coopax

¢popma 3asiBiIeHUA

B
(yKazamv HAUMeHOBaHUe opeaH_a)
oT
(®.1.0. w1 HaMMEHOBaHUE OPTaHMU3AIIH)
(azmpec)
(KOHTaKTHEIH Tenedon)
3ASBJIEHHUE

mo 1a44€¢ NMUMCbMEHHBIX pa%acne}mﬁ M0 BOIIpocaM IMPUMECHCHUSA
MYHHUIIMITAJBHBIX ITPABOBLIX AKTOB 0 MECTHBLIX HAJIOrax U CﬁOan

[Ipomry naTe pa3bsiCHEHHE IO BOMPOCY

3adBUTEID:

(Toamuce)
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