BOJITOI'PAJICKASI OBJIACTH
MAJJIACOBCKHNI MYHUILIMIIAJIBHBIN PAVIOH
AJIMHUHHUCTPALIUA TOHYAPOBCKOT'O CEJbCKOI'O NIOCEJEHUS

IHOCTAHOBJJEHMUE

ot «10» aBrycra 2026 rog 1. 30J10Tapu Ne50

00 yTBepxkIeHUN AAMUHUCTPATHUBHOIO perjiaMmeHTa
MpeA0CTABJICHU MYHUIMIIAJIBLHOM YCJIYTH
«IIpenocraBienue BoINUCKH (MHGOpMAaun) 00

00beKTax yuera U3 peecTpa MyHMIUNAJIBLHOI0 MMYIIIECTBA
I'oHyapoBCKOro ceIbLCKOro nocejJaeHus»

B cootBerctBuuM ¢ ®@egepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alu TPEJAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULUMAIBHBIX  YCIyT»,
®enepanbHpiM - 3akoHOM  OT  06.10.2003 Nel31-®3 «O6 oO0mux mnpUHIUIAX
OpraHM3alid  MeCTHOro  camoympaBieHuss B  Poccuiickoit ~ ®enepauuny,
[TocTaHoBeHnEM aIMUHUCTPALUU ['OHYAPOBCKOTO CENBCKOTO MOceNeHusi oT «20»
ceHTsa0ps 2018 1. Ne43 «OO6 yrtBepxknenuu Ilopsimka pa3paboOTKu M yTBEPIKIACHHS
aJIMUHUCTPATUBHBIX  PErJIaMEHTOB NPEIOCTABJICHUS MYHUUUIMAIBHBIX  YCIyI»,
PYKOBOJICTBYSICh YCTaBOM ['OHYapOBCKOTO CENBCKOrO MOCEICHHS, aJMUHUCTpALUs
["oHYapOBCKOTO CEIBCKOTO MOCENEHUs

IMOCTAHOBJISAET:

1. YTBepAUTH AJIMUHHUCTpPATUBHBIN periaMeHT MPEIOCTABICHUS
MyHUIMNansHON yenyru «llpegocraBnenue BwiMUCcKU (MHOpMaluu) o0 0OBEKTax
ydyera M3 peecTpa MYHHUIUIAIBHOTO HMyIlecTBa  ['OHYapOBCKOTO CEIBCKOTO
MoCeNIeHUsD» (COTJIACHO MPUJIOKEHUS K HACTOSIIEMY TTOCTAaHOBJICHUIO).

2. IlocTaHoBiieHHE aAMUHUCTpalUU [ OHYApPOBCKOTO celbekoro moceneHust Ne 45
or «17» oktsa6ps 2018 r. OO0 yTBepkIeHUH AJTMUHUCTPATUBHOIO periiaMeHTa
MpeI0CTaBICHHs] MyHULIUTIATbHOU yenyTH «IIpenoctaBiienre BoITUCKU (MHGOpMAIIUN)
00 oOBeKTax ydeTra U3 peecTpa MYHHUIMIAIBLHOTO HMYyIIecTBa | OHYapOBCKOTO
CEJIbCKOTO TOCEICHHS CUYUTATh YTPATUBIINM CHITY.

3. KonTpons 3a ucnonnenuem Hactosiero [ToctaHoBieHus ocTaBiisiio 3a co00ii.

4. Hacrosimee IlocraHoBieHue BcTymaeT B CUJIy TOCiEe €ro OQUIMATBHOTO
oOHapo0BaHUs MyTeM OQUITUATHHOTO OMyOITUKOBAHUS.

I'naBa I'oH4apoBCKOro
CeJILCKOr0 NOCeJeHUsA C.I'. Hypra3sues
Per: 50/2026
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[IpunoskeHne K NOCTAaHOBJICHUIO
AnmvuHucTpannu ['oH4apoBCKOTro

CEJIBCKOIO MOCEICHUS

ot 10.08.2026 Ne 50

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUSI MYHUIIUITAJIBHOM YCJIYTH
«[TPEJOCTABJIEHUE BBIIIMCKU (MH®OPMALIMHN) Ob OBBEKTAX
YUYETA U3 PEECTPA MYHULUITAJIBHOT'O UMYUIIECTBA
I'OHYAPOBCKOI'O CEJIBCKOT'O NTIOCEJIEHU A »

1. O01mMe moJI0KeHu st

1.1. Hacrtosimuii agMUHUCTPAaTUBHBIA PETJIAMEHT YCTAHABIMBAET TIOPAJIOK
MpeAO0CTaBICHUS MyHUIIUNIabHOU yemyTu «IIpegocraBieHue BoIMUCKH (MHGOPMAIIIH)
00 00BbeKTax yyeTa U3 peecTpa MyHULIUIIAIbHOTO UMYIIECTBA ['OHYapOBCKOTO CENBCKOTO
noceneHus» (Jajee — MyHUUUINANIbHAas Yycioyra) W CTaHAapT MpeJoCTaBIICHUs
MYHUIIUMIAILHOW YCIYTH, B TOM YHUCJE OMpEeIeiseT CPOKHM U TOCIEIOBATEIHHOCTH
aJMUHUCTPATUBHBIX TPOLEAYp TpPH TMPEIOCTABICHUN MYHUIUIAIBHON YCIyTH
agMUHUCTpaIend ['oHYapoBCKOTO CETBCKOTO TIOCEICHHS.

1.2. 3asBuTensIMH Ha TOJy4Y€HHWE MYHHULMUIAIBHOM YCIyTU SBISIOTCA
busznueckue U IOPUAWYECKUE JIMIA, & TAKXKE MX MPEACTaBUTENH, JCHCTBYIOIIME Ha
OCHOBAHMM TOJIHOMOYHUH, OIpENeJIeHHBIX B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

1.3. Tlopspox  wHbOpMUpOBaHMS  3asBUTENEH O  MpeAOCTaBICHUU
MYHUIIMIIATIBHON YCIyTH

1.3.1. CBenmeHuss o MeCT€ HaxOXXJICHMs, KOHTAaKTHBIX TeleoHax U Trpaduke
paboThI aJIMUHHUCTPAIIUU I'onyapoBckoro CEJIbCKOTO noceJneHus,
MHOTO(YHKIIMOHANBLHOTO 1eHTpa (nanee — M®IL]): Anmunucrtpanus ['oHuapoBcKoro
CEeJIbCKOTO ToceNieHus [lannacoBCKOro MyHUIIMNAIBHOTO paiioHAa HAXOJUTCS IO
anpecy: Boarorpanackas o6nacte, [lammacoBckuii paiton, m.3omotapu, yia. Camosas 7.;
ten.: 8 (84492) 5-24-24; odwnmaneHeni cait: http://www.adm-gonchar.ru; aapec
AJIEKTPOHHOM TmouThl: pal sp.gonchar@volganet.ru. [IpuéM u KOHCYJIBTHPOBAHHE
TpaXKJIaH MO BOIMPOCaM, CBSI3aHHBIM C MpenocTaBiIeHMEM MyHUIIMNAIBHON YCIYTH,
OCYHIECTBIISIETCS]  aAMHHHUCTpanMed  ['OH4apOBCKOTO  CENbCKOTO  MOCEICHHS
[TanmacoBCKOro MyHUIIMIIATBLHOTO paiioHa Bonrorpanackoit 061acTi, B COOTBETCTBUU
co cnenyromum Tpadukom: IlonenensHuk natauma ¢ 08:00 mo 17:30, mepepbiB Ha
oben (exxemueBHO) ¢12:00 1o 13:30; cy0660Ta 1 BOCKpECEHBE - BBIXOHOM. Dunai mo
pabote c 3asButensmu [lannacosckoro paitona ['KY BO M®I] maxoautes mo aapecy:
Bonrorpaackas obnacts, r.Ilammacoska, yn. Kommynucrtuueckas 4; ten. 8(84492)68-
0-31(mupextop), 8(84492)61-3-33, OdunmansHbiii caiT: www.pallasovka-mfc.ru,
aapec anekTponHoi moutkl: mfc.pallasovka@mail.ru; mfc pal@volganet.ru. [lpuém u
KOHCYJIbTUPOBAaHUWE TpaXJaH IO BOMNPOCaM, CBSI3aHHBIM C IPEJAOCTABICHHEM
MyHUIMIATIBHON  YCIYTH, OCYIIECTBIsSeTCs Tak ke B @Pwinane no pabore cC
sasButensimu [lamnacosckoro paitona I'KY BO M®I] (ganee M®LI), B coOoTBETCTBUU
co cienyromum rpadpukom 6e3 nepepriBa Ha oben: [lonenensuuk ¢ 09:00 mo 20:00,
BTOpHUK- msATHULA ¢ 09:00 mo 18:00, cy6bora ¢ 09:00 mo 15:30, Bockpecenne-
BBIXOJIHOM.
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1.3.2. Undopmanmio o mopsaKe MPeaOCTaBICHHUS] MYHHUIIUNAIBHON YCIyTH
3asiBUTENIb MOXET IOJIYYUTh: HEMOCPEACTBEHHO B aJMHUHUCTpALUU | OHYapOBCKOTO
CEJIbCKOr0 TMocesieHus: (MHQOpPMAlMOHHbIE CTEH[bl, YCTHOE HH()OPMHpPOBAHUE I10
TeneQoHy, a TAK)Ke Ha JIMYHOM MPUEME MyHUIIMIATIBHBIMH CITy>KaIlUMU);

[0 Io4YTe, B TOM YHCJE 3JIEKTPOHHON (aapec 3JIEeKTPOHHOM IOYTHI), B
cily4ae MUCbMEHHOT0 00pallleHUs 3asIBUTES;

B cetd VMHTepHET Ha oUIMAIBLHOM cailTe aaMUHUCTpaluu [ OHYapoBCKOIro
cenbckoro  mocenenust  (http:/www.adm-gonchar.ru), #®a Eaunom moprtane
rOCYy/JapCTBEHHBIX U MYHULUINAIbHBIX ycIyr (QyHKUUH), SBIstomeMcs gpeaepanbHON
roCyJapCTBEHHONW MH(GOPMAIMOHHON CHUCTEMOM, 0OecreunBaroliel Mpea0CTaBICHHE
rOCy/apCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT B 3JEKTPOHHOHN opme (nanee — Equnblit
MopTaj rocyJapCTBEHHBIX M MYHULMIAIBHBIX ycnyr) (www.gosuslugi.ru), (gamee —
MH(OPMALIMOHHAS CUCTEMA).

2. CTanaapr npeaocTaBjieHUs] MyYHUIMIIAJBHON YCIyTH

2.1. HaumenoBanue MyHHIMOaIbHON yciyru — «lIpenoctaBieHue BBIMUCKH
(uapopmarnuu) o0 0OBEKTax ydeTra H3 peecTpa MYHHIMMNAIBHOTO HMYIIECTBa
['OHYAPOBCKOTO CENBCKOTO MOCETCHHSY.

2.2. MyHununaibHas ~ yciayra — NpEeAOCTaBIseTCs  aJIMUHUCTpaluei
[OHYApOBCKOTO CENBCKOTO moceseHus (J1ajee — yIOJIHOMOYEHHbBIN OpraH).

2.3. Pe3ynbpTaToM IpeioCTaBICHHUS] MyHULIUTIAIBHON YCIIyTU SIBIISIETCS:

- BbIIUCKAa 00 OOBEKTaX ydera U3 peecTpa MYHHUIMIAIBLHOIO HMYIECTBA
["oH4apOBCKOI0O CEJIbCKOIo MOCENIEHNUs (J1aee TakKe — BBIMKMCKA U3 peecTpa, peecTp);

- yBeIOMJIEHUE 00 OTCYTCTBUU 3alpaiinBaeMoi nH(OpMaIK B peecTpe;

- yBeaomsleHHe 00 OTKa3e B INPEJOCTaBICHUU CBEICHUH U3 peecTpa
B CJIy4ae HEBO3MOXHOCTH MJCHTH(DUKALIMK YKa3aHHOIO B 3alIpoce 00bEeKTa ydera.

2.4. Cpok npeiocTaBiICHUs MyHUIIUITAIBHON yCIIyTH.

Bemucka u3 peectpa, yBeJOMJIEHHE 00 OTCYTCTBUM 3allpallluBaeMoi
MH(pOpPMAaILUK B peecTpe WM OTKa3e B MPEAOCTaBICHUH CBEJICHUM U3 peecTpa B Cilydae
HEBO3MOXHOCTH  WJEHTHU(UKALMM  YKa3aHHOIO B  3ampoce OOBbeKTa ydera
HampaBisercs (Bpydaercs) 3asBuTento B TeueHue 10 paboumx pgHeld co AHA
HOCTYTIJICHUS 3a1poca.

2.5. HcuepnbIBaromuii  mepedyeHb  JOKYMEHTOB, HEOOXOOUMBIX  JUIS
MPEIOCTaBICHNUS MyHUIIUIIATBHON YCITyTH.

2.5.1. UcuepnpiBaromuii nepedyeHb JOKYMEHTOB, KOTOPbHIE 3asBUTENb JOJDKEH
MPEICTABUTh CAMOCTOSTENBHO Ul MOJy4YeHHs BBIMUCKU (MH(opManuu) 06 oObeKTax
yuyeTa U3 peecTpa MyHUIUIAIbHOTO UMYIIECTBA ['0HUYapOBCKOTO CETbCKOTO MOCETICHHUSI:

1) sampoc (3asBlIeHHE) O TMPEAOCTABICHUU BBIMMCKU (MHPOpMAIUH) 00
00BEKTaxX yyeTa W3 peecTpa MYyHHUIHMIAILHOIO UMYIIECTBA ['OHYapOBCKOTO CENBCKOTO
noceneHus (Jajee Takke — 3aIlpoc, 3asBIIEHUE) MO (OpPME COINIACHO MPUIIOKEHUIO K
HACTOSIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY;

2) Komusi JIOKYMEHTa, YyJIOCTOBEPSIOIIEr0 IOJHOMOYHS MPEACTABUTEINS
3asBUTEJIS, B CIydae, €ClIU C 3asiBICHUEM 00paIlaeTcsi IpeCTaBUTelNb 3asBUTEIIS.

2.5.2. 3asBneHwe W JOKyMEHTHI, yKa3aHHbIe B MyHKTe 2.5.1 Hacrosiero
aJIMUHUCTPATUBHOTO PETJIaMEHTa, MOTYT OBITh MPEACTABICHBI 3aABUTEISAMU MO HX
BbIOOpDY B YNOJHOMOYEHHBIM opran wian MOLl nuyHo, nMOO0 HampaBiIEHBI
MOCPEICTBOM TOYTOBOM CBsI3M Ha OyMaKHOM HoOcuTene, 00 NpEeICTaBlICHBI B
YIOJIHOMOYEHHBIN OpraH MO BBIOOPY 3asBUTENS IIyTEM 3amojdHEeHHus (OpMBI 3ampoca,
pa3MelieHHoW Ha OQUIMAIbHOM CaiiTé YHNOJHOMOYEHHOTO OpraHa B CeTH
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«HTepHeT», B TOM  4uCl€  C HCHOJb30BaHMeM  ExuHoro  moprana
TrOCYJapCTBEHHBIX W  MYHUUUNAIbHBIX YCIyr, JUMOO0 TyTeM  HalpaBleHUs
ANEKTPOHHOTO JOKYMEHTA Ha O(PUIUAIBHYIO 3JEKTPOHHYIO MOYTY YHOJIHOMOYEHHOTO
oprasa.

3asBrneHue B (opMe DIEKTPOHHOTO JOKYMEHTa MOXET ObITh MOANMHCAHO
3asBUTENIEM  TPOCTOM  DJIEKTPOHHOM  MOANMUChI0 U (WIM)  yCHWICHHOU
KBAUIU(DUIMPOBAHHON 3JEKTPOHHOM MOANUCHIO (Hanmee — KBaIU(PUIMPOBAHHAS
MOAINKCH), YCWJIEHHOM HEKBaTU(UUUPOBAHHOW 3JEKTPOHHOM MOANUCHIO MPHU
coONIOeHNN TPEOOBAHUNM U YCIIOBUM, YCTAaHOBJIEHHbIX DenepanbHbIM 3aKOHOM OT
06.04.2011 Ne 63-®3 «OO0 anexTpoHHOU ToAnucH» (nanee — DenepanbHbI 3aK0H Ne
63-d3), nocranosnenueM IlpaButenscTBa Poccuiickoit denepaunn ot 25.06.2012 Ne
634 «O Bugax SJEKTPOHHOM IMOANMCH, HUCIOJIb30BAaHUE KOTOPBIX AOIYCKAETCS INpHU
oOpallleHnH 32 MOJyYeHHEM roCyJapCTBEHHBIX M MYHULUIIATBHBIX YCIYT.

[Tomaua pgoxkymenToB uepes MODI[ ocymecTBaseTcsI B COOTBETCTBUH C
COTJIAalLIEHUEM O B3aMMOJECHCTBHM, 3aKIIOUCHHBIM Mexay M®I] u ynosrHoMO4YeHHBIM
OpraHoM, C MOMEHTa BCTYIUIEHHMSI B CHUJy COOTBETCTBYIOIIETO COTJIAIICHHUS O
B3aUMOJIEUCTBUMN.

Komun  nOoKyMEeHTOB  JOJMKHBI  OBITh  3aBEpEHbl B  YCTAHOBJIECHHOM
3aKOHOAATENLCTBOM MOPSIKE WM MPECTABICHBI C IPEIbIBICHUEM TOTTAHHUKOB.

2.6. OcHoBaHMs JJs OTKa3a B INpUEeME JOKYMEHTOB, HEOOXOJIUMBIX JIs
MPeI0CTaBICHUS] MyHULIUIATbHOW YCITYTH.

3asiBUTEINIO HAIpaBJIsieTCsl YBEOMIIEHHE 00 OTKa3ze B MpUeMe K pacCMOTPEHUIO
3asIBJICHUS B CJIEIYIOLIUX CIyYasx:

- 3asgBUTENIEM HE IMpeJCTaBleHbl JIOKYMEHTBHI, yKa3aHHble B MyHKTe 2.5.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA;

- npu oOpallleHHd 3a TPEJOCTABICHUEM MYHHULMIAILHOM yCIyTH B
ANEKTPOHHOU ¢dopMe B pe3ysbTaTe MPOBEPKH KBATU(DUIHUPOBAHHOW TMOJIUCH
BBISIBIICHO HECOOJIOJICHUE YCTAaHOBJEHHBIX cTaThel 11 denepanbHOro 3akona Ne 63-
@3 ycioBuid MpU3HAHUS €€ JEeHCTBUTEIIHLHOCTH.

2.7. VcuepnbiBaroniuii nepeyeHb OCHOBAHUMN ISl MPUOCTAHOBIICHUS UM OTKa3a
B [IPEJOCTABJICHUN MYHULIUNIAIbHOW yCIIYTH.

OcHoBaHMs ISl IPUOCTAHOBJIEHUS NMPEJOCTABICHUS MYHULIMNAIBHOW YCIyTH
OTCYTCTBYIOT.

OcHoBanveM i1 OTKa3a B MPEIOCTaBICHUM CBEIEHUW M3 peecTpa
MYHULUNAIBHOTO HMMYIIECTBA [ OHYApOBCKOTO  CEJIBCKOrO  MOCEJCHUsS  SIBJISIETCS
HEBO3MOXHOCTh UJCHTU(UKAIINY YKa3aHHOTO B 3ampoce 00bEKTa yuera.

2.8. MyHununanbpHas yciayra npeocTaBiseTcs OecIuiaTHO.

2.9. MakcuMallbHBIN CPOK OXKHUJIAHUS B OUYE€pEAU IMPH Mojaue 3asBIICHUS U MPU
MOJIyYEHUU pe3ysibTaTa MPEJOCTaBICHUS MYHUIUIAIBHON YCIyTH B Cclly4ae
oOpailieHrs 3asBHUTENST HEMOCPEICTBEHHO B YIIOJHOMOYEHHBIM opran win MOI]
cocTaBisieT 15 MUHYT.

2.10. Cpok perucTpauuu 3asiBICHHS M NpPUIaraeMblXx K HEMY JTOKYMEHTOB
COCTaBIISIET:

- Ha JUYHOM TIpUeMe rpakiaaH — He Ooisee 15 munyT;

- IIPY NOCTYIUICHUU 3asBJICHUSA M JOKYMEHTOB IO nouyre win dyepe3 MOIL] — He
Oosiee 3 qHE O THS MOCTYIJICHHUS B YIOJTHOMOUYEHHBIN OpraH.

- TIPH MTOCTYIUICHUH 3asBJICHUS B JIEKTPOHHON (hopme — 2 paboumx JHS.

2.11. TpeOGoBaHus K TMOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISACTCS
MyHHUIMOAIbHAs yclyra, K 3ajlly OXHIaHUSA, MecTaM JJis 3alloJIHEHMs 3alpOCOB
O TMPEAOCTABICHUH MYHULUUOAIBHOM  YCIyrd, HH()DOPMALMOHHBIM  CTEHIAM
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¢ oOpasliaMu HX 3alOJIHCHHS U MEepEeYHEeM JTOKyMEHTOB U  (uiu) wuHOpMaIuu,
HEOOXOIMMBIX JUIsl IPEJOCTABIECHUS MyHUIIUIIAIBHON YCIIYTH, B TOM YHCIIE K
00ecreyeHnI0 JOCTYIHOCTH ISl MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKoHOJaTenbcTBOM Pocculickon denepannu 0 COLMAIbHON 3alUTE HHBAJIHAIOB.

2.11.1. TpeOoBaHusi K TIOMEHICHUSIM, B KOTOPBIX IMPEIOCTABISACTCS
MyHHIMIAIbHAS YCIIyTa.

[lomemienns, B KOTOPBIX MPEAOCTABISAETCS MYHMUIMIAJIbHAs  ycCiyra,
o0ecneynBarOTCs HEOOXOAMMBIMU JUISI TPEAOCTaBICHUS MYHHUIMIAIBHON YCIyTH
00opyn0BaHHEM (KOMIIBIOTEPAMH, CPEICTBAMU CBSA3HM, OPITEXHUKOMN), KAHLIEIIPCKUMU
MPUHATIC)KHOCTAMU, HTHPOPMALIMOHHBIMUA U CIIPABOYHBIMHU MaTepHallaMy, HarjsaHON
uH(pOpMALIUEN, CTYJIbSIMU U CTOJIAMH).

[lomemienuss ~ ynoJHOMOYEHHOTO  OpraHa  JOJDKHBI  COOTBETCTBOBATH
canutapubiM  npaswiam  CII  2.2.3670-20 «CaHuTapHO-31IMAEMUAOIOTHYECKHE
TpeOOBaHUSI K YCIOBUSIM TpPyAa», YTBEPKICHHBIM IOCTaHOBJIEHHEM [ JaBHOTO
rocyJapCTBEHHOIr0 caHuTapHoro Bpada Poccuiickoit denepannn ot 02.12.2020 Ne 40,
1 ObITH 000PYAOBAHBI CPECTBAMU MOKAPOTYLICHUS.

Bxon wu BbIXOA M3 TOMEIIEHUH OOOPYIYIOTCS  COOTBETCTBYIOIIMMHU
yKazaTessiMu.

Bxoa B ynomHoMOYeHHBIH opran o6opyayercss UH(QOpPMAIMOHHON TaOIMuKon
(BBIBECKOI1), conepskamieil MHPOpMAIMI0O O HAaMMEHOBAHHHM, MECTE HaXOXICHUS U
pexume paboThI.

Kabunerst  oOopyayrorcss  uMHGOpPMalLMOHHOM  TaOMUYKOM  (BBIBECKOI),
cogepxameil  MHGOpManMI O HAaMMEHOBAHUM  YIOJHOMOYEHHOIO  OpraHa,
OCYILECTBIISIOIIEr0 IPEJOCTAaBICHHE MyHULIMIIAILHON yCITyTH.

2.11.2. TpeboBaHMS K MECTaM OKHUJIAHUS.

Mecta OXHIaHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM JUIS
3asBUTEIEH M ONTHMAJIbHBIM YCIOBHSM pabOThl CHEIUATUCTOB YIOJIHOMOUYEHHOI'O
oprasa.

Mecra oXxugaHus JOJDKHBI OBITh OOOPYJIOBAaHBI CTYJbSIMH, KpECEIbHBIMU
CEeKIMSMH, CKaMbSMU.

2.11.3. TpeboBaHMS K MECTaM IIpHieMa 3assBUTEIICH.

[Ipuem 3asiBUTENEHl OCYIIECTBISETCS B CIELUAIBbHO BBIIENEHHBIX IS 3THX
1esiel IOMEIICHUSX.

Kaxnoe pabouee MecTo CHEUUANINCTOB YIOJIHOMOYEHHOTO OpraHa JOJDKHO
ObITh 00OpPYOBAaHO IEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYyNa K
HEOOXOAUMBIM MH(GOPMAIIMOHHBIM 0a3aM JaHHBIX, MEYaTAOIUM M KOMHPYIOIIUM
YCTPOUCTBaM.

[Ipu opranuzanuu paboyux MECT JIOJKHA OBITh MPEAyCMOTPEHa BO3MOXKHOCTh
CBOOOJTHOTO BXOJ@a M BBIXOJA CIELUAIMCTOB YIOJHOMOYEHHOTO OpraHa u3
MOMEIICHHSI IPH HEOOXOJUMOCTH.

Mecta cpgaun M NOIY4YEHUS JOKYMEHTOB 3asBUTEISIMH, MecTa AJs
UHGOPMUPOBAHUS  3asBUTENIEH M 3allOJHEHHs  HEOOXOAMMBIX  JOKYMEHTOB
000pYIyIOTCS CTYIBIMH (KpECllaMH) U CTOJIAMH M OOSCIIEUMBAIOTCS THcUYel Oymaroi
Y IUCbMEHHBIMH NTPUHAAJIEKHOCTAMH.

2.11.4. TpeboBanus K ”HPOPMALMOHHBIM CTEHIAM.

B nomenieHusX ynoJgHOMOYEHHOI'O OopraHa, NMpeAHa3HA4YE€HHbIX ISl padOThI €
3afBUTEISIMHM,  pa3MeIIalTcs  HWH(OPMAIMOHHBIE  CTEHABI,  OOecreYnBaroIIne
noJyueHre nHHOPMAIH O PEJOCTaBICHUN MYHUIIUIAIBHONW YCIyTH.

Ha wnpopmManMoHHBIX CTEHOaX, O(HUIMATHHOM CaiiTeé YHOJTHOMOUYEHHOTO
OpraHa pa3MellarTcs cieayromye HHPOPMAIIHOHHbBIE MaTepHAIIb:
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M3BIICYCHUS U3 3aKOHOJATEIFHBIX U HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
COACpXAIUX  HOPMBI,  PETYJUPYIOUIME  JEATENbHOCTh IO  HCIIOJTHEHHUIO
MYHHULIUTIATBHON YCITyTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOTO PETIAMEHTA;

uHGOpMAIIHS O TIOPSIKE UCIIOTHEHHSI MyHHUIIMITAIbHON YCIYTH;

MepeYeHb TOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHHUIUIIATBLHOU
YCIIyTH;

(hopmbl 1 00pa3Ibl JOKYMEHTOB JIJIsl 3aIOJTHEHHS;

CBEJICHUS O MECTE HaXOXACHUS U rpaduke pabOThI YIOTHOMOYEHHOTO OpTaHa U
M®II;

CIPaBOYHBIE TEIE(POHBL;

aZpeca dJIEKTPOHHOM NOYTHI U aapeca MIHTepHeT-CallToB;

uHpOpMAIHsI O MECTEe JHMYHOTO TpueMa, a TakkKe 00 YCTaHOBIEHHBIX IS
JMYHOTO MPHEeMa JHIX U Jacax.

[Ipy w3mMeHeHMn WHGOPMAIMHM IO WCIOJHCHUIO MYHHIIMIIAIHLHOW YCIyTH
OCYLIECTBIISIETCS €€ EPUOIMUECKOEe OOHOBIICHUE.

BusyanbHas, TekcToBas W MyJIbTUMeIWiHas WHQOpPMALUS O TOPSIKE
MPEIOCTaBICHUS MYHUIIUIIAILHOW YCIIYTH pa3MeliaeTcs Ha MHPOPMAIIMOHHOM CTEH/IC
WM MTHPOPMAIIMOHHOM TepMHHAJE (YCTaHABIUBACTCS B YAOOHOM Ui TPAKIAH MECTE
Ha EnuHOM mopralie rocy1apCTBEHHBIX M MyHHUIMITATBHBIX yeayr (Www.gosuslugi.ru),
a Takke Ha OQUIMAIBbHOM caiTe ynoiHoMmoueHHoro oprana (http://www.adm-
gonchar.ru).

Odopmienue BHU3yaIbHOM, TEKCTOBOW M MYJIbTUMEIUMHONW HHQPOPMAIMH O
NOpSIKE TMPEAOCTABICHUS MYHHUIMNAIBHONM YCIyTd JIOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPUSTHIO 3TOH HHQOpMAIUU
rpaXKIaHaMH.

2.11.5. TpeboBanusi K 0OECIEUCHUIO JOCTYIMHOCTH MPEIOCTaBICHUS
MYHUIIMITATIEHOM YCIYTH 711 UHBAJIU/IOB.

B nensx obecnieueHust ycloBUi TOCTYMHOCTH JJIsi HHBAJIMIOB MYHUIIUTIATHHON
YCIIyTU JOJKHO OBITH 00€CTIeUeHO:

- OKa3aHHE CIEHUATMCTaMH MOMOIIM WHBAJIUAaM B IMOCAJKE B TPAHCIOPTHOE
CPEICTBO W BBICAJKE M3 HEro TMepes BXOJOM B TIOMEIIEHUs, B KOTOPBIX
IPEIOCTABISIETCSl MyHUIUTNIATIbHAS yCIIyTa, B TOM YHCIIe C HUCIIOJIb30BAaHUEM Kpecia-
KOJISICKU;

- OecnpensaTCTBEHHBIN BXOJI MHBAJIUIOB B MOMEIICHUE U BBIXOJ U3 HETO;

- BO3MOXKHOCTh CAMOCTOSITEIIbHOTO TIEPEIBIKEHUSI MHBAIUIOB 110 TEPPUTOPUU
OpraHH3aIiH, TOMEIIECHUS, B KOTOPBIX OKA3bIBAETCS MYHUIIUIIATBHAS YCIIYTa;

- COMPOBOXKJECHUE WHBAIUOB, MMEIOIIUX CTOWKHE pacCTpoiicTBa (YHKIIUU
3pEHUsl U CAaMOCTOSITEIbHOTO TIEPEIBMKEHUS, U OKa3aHHE UM MOMOIIU HAa TEPPUTOPUHU
OpraHu3alluy, OMEIEHUS, B KOTOPhIX OKa3bIBAETCS MyHULIUIIANbHAS yCIyTa;

- HaAJexaiiee pasMelieHue oO0OpyIoBaHUS U HOCUTENeW uHopMaIuy,
HEOOXOAMMBIX it oOecrneueHHust OecHpensTCTBEHHOro JOCTyNa HHBAJIUIOB B
MOMEIICHUS U K yCIIyraM, ¢ y4eTOM OTPAaHUYECHUN UX KHU3HEIEATEIbHOCTH;

- nybnmupoBaHHe HEOOXOAWMOM /Ui WHBAJIUJOB 3BYKOBOW U 3pUTEIHHOU
uHboOpMaIM, a TaKKe HAANUCEH, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckont
nH(pOpMAIMK 3HaAKaMH, BBIMIOJHEHHBIMU pelbe(HO-ToueHHbIM mpudTom bpaiins;

- JIOITyCK CypJOTIEPEeBOIYMKA U TU(DIOCYPAOTICPEBOAUNKA;

- IOTTyCK COOAKU-MPOBOIHUKA PY HATMYUH JTOKYMEHTA, TOATBEPKAAIOIIETO €€
crenuaibHoe oOydyeHHe W BBIJAHHOTO 1O ¢GopMe U B TOPSAKE, KOTOpPHIE
oTpeneNsIoTcs eiepaTbHbIM OPraHOM HCIIOJIHUTENBHOM BJIACTH, OCYIIECTBISIOIINM
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(GyHKUIMU 10 BbIPAOOTKE M peanu3aluu T'OCyIapCTBEHHOM IIOJINTUKHA 151
HOPMAaTHBHO-IIPABOBOMY PETYJIMPOBAHUIO B CPEpe COLUAIBHOMN 3alIUThl HACEICHMUS;

- TPENOCTaBIIEHWE IpPU HEOOXOJUMOCTH YCIYTM IO MECTy JKUTEIbCTBA
VHBAJIW/IA WU B JUCTAHLIMOHHOM PEXUME;

- OKa3aHUE€ CIEUHATUCTAMU HMHOM HEOOXOAMMOM IIOMOIIM HWHBAJIMAAM B
MpEeoJoJIeHUN OapbepoB, MNPENATCTBYIOIIMX IMOJYYEHHI0O HWMH YCIyr HapaBHE C
JIPYTUMU JTUIAMU.

2.12. llokazarensiMi  JTOCTYMHOCTH M KadecTBa MYHHIIMIIAJIbHOW YCIYTH
SABJISIIOTCS IPEIOCTABICHNE MYHULIUITAIIBHON YCIYTH WIN OCYIIECTBICHUE OTIEIbHBIX
aJIMUHHUCTPATUBHBIX NPOLEAYp B DJEKTPOHHOM ¢opMe, IMOJydyEeHUE 3asiBUTENIEM
uH(pOpMalIMM O XOJE NPEIOCTABJICHHUS MYHHIMMIAIBLHON YCIYI'M C HCIOJIb30BaHUEM
CPEICTB TeAe(POHHON CBS3M, DIEKTPOHHOIO MH(OPMHpPOBaHUs, COOIIOJEHHE CPOKOB
MPEeIOCTaBICHUS] MYHMIMIAIBHON YCIyTd, OTCYTCTBHE XajloO0 M NPETEeH3H co
CTOPOHBI 3asIBUTENIS, a TaKXKe CyJeOHBIX aKTOB O MPU3HAHUM HE3aKOHHBIMH PEIICHHH,
nerictBuil  (0e3M€UCTBUSA) YIOJIHOMOYEHHOTO OpraHa H  JIOJDKHOCTHBIX  JIMII
YIIOJITHOMOYEHHOTO OpTraHa.

2.13. OcyiiecTBlieHHEe OTACIbHBIX aJMHUHUCTPATUBHBIX TMPOLEAYyp MpH
MPEeIOCTaBICHUH MYHUIUINAIBHOW YCIYIM BO3MOXKHO B DIJIEKTPOHHOW (opMe.
IIpenocraBieHre MyHULMNAIBHOM YCIyI'M MOXET oOcylecTBisaTbess B MOIL[ B
COOTBETCTBUU C COIJIAIICHUEM, 3aKIOYEHHBIM Mexay MO®PIL[ u ynoaHOMOUYEHHBIM
OpraHoM.

Oco0OeHHOCTH OCYUIIECTBJICHHSI OTHAEIbHBIX aIMUHUCTPATUBHBIX MPOLEIYp B
JJIEKTPOHHOM (opMe M TIPEAOCTaBICHHS MYHHUIUNAIbHOW yciyru depe3 MOI]
YCTaHOBJIEHBI B pa3fiesie 3 HacTOAUIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocTaB, 0C/1€10BATEJIbHOCTb M CPOKH BBINOJHEHUS AAMHUHHCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BbINOJTHEHUS],
B TOM 4HcJie 0COOEHHOCTH BbINOJTHEHUS] AIMUHUCTPATHBHBIX MpoLeIyp
B 2JIEKTPOHHOM opme, a TaKkKe 0COOEHHOCTH BbINOJTHEHNUS] AIMUHUCTPATHBHBIX

npoueayp B MOII

[IpenocTaBieHne MYHUIIMNAIBLHOM YCIYTH BKIIOYAaeT B ceOs  Cleayroliue
aJIMUHUCTPATUBHBIE MPOIIEAYPHI:

1) mpuem wu peructpanusi 3asBJICHHUS, B TOM 4YHCIE, TMOCTYNHUBIIETO B
ANEKTPOHHOU Popme (0TKa3 B IpUEeMe K paCCMOTPEHUIO 3asIBJICHUS);

2) pacCMOTpEHUE 3asBIICHUS, IPUHITHE PEIICHHUS 110 UTOTaM PaCCMOTPEHUS.

3.1. IlpueM u perucrpanus 3asBJICHUs, B TOM YHCIE, TOCTYIUBIIETO B
AJIEKTPOHHOU hopme (0TKa3 B IpUeMe K PACCMOTPEHUIO 3asIBICHHMS).

3.1.1. OcHoBanueM s Hayajla aAMUHUCTPATUBHOW MPOLIEAYpPbI SBISETCA
MOCTYIJICHUE B YIIOJIHOMOYEHHBIM OpraH 3asBJICHUS U B HEOOXOAMMBIX CIydasx
JOKYMEHTa, NPEeIyCMOTPEHHOr0 TOJAMNYHKTOM 2 mnyHKTa 2.5.1 HacTosero
aIMUHHUCTPAaTUBHOIO pErjlaMeHTa Ha JU4YHOM mnpueme, udepe3 MOL[, modToBeIM
OTIIPABJICHUEM WJIU B DJICKTPOHHOH (opme.

3.1.2. Ilpuem 3asBIE€HHS U MPUIAraeMbIX K HEMY JOKYMEHTOB OCYILECTBISET
CIELUAIIMCT YIIOJIHOMOYEHHOTO oprana, cnenuanuct ML, ocymecTBiasomuii npuem
JOKYMEHTOB.

B cnywae, ecnu 3asBUTENleM HE MPEACTaBICHBI JTOKYMEHTBI, YyKa3aHHBIC
B mnyHkre 2.5.1 HacTosiiero aJAMHUHUCTPATUBHOIO pErjlaMeHTa, CHEIUaINCT
YIIOJJHOMOYEHHOI0 opraHa, crneuranuctT MOIL[ oTka3piBaeT B mpueMe JOKYMEHTOB C
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yKa3aHUEM MPUYUHBI TAKOTO OTKa3za (MpU JIMYHOM OOpallleHHH 3asiBUTEINs) JHOO
oopMIISIET M HampaBisieT yBEeIOMJIEHHE 00 OTKa3e B PAacCCMOTPEHUM 3asiBJICHUS C
MOMOIIIBIO TOYTOBOM CBSI3M JIMOO B AJIEKTPOHHOM BHUJE (B Cilydae MOCTYIUICHUS
3asBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB [0 MOYTE WX B 3JIEKTPOHHOM BHUJIE).
JlaHHO€ yBEJIOMIJIEHHE MOJAINUCHIBAETCS PYKOBOJIUTEIEM YIOJHOMOYEHHOTO OpraHa
WJIU YTIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIUIIOM.

3.1.3. Ilomyuenue 3asBJICHMS M MPUIATAEMBIX K HEMY JOKYMEHTOB
MOATBEPHKAACTCS  YIOJTHOMOUYECHHBIM OpPraHOM TIyTeM BblAaud (HAMpPaBIICHHS)
3asBUTENIO PACHUCKM B TMOJIYYEHUH JOKyMeHTOB. B ciywae mnpenoctaBieHus
noKyMeHTOB uepe3 MOII pacnucka Bergaercst ykazanHbiM MOLI.

[Ipu mocTyruieHUN 3asBICHUS U MPUIAraéMbIX K HEMY JTIOKYMEHTOB B
M®II, nocinegHud HE MO3AHEE HS, CIEAYIOMIEro 3a JHEM UX MOCTYIUICHUS,
obOecrieunBaeT TiepeAady 3asBICHUS U MPUTATa€MBIX K HEMYy JOKYMEHTOB
B YIIOJTHOMOYEHHBIN OpraH.

[Tonyuenue 3asiBiaeHus B (GopMe SIEKTPOHHOTO JTOKYMEHTa W TMPHJIaraeMbIX K
HEMY JOKYMEHTOB MOJTBEP>KIAETCS YIMOJIHOMOYEHHBIM OPTaHOM ITyTEM HaIlpaBJICHUS
3asIBUTEIIO YBEIOMIICHUSI.

[Tocne BbiAaum (HampaBiieHUs) 3asBUTEIIO PACHUCKHU (YBEIOMIICHHUS) B
MOJTYYEHUU TOKYMEHTOB WJIM MOCTYIUICHHS TakuX JOKyMeHToB u3 M®I] cnenmanuct
YHOJHOMOYEHHOI'O OpraHa OCYIIECTBIIAET UX PErHCTPALHUIO.

3.1.4. Tlpu mOCTyIUICHHH 3asBJICHUS B DJIEKTPOHHOU (opMme CHenHaIucT
YIOJHOMOYEHHOI'O OopraHa B TedeHue |1 paboyero THS C MOMEHTa €ro perucTpanuu
IPOBOAUT MPOLEAYPY MPOBEPKU JIEHCTBUTEILHOCTH KBATM(UIUPOBAHHOW MOIIUCH, C
UCIIOJIb30BAHUEM KOTOPOM MOANMMCAHO 3asBJIICHHUE (MTAKEeT JIEKTPOHHBIX JTIOKYMEHTOB)
O TPEIOCTABJICHUHM MYHHULMIAIBHOM YCIYTH, NpPEelyCMAaTPUBAIOIIYIO TMPOBEPKY
coOmroIeHnsl YCIIOBHM, YKa3aHHBIX B cTaThe 11 denepanpHoro 3akoHa Ne 63-D3.

B cinywae ecnu B pe3ynbrare NpoBEepKU KBATU(PHUIIMPOBAHHON moanucu Oynaer
BBISIBJICHO HecoOJI0IeHHe YCTaHOBJIEHHBIX yCIIOBUH IpU3HAHUS ee
JNEHCTBUTENBHOCTH, YIOJIHOMOYEHHBI OpraH B TEYeHHE Tpex JHeH co JHS
3aBeplleHUs TPOBEICHUS TaKOW MPOBEPKH MPUHUMAET pelieHre 00 oTKa3e B
npUeMe K pacCCMOTPEHUIO 3asBJICHUS M HAPABIIAET 3asSBUTEIIO YBEIOMIIEHHE 00 ATOM
B JIGKTPOHHOH (popMe ¢ ykazaHueM IMyHKTOB cTaThu 11 denepanpHoro 3akoHa Ne 63-
@3, KOTOphIE MOCIYXHJIM OCHOBAHUEM Ui MPUHATUS yKa3aHHOTO pemieHus. Takoe
yBEJOMJICHHE TMOAMHUCHIBACTCA KBATU(PUIIMPOBAHHON TMOAMUCHI  PYKOBOJUTEIS
YIOJHOMOYEHHOTO OpraHa WWJIH YHOJHOMOYEHHOTO WM JOJDKHOCTHOTO JIMIA U
HAIPaBJISIETCS TI0 aJIpeCy ANEKTPOHHOM MOYTHI 3aABUTEIIS TUOO B €r0 JTNYHBINA KaOUHET
Ha ExnHOM mopTane rocyJapCTBEHHBIX U MyHUITUTIAIBHBIX YCITYT.

3.1.5. MakcuMamnbHBIM CPOK UCTIOTHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI:

- Ha JINYHOM TIpHeMe TpakaaH — He Oosee 15 MUHYT;

- IPHU TNOCTYIUICHUHU 3asBJICHUS U JOKYMEHTOB IO moure, yepe3 MOL[ wim B
JNEKTPOHHOU opMe — 2 pabouyux JHS CO JHS TOCTYIUICHHS B YITOJHOMOYCHHBIN
OpraH.

VYBenomiienne 00 OTKa3e B MpHUEME K PAaCCMOTPEHHUIO 3asiBICHHS, B Ciydae
BBISIBIICHUST B  XOJI€ TMPOBEPKH  KBATU(PUIIMPOBAHHOW  TMOANMUCHU  3asBUTENS
HECOOJIOJICHUST  YCTAaHOBJICHHBIX YCJIOBHH TNPU3HAHHUS €€ JCHCTBUTEIHHOCTHU
HaIpaBJIAeTCs B TeUEHUE 3 THEW CO JHS 3aBEpIICHUS TPOBEACHUS TaKOU MPOBEPKHU.

3.1.6. Pe3yibpTaTOM BBITIOJIHEHUS aIMUHUCTPATUBHON MTPOLICYPHI SBIISICTCS:

- MpUEM U PErucTpalus 3asBICHUS, BblAaua (HAMpaBJEHUE) 3asBUTEIIO
pactiucku (yBEOOMIICHMs]) B TOJYYEHHHM 3asdBJICHUS M MPUIOKEHHBIX K HEMY
JIOKYMEHTOB;


consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
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- HampaBJICHWE YBEAOMIIEHHMsS 00 OTKaze B IPUEME K PacCMOTPEHHIO
3asIBJICHUS.

3.2. PaccMoTpeHue 3asBIICHUs], IPUHATHE PEMICHUs 10 HTOraM PACCMOTPEHHUSL.

3.2.1. OcHoBaHMeM Ui Hayajla BBINOJIHEHHS] aJMUHHCTPATUBHOMN MPOLEIypPbI
ABIIIETCS. ~ TMOJMyYeHHE  JOJDKHOCTHBIM  JUIIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a MPEIOCTaBICHHE MYHUIIUNAIBHOW YCIYTH, BCEX JOKYMEHTOB
(uHpopMmanumn), HEOOXOAUMBIX JIJISl IPEIOCTABICHNUS MyHUIIUIIAIBHON YCIYTH.

3.2.2. JIOJDKHOCTHOE JMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTAaBICHNE  MYHHUIMITAJBHOW  YCIIyTH, pacCMaTpHBaeT  IPEACTaBICHHEIC
JOKYMEHTHl W BBIABIIICT Hajduuue (OTCYTCTBHE) TMPEAYCMOTPEHHOTO ITyHKTOM 2.7
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa OCHOBAHUS ISl OTKa3a B
MIpeIOCTaBICHUH CBEACHUN U3 peecTpa.

[Ipr HEBO3MOXKHOCTH HIICHTH(HUKAIIMHA yYKa3aHHOTO B 3alpoce OObeKTa ydera
JOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEOCTaBIIEHUE
MYHHIIUTIATBHON yCIYTH, TOTOBUT MPOEKT YBEJOMJICHHS 00 OTKa3e B MPEIOCTABICHUN
CBEJICHUI U3 peecTpa (J1ajee — yBeJaoMieHne 00 oTkase).

B cmywae oTkaza B TPEAOCTABICHWH  MYHHIMIAIBHOW  YCIyTH
YIIOJTHOMOYCHHBIN OpraH WH(QOPMHPYET 3asBHUTENs] O MPUYMHAX TaKOTO OTKa3a ¢
yKazaHHEM TIepeYHs JOKyMEHTOB H HH(popMamuu, OTCyTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX CTAJW MPUYMHOW OTKa3a, a TAKXKe C yKazaHHEM TEepPEUHs
YCTaHOBJICHHBIX (eiepalbHBIMA  3aKOHaMU W (WJIM) WHBIMH HOPMAaTHBHBIMU
NPaBOBBIMU aKTaMU TpeOOBaHUM, HECOOTBETCTBUE KOTOPHIM IOBJEKJIO OTKa3 B
NPEJOCTaBICHNN MYHUIIMIIAILHON yCITyTH.

3.2.3. B ciywyae OTCYTCTBUSI OCHOBaHMs JUIsl OTKa3a B IPEAOCTaBICHUU
MYHUIUMOAIBHOM  YCIyT'M,  IpPEeIyCMOTPEHHOIO0  IYHKTOM 2./  HacTOSIIEro
aJIMUHUCTPATUBHOIO pPErjIaMeHTa, IOJDKHOCTHOE JIMIO YIOJIHOMOUYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABJIEHUE MYHUIUMNAIBHOM YCIyIH, BBIABISET HalU4ue
(oTcyTcTBHE) B peecTpe 00BbEKTa yyeTa, B OTHOIEHUU KOTOPOI'o 3asBUTEIb OOpaTHIICS
3a NOJIyYeHHEeM UH(pOpMaIIH.

B ciywae Hamuumss B peecTpe Takoro o0OBEKTa JIOJDKHOCTHOE JIMILO
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHHUE MYHUIUIAIbHOU
yCIYyTH, TOTOBUT IIPOEKT BBINUCKU U3 peecTpa. B yka3aHHON BBINHMCKE OTpa)karoTcs
BCE CBEJICHUS, COEPIKALIUECs B peecTpe MyHHUIMIIAILHOIO UMYIIIECTBA.

IIpu orcyrcTBUM B peecTpe OOBEKTAa, B OTHOUICHHMM KOTOPOTO 3asBUTEINb
oOpatuiics 3a NOJy4YyeHHEeM HWH(POpPMaIUH, JOHKHOCTHOE JIUIO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBICHUE MyHULIUIIAIBHOMN YyCIYTH, TOTOBUT MIPOEKT
yBelOMJIeHUs] 00 OTCYTCTBMM 3ampaiinBaeMod HHpopManuu B peecTpe (nainee —
yBeloMJIeHHE 00 OTCYTCTBUHM MH(OpMaLIUN).

3.2.4. TIpoexT BhIMKCKH U3 peecTpa (YBeIOMIICHHs 00 OTKa3e, YBEIOMIICHHS 00
OTCYTCTBMU MH(OPMALIMN) MPEACTABISACTCA AOJKHOCTHBIM JIUIIOM YTIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a NPEJOCTaBJICHHE MYHHMIIMIAIBHON yCIyTd, Ha MOJIHCH
PYKOBOJUTENIO  YINOJHOMOYEHHOTO  OpraHa WIM  YHOJHOMOYEHHOMY UM
JOJPKHOCTHOMY JIMILY.

PykoBoauTens  yMOJHOMOYEHHOTO OpraHa WIM  YHOJHOMOYEHHOE UM
JOJDKHOCTHOE JIMIIO, PAacCMOTPEB MOJYYCHHbIE MPOEKTHI, B CIydae OTCYTCTBUSA
3aMEeYaHuH, OMHUCHIBACT UX U MEPENacT CIEeHUAINCTY YIOTHOMOYEHHOTO OpraHa Jjis
perucTpanuu.
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3.2.5. TloanucanHas BbIIUCKA U3 peecTpa (yBegomiieHne 00  OTKase,
yBeOoMJIeHue 00 OTCYTCTBMM MH(OpPMAILMM) PErUCTPUPYETCA  CIIELHUATUCTOM
YIOJHOMOYEHHOTO OpPraHa B yCTaHOBJIEHHOM MOPSKE.

Vka3aHHbIE JOKYMEHTBl BpY4YalOTCsS 3asBHUTENIO0 IPU JIMYHOM OOpaIlEHUU
B YIIOJTHOMOYEHHBIN OpraH (MpH HAIWYHHA COOTBETCTBYIOMIETO YKa3aHUS B 3asBIICHUH )
WM HAIPaBJISIIOTCS MMOYTOBBIM OTIIPABIECHUEM IO aJipecy, YKa3aHHOMY B 3asIBJICHUU,
b0 B (opMe 3IEKTPOHHBIX JOKYMEHTOB C HCIOJb30BaHMEM EnmHoro mnopraia
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIAYr WIH TIyT€M HampaBleHUS Ha
ANEKTPOHHYIO MOYTY 3asIBUTEISL.

B cnyuae nmocryrmenus 3asBieHus yepes ML cnennaiuct ynoiHOMOYEHHOTO
OpraHa OCyUIECTBIISIET NEpelady YKa3aHHBIX JOKYMEHTOB B M®I], ecin
MHOM c1oco0 MoJly4eHUs HE YKa3aH 3asBUTEIIEM.

3.2.6. MakcuManbHbII CPOK MCTIOIHEHUS aIMUHUCTPATUBHON mpoueaypsl - 7
pabounx JHEH C MOMEHTa TMOJY4YEHHsS JOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHbIM 3a TPEJOCTABICHHE MYHULMUIMAIBHOM YCIYTH, BCEX
JOKYMEHTOB (MH(pOpMaIun).

3.2.7. Pe3ynbTaToM BBINOJIHEHUS aIMUHUCTPATHBHOMN TPOIICTYPHI SBIISETCS:

- HampaBJieHHe (Bpy4Y€HHE) 3asBHUTEII0 BBITUCKHU, colepkaliell MHpOpMaluio
00 00BbEKTax yueTa U3 peecTpa MyHUIIUTTAIBHOTO UMYIIECTBA;

- HampaBlieHHE (BpydY€HHE) 3asBUTENI0 yBEJOMJIEHUS 00 OTKaze B
MIpPeIOCTaBICHUH CBEJICHUI W3 peecTpa B Cilydae HEBO3MOXXHOCTH HICHTU(UKAIIMU
YKa3aHHOTO B 3a1poce 00beKTa y4era,

- HampaBlieHHE (BpyYEHHE) 3asBUTENIO0 YBEJAOMJIEHHS 00 OTCYTCTBUHU
3anpamnBaeMoi HHQpopMaIu B peecTpe.

3.3. Tlopsi/iok OCYIIECTBIACHUS aAMUHUCTPATUBHBIX MPOIEAYDP B IICKTPOHHOM
dbopmMe, B TOM 4YHClIE ¢ HCHOJb30BaHWEeM EMWHOTrO moprajia TrocyIapCTBEHHBIX H
MYHUITUTIATBHBIX YCIVT.

3.3.1. Ilpu mnpemocTaBieHUH YIOJHOMOYCHHBIM OpPraHOM MYHHITUTIATLHOMN
YCIIYTH B DJIEKTPOHHOH (opMe mocpencTBoM EaumHOro moprajna rocynapcTBEHHBIX H
MYHHUITMTIATBHBIX ~ YCIIYT  3asBUTENI0 O0OECIeYMBACTCS BBITIOJIHCHUE CIIEAYIOIINX
NEHCTBUN:

noyiydeHue  WHGOpPMAIMM O TIOPSJAKE M CpPOKax  MPeIoCTaBICHUS
MYHUIIUITAIbHON YCIYTH;

3alMUCch Ha TMPUEM B YIOJHOMOYCHHBIH OpraH Uil TMOJa4d  3aIpoca
0 MpeI0CTaBICHUH MyHULIMITAIBHON YCIyTH (Aanee — 3ampoc);

dhopmMupoBaHue 3ampoca;

IpUeM U PETUCTpPAlMs YIOJHOMOUYCHHBIM OpPraHOM 3alpoca W HHBIX
JOKyMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHHUS] MYHHITUTIATLHON YCITyTH;

NOJTyYeHHUE pe3yJibTaTa MPeI0CTaBICHHSI MYHUITUTIATHLHON YCIIYTH,

MOJTyYeHHE CBEJICHUI O XO/JIe BHITIOJTHEHUS 3aIpoca;

OCYIIECTBJICHHE OIIEHKU KaueCTBa MPEIOCTABICHUS MyHUIIUTIAIBHON YCITyTH;

nocynebHoe (BHeCyeOHOE) 00XKamoBaHUE PEIICHUI U TIeWCTBUH (Oe31eHCTBIA)
opraHa (opraHu3aluu), JOJDKHOCTHOTO JHIla oOpraHa (opraHu3amnuu) Jubo
MYHHIUTAIBHOTO CITYXKAIllero;

aHKETUpOBaHME 3asBUTENsS (NPEIBSIBICHUE 3aSBUTEIIO IMEPEYHS BOIMPOCOB U
MCYEPIIBIBAIONIETO TEPEYHsI BAPUAHTOB OTBETOB HA YKa3aHHBIC BOIPOCHI) B IIENISAX
oTnpeeNeHus BapuaHTa MYHHIUTTATIEHON YCIIyTH, MPeyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM  PETJIAMEHTOM  MPEJOCTABJICHUS MYHUIIMNAIBHOW  YCIIYTH,
COOTBETCTBYIOIIETO IPU3HAKAM 3asIBUTEIS,
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MPEIbSIBICHNE 3asBHUTENIO BapUaHTa IPeOCTaBICHUS
MYHHALUTIANBHON YCIYTH, TPEAyCMOTPEHHOTO aJIMUHHCTPATHBHBIM PETIAMEHTOM
MPEIOCTABICHUS MyHHUIIUTIATHHON YCITyTH.

3.3.2. Jlmg mpemocTaBlieHUs MYHHUIUIAIBHON YCIYTH C HUCIHOJb30BAHHEM
Enunoro moprana rocy1apcTBEHHBIX M MyHHUIIMITAJIBHBIX YCIIYT 3asBUTEIb 3aIIOTHICT
dbopMy, B KOTOpOH HEOOXOAMMO yKa3aTh CBEACHHUS, HEOOXOAMMEBIC IS MONydSHHS
YCITyTH.

3.3.3. 3asBieHHE CUMTAETCS OTMPABICHHBIM IOCJTE TMIOJyYCHUS 3asBUTEIEM
COOTBETCTBYIOIIETO JICKTPOHHOTO YBEIOMJICHHS B JIMYHBIN KaOWMHET 3asSBUTENS WU
€ro mpeacTaBuTeNs Ha EnnHOM mopTalie TOCyJapCTBEHHBIX U MYHHIIUIIATBHBIX YCITYT.

3.3.4. B xoxe mpemocTaBiIeHHs MYHHIMNATBHON YCIIyTH 3asBUTENb TOTyYaeT
YBEIOMJIGHUSI O CTaryce YCIyrH B JIMYHOM KaOWHETE 3asBUTENS WJIH €ro
npeacTaBuTens Ha EquHOM mopTrane rocyapcTBeHHBIX U MYHUITUIATBHBIX YCITYT.

3.3.5. 3BagBuTeno B KadyecTBe pe3yJibTaTa MPEJOCTaBICHUS  YCIYTH
o0ecrnieynBaeTcs o €ro BHIOOPY BO3MOXKHOCTD:

- TIONYYEHHs JJIEKTPOHHOTO JOKYMEHTa, MOINHCAHHOTO C WCIOJIh30BAaHHEM
KBaJTU(UITIPOBAHHON TIO/IITHCH;

- TOJNyYeHHUsT C WCMOJb30BaHMEM EIWHOrO TmopTana TrocyAapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIYT JJIEKTPOHHOTO JOKYMEHTa B MAaIIMHOYHTaeMOM (opMmare,
MOJIMMCAHHOTO KBAJTU(UIIMPOBAHHON TMOAMUCHI0 CO CTOPOHBI YIIOJTHOMOYEHHOTO
oprasa.

[Ipu momydyeHum pe3ynpTaTa TPENOCTaBICHUS YCIyrd Ha EnuHOM moprane
TOCYJAAapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr B (hopMe 3JIEKTPOHHOTO JIOKyMEHTa
JOTIOJTHUTENIFHO 00ECTIeYnBaCTCSI BOZMOXXHOCTD IMOJMYUYCHHUS IO JKETaHUIO 3asBUTEI
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIe, MOATBEPKIAIONIETO COACPKaHUE AIIEKTPOHHOTO
JTOKyMEHTA.

Nudopmarust 00 37IEKTPOHHBIX JOKYMEHTaxX - pe3yibTaTax IMpeloCTaBICHUS
yCIyT, B OTHOUICHWH KOTOPBIX MPEIOCTABISAETCS BO3MOXHOCTB, IPEIyCMOTPEHHAsS
abzarieM BTOPBIM HACTOSIIIETO IMyHKTa, pa3Mermiaercs omepatopom EnuHoro moprana
rOCYAAapCTBEHHBIX M MYHHLIWIAIBHBIX YCIYr B €IMHOM JMYHOM KaOMHETe WIH B
AIIEKTPOHHOM (hopme 3arpoca.

Bo3MoXHOCTD TONydeHHs pe3yibTaTa MpPEJOCTaBICHUS YCIyrH B ¢opme
AIIEKTPOHHOTO JTOKYMEHTa WM JOKyMEHTa Ha OyMa)kHOM HocuTelle 00ecriedrBaeTcCs
3asBUTEII0 B TEUCHUE CPOKA JICHCTBUS pe3ysbTaTa MpeloCTaBIeHUs YCIyTy (B cirydae
€CII TakoW CPOK YCTaHOBIICH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH PoccHiickoii
denepanyn).

[Ipunoxenne
K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPEIOCTABICHNS] MyHULIMIIAIIBHON YCIIyTH
«lIpenocraBiieHNE BBITUCKA

(uadopmarn) 00 0ObEeKTax

ydeTa U3 peecTpa MyHULIUIIAIBHOTO

uMy1iecTBa ['OH4apOBCKOIrO CEIBCKOTO MOCEICHUS»
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I'nage
['OHYapOBCKOT'O CEITbCKOTO TTOCEIICHUS
[TanmacoBCKOTO MyHHUITHITAILHOTO paiioHa
Bonrorpasnckoit obmactu

oT

(pamunust, UM, OTYECTBO (MPU HATHUIHH )

($u3MYeCcKOTOo JHIA/TI0JIHOE HAaUMEHOBaHUE

ropuaunueckoro nuia, MTHH)

(®.1.0. ynoTHOMOUYEHHOTO TIPEICTaBUTEIs)

(OYTOBBIN aipec, KOHTAKTHBIN TenedoH)

3ASBJIEHUE
0 MpeAOCTaBJICHUU BRIMUCKH (MH(pOpMaI) 06 00beKTax yuera u3 peecTpa
MYHHIIMIIAILHOTO UMYyIecTBa ['OHYapOBCKOTO CEBCKOro MOCENeHUs

" " 20 T N

[Ipomry mpemocTtaBuTh BBIMKHCKY (MH(MOpMaIKIO) 00 00BeKTaxX ydeTa U3 peectpa
MYHHUITUTIATEHOTO UMYIIECTBA ['OHUapOBCKOTO CEITLCKOTO IMOCEICHUS Ha
cneayronui(-ue) o0bEKT(-bI):

(HanMeHOBaHUE 00BEKTa, TCXHHUECKHE XapaKTEPUCTUKH - 00MIas tuiomaib (KB.
M), TPOTSKEHHOCTH (1. M) U Ap.)
10 ajpecy:

(appec (MecTOHaXO0XkICHUE) 0OHEKTA)
WNudopmanuio npoury mpeocTaBuTh

(YkazaTh croco0 moiaydeHuss HHGOpMaluu (BBIITUCKH ) U3 peecTpa MyHUIIUITAIBHOTO
uMyIecTBa [ OHYapOBCKOTO CEIBCKOTO MOCETICHHS)
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