BOJITOT'PAICKASI OBJIACTH
MAJJIACOBCKHNI MYHUILIMIIAJIBHBIN PAVIOH
AJIMHUHHUCTPALIUSA TOHYAPOBCKOTI'O CEJbCKOI'O TIOCEJEHUS

MNMOCTAHOBJUEHMHUE
ot «09» urons 2025 rox . 3oJ0Tapu Ne81

00 yTBepxkIeHUN AAMUHUCTPATHBHOI O PerjaMeHTa
NMpeA0CTABJICHU MYHUIMIIAJIBLHOM YCJIYTH
«IIpuHsTHE pelieHus1 00 HCIOIb30BAHUH

JAOHHOI'0 T'PYHTA, U3BJICYEHHOI 0 NIPU NPOBEJICHUH
AHOYTIJIYOUTEJbHBIX M IPYTUX PadoT, CBA3AHHBIX

¢ U3MEHEeHHUEM /IHA U OeperoB BOAHBIX 00HEKTOB

Ha TeppuTOoprH ['OHYAPOBCKOro0 CEJIbCKOr0 MoceJTeHUus

B cootBerctBun ¢ ®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O06
OpraHu3alMi  MPEIOCTABICHUS TOCYJAPCTBEHHBIX M  MYHHUIMMAIBHBIX  YCIyT»,
®denepanbHbpiM 3ak0HOM OT 06.10.2003 Nel131-D3 «OO6 o0mux NpUHIKIAX OpraHU3aANU
MeCTHOro  camoynpasiieHuss B Poccuiickon  ®epepauun», IlocranoBiieHuem
agMuHUCTpaIuu ['oHYapoBCKOro cenbckoro moceneHust ot «20» centsops 2018 r. Nod3
«O6 ytBepxaennn Ilopsaka pa3paOOTKM W YTBEPXKIACHUS aJMUHUCTPATUBHBIX
pPETJIaMEHTOB TPEAOCTABICHUS MYHHUIMIAIBHBIX YCIYyT», PYKOBOJCTBYSACH ¥YCTaBOM
['OHUapOBCKOTO CEIBCKOTO TIOCENCHHS, aJIMHHHUCTpAHs [ OHYapOBCKOTO CEIbCKOTO
IIOCEICHUS

IMOCTAHOBJISAET:

l. YTBepauTh AIMUHUCTPATUBHBIN PETIaMEHT MPEAOCTABICHUS MYHUIUIIAIbHON
yenyru  «lIpunarue pemieHuss 00 UCHOIB30BAaHUU JIOHHOTO TPYHTA, U3BICYCHHOTO MPHU
MPOBEJICHUN THOYTIyOUTEIbHBIX U APYTUX pPabOT, CBSA3aHHBIX C M3MEHEHHEM JIHA U
OeperoB BOJHBIX OOBEKTOB Ha TEPPUTOpUM [ OHUAPOBCKOTO CENBCKOTO MOCENCHUs
(coryiacHO MPUJIOKEHUS K HACTOSIIEMY ITOCTAHOBJICHUIO).

2. lloctaHOoBi€HHE aOMUHUCTpPALUUUA | OHYAPOBCKOTO CEIBCKOTO IOCEJICHHS OT
«27» oktsa6ps 2020 r. Ne78 OO yTBEepKICHHWU AaJIMUHUCTPATUBHOTO peErjiaMeHTa
NpeaoCTaBiIeHUs MyHHUIMNaabHOW ycnyru «[Ipusstue pemeHuss o0 HCHOIb30BAaHUU
JIOHHOTO T'PYHTA, U3BJIEYEHHOTO MPU MPOBEJACHUU THOYTITYOUTEIbHBIX U JIPYTHX padoT,
CBSI3aHHBIX C U3MEHEHHEM JHa M OeperoB BOJHBIX OOBEKTOB Ha TEPPUTOPUU
I'oHyapoBckoro cenbckoro mnocenaeHuss [lamiacoBcKOoro MyHHIHMIIAIBHOTO —paiioHa
Bonrorpazackoit o6nactu» - cuuTaTh YyTPATUBIINM CHUITY.

3. Konrtpons 3a ucrionHeHneM HacTosmero [locTaHoBiIeHHS OCTaBIAIO 32 COOOM.

4. Hacrosimee IlocraHoBieHue BcTymaeT B CHIy TOCIE€ €ro O(HUIMAIBHOTO
00HapOIOBaHMS MTyTeM O(PHUIIMATEHOTO OMYOJIUKOBAHUSI.

I'naBa I'oH4apoBCKOro C.I'. Hypra3ues
CeJILCKOr0 MoceJ1eHus
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Per: 81/2025
[IpunoskeHne K NOCTAaHOBJICHUIO
AnmvuHUCcTpannu ['oH4apoBCKOro

CEIBCKOI0 MMOCEIIEHUS
ot «09» urous 2025 No81

AJIMUHUCTPATUBHBIN perjiaMeHT
NPe10CTABJICHUS MYHHIMNIAJbHON yeiayru «IIpunsTue pemenus
00 UCIO0JIb30BAHUM JOHHOI'0 TPYHTA, H3BJICYEHHOI'0 IIPH NPOBEJICHUHU
AHOYIJIYOUTEJBbHBIX H IPYrUX PadoT, CBA3aHHBIX ¢ H3MEHEHUEM JHA
U OeperoB BOAHBIX 00bEKTOB HA TEPPUTOPHH
I'0HYapPOBCKOr0 CEJILCKOr0 MOCEJICHUSA

1. OO0mue moIoKeHus
1.1. Hacrosmwuii  agMUHUCTPATUBHBIA  perjJaMeHT  YCTaHaBIMBAaET  MOPSIOK
MPEIOCTABICHUS MYHHIMIAIBbHON yciyru «[lpuHsTHe pemieHns o0 WCIOJb30BaHHUH
JIOHHOTO TPYHTa, U3BJICYCHHOTO MPHU MPOBEJCHUN JTHOYTIIYOUTEIBHBIX U JPYTHX padoT,
CBS3aHHBIX C HW3MCHCHHMEM JHAa M OEperoB BOJHBIX OOBEKTOB HA TEPPUTOPUHU
['oH4apoBcKOrO  cenbCKOro  ToceneHus» (mamee -  PermamenTt) u  craHmapr
MPEIOCTABJICHHUS MYHHUIIMINAIBHOW YCIYrH, B TOM 4YHCJIC ONpEICISICT CPOKH U
MOCJICJIOBATCIbHOCTh  aMUHUCTPATUBHBIX  MPOICAYpP  NpPU  NPEJAOCTaBICHUU
MYHUIMTIATBHON YCITyTH.

1.2. 3asBUTENSIMHU HA MOJyYEHHE MYHUIIMIAIBLHON YCIyru SBISIOTCA (pu3mueckoe
WIH IOPUANYECKOE JIUIIO, OCYIIECTBISIONINE MPOBEACHUE THOYTIYyOUTENbHBIX U APYTUX
paboT, CBSI3aHHBIX C M3MEHEHHWEM JIHA M OEperoB BOJHBIX OOBEKTOB, JHUOO UX
YIOJHOMOYEHHbIE IPEJICTABUTENH (Jlajiee - 3asBUTEIIN).

1.3. Ilopsnox nHopMHUpOBaHUS 3asBUTENEH O MPEJOCTABICHUN MYHUIIUTIATHHON
YCIIyTH

1.3.1. CBenenust 0 MecTe HaXOXACHUS, KOHTAKTHBIX TeledoHax u rpaduke padoThl

aAMUHHUCTpAuu [ 'OHYapOBCKOTO CENbCKOr0 TMOCEJIeHUs, MHOTO(QYHKIIMOHAIBHOTO
netpa (manee — MODI[): Anmunuctpanuss ['OHYapPOBCKOTO CEIBCKOTO TOCEICHUS
[TanmnacoBCKOro MyHHUIIMNAJIBHOTO pailoHa HaxoauTcs Mo aapecy: Bonrorpaackas
obnacte, [lanmacoBckuit paiton, n. 3omotapu, yi. CamoBas 7.; ten.: 8 (84492) 5-24-24,
opunmanpueIii  caiit:  http://www.adm-gonchar.ru/; agpec  3JEKTpPOHHOH  TOYTHI:
pal_sp.gonchar@volganet.ru. IlpuéM U KOHCYJIBTUPOBAHHME TpaKIaH II0 BOIpPOCAM,
CBS3aHHBIM C  TPENOCTaBICHHMEM MYyHUIUMNATBHOW  YCIYTH,  OCYIIECTBISETCS
aJIMUHHCTpaIueit ['onyapoBckoro CEJILCKOTO MoCeNIeHUs [TammacoBckoro
MYyHHIIMIAIBHOTO paiioHa Bonrorpanckoit o0mactv, B COOTBETCTBHU CO CJEAYIOUIUM
rpadpuxom: Ilonenenpuuk nstHuna ¢ 08:00 mo 17:30, mepepriB Ha 00en (€kKeTHEBHO)
c12:00 mo 13:30; cyO60ota W BOCKpeceHbe - BbIXonHOW. Pumman mo pabore ¢
sasButTensiMu  [lanmnmacoBckoro paiiona ['KY BO MO®Il HaxomuTcs 1o ajpecy:
Bonrorpaackas o6nacts, r. [lannacoska, yn. Kommynuctuueckas 4; ten. 8(84492)68-0-
31(mupexrop), 8(84492)61-3-33, OdunmansHeiii cadT: www.pallasovka-mfc.ru, ampec
anekTpoHHOW moutkl: mfc.pallasovka@mail.ru; mfc pal@volganet.ru. ITlpuém wu
KOHCYJIbTUPOBaHHE TpaxkJaH IO BOMPOCAM, CBSI3aHHBIM C  TPEJOCTaBIICHUEM
MyHHMIMIATBHON yCITyTH, OCYILIECTBIISIETCS TaK ke B Punnane no padore ¢ 3asBUTEISIMU
[Tannacosckoro paitona 'KY BO M®I] (ganee M®II), B cOOTBETCTBUU CO CIAEAYIOIINUM
rpadukom 6e3 nepepsiBa Ha 00ex: Iloneaensuuk ¢ 09:00 go 20:00, BTOpHUK- NATHHUIIA C
09:00 mo 18:00, cy66ota ¢ 09:00 mo 15:30, BockpeceHbe-BbIXOTHOM.
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1.3.2. WndopMauuio o0 MOpsAKE MPEIOCTABICHUS MYyHULIUNAIbHOW YCIyru
3asBUTENIb MOXKET IOJIYYUTh: HEMOCPEACTBEHHO B aJMHUHHUCTpanuu [ oHYapoBCKOro
CEJIbCKOr0 ToceNieHuss (MH(POpPMAlMOHHBIE CTEHJbl, YCTHOE WH()OPMHPOBAHUE 10
TeneQoHy, a TAK)Ke Ha JIMYHOM MPUEME MyHUIIMIATIBHBIMH CITy>KaIlUMU);

10 MOYTE, B TOM YHUCIIE 3JEKTPOHHOU (aJpec 3JIEKTPOHHOM IOYTHI), B Clydae
MUCBMEHHOTO OOpAaIlEHUs 3asIBUTEIS;

B cetu UHTepHer Ha oduUMaTbHOM caiiTe agMUHHUCTpauuu ['OHYapoOBCKOro
cenbckoro  mocenenus  (http://www.adm-gonchar.ru/), wa  EauHom  moprtane
rOCYy/IapCTBEHHBIX M MYHUUUINAIBHBIX yclIyr (QyHKUMi), sBIsomeMcs (enepanabHOR
roCyJapCcTBEHHON WH(MOPMAIMOHHON CHCTEMOM, OO0ECTeUMBAIONICH MPEJOCTaBICHUE
TOCY/JapCTBEHHBIX M MYHUIMIAIbHBIX YCIYyT B 3JEKTpOHHOU (opme (manee — Enqunbiid
MopTaj roCyJapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr) (www.gosuslugi.ru), (mamee —
MH(OPMALIMOHHAS CUCTEMA).

2. CTanaapr npeaocTraBjieHUs] MyYHUIIMIIAJBHON YCIyTH

2.1. HaumenoBanue  MyHuUUnaibHo  yciayru —  [lpuHsitue  peuieHus
00  HWCHOJIB30BaHUM  JOHHOTO  TPYHTa,  M3BJICUEHHOTO  TPH  TPOBEACHUHU
JTHOYTJTYOUTENBHBIX U JPYTUX palboT, CBA3AHHBIX C U3MEHEHHEM JIHA U OEpPEroB BOJHBIX
00OBEKTOB Ha TeppuTOpurd [ OHUAPOBCKOIO  CENBCKOro IMOcelieHusd (naiee —
MYHUIIUATIAIbHAS YCITyTa).

2.2. MyHuIMnanpHas yciayra mpeaoCTaBiIsieTcsl aqMUHUCTpaluei ["'oHIapoBCcKoro
CEJIbCKOTO MOCeIeHHs (Jlajiee — yIOJIHOMOYEHHbIN OpraH).

2.3. Pe3ynbTaTtom npeaocTaBieHuss MyHUIIUTATBHON YCIYTH SIBIISETCS:

- pelIeHHE YMOJHOMOYEHHOrO0 opraHa o0 HCIOJIb30BaHUM JIOHHOTO TpPYyHTAa,
U3BJICYEHHOI'O0 TPU NPOBEICHUU THOYIIYOUTENbHBIX M JPYrHMX padoT, CBSI3aHHBIX C
M3MEHEHUEM JHa U OeperoB BOJHBIX OOBEKTOB (Jlajiee — perieHre 00 HCIONIb30BaHUU
JIOHHOTO TPYHTA);

- MOTUBUPOBAHHBII OTKa3 B MPEIOCTABICHUN MyHULIUNIAIbHON YCIIYTH.

2.4. Cpok npeiocTaBiICHUS MYHUIIUITAIBHON yCIIyTH.

Cpok TmpenocTaBieHUs] MYyHUUMIIAIBHON YCIYrd HE JOJDKEH MpeBbIaTh 15
pabounx JHEH CcO AHS PETUCTPALMU 3asBICHUS O MPEIOCTABICHHMM MYHUIUIAIbHON
YCIIyTH.

B cnyuae npencraBieHus 3asBUTENEM JOKyMeHTOB depe3 M®PII cpok npuHsTHSA
penieHusi 00 MCIONIb30BAaHUU JOHHOTO TPYHTa HCYHCHieTcs co aHa mnepenadyn MOI]
JAHHBIX JTOKYMEHTOB B YIIOJJHOMOUYEHHBIN OpraH.

2.5. IIpaBoBbIe OCHOBaHHUS J1J1sl IPEAOCTABIICHUS YCIYTH.

[lepeyeHp HOpPMATHUBHBIX MPABOBBIX AaKTOB, PETYJHUPYIOUIUX MPEAOCTABICHUE
MYHHUIIMIAIBHON yCIyrd, WHGOpManus O TMOpsSAKe T0CydeOHOro (BHECYIeOHOro)
00aJloBaHUsl PEIICHUN W JeUCTBHUM (0Oe31eiCTBUSA) YIOITHOMOYEHHOTO oprana, MO®I],
OpraHM3aIui, a TaKKe UX JOJKHOCTHBIX JIUIl, MyHUITUTIAIBHBIX CITyXaIlUX, pAOOTHUKOB
pasMenieHbl Ha Oo(UIMATBLHOM caifTe yHoJHOMOYeHHoro opraHa, M®I[ B
MH(OPMAIIMOHHO-TETIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», a Takke Ha EnuHom
MopTaJie TOCYIAPCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT.

2.6. MicuepnpiBaronuii MepeyUeHb JIOKYMEHTOB, HEOOXOIUMBIX VIS
MPEAOCTABICHUS! MyHUIIUIIAIbHON YCITYTH.

2.6.1. HcuepnpiBaromnyii mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
3aKOHOJIaT€NIbHBIMA U MHBIMH HOPMATHUBHBIMU MTPABOBBIMU aKTaMH ISl IPEAOCTABICHUS
MYHULUNATBHON YCIYTH, MOAJICKANTUX MPEJICTABICHUIO 3asIBUTEIIEM:
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- 3asBJIEHUE O PACCMOTPEHUU BO3MOKHOCTH MCIOJIb30BaHUS JOHHOIO I'pyHTa B
WMHTepecax 3asBuTens 1no ¢popme, coqepxaiieiics B npuioxkenuu Ne 1 k Pernmamenry;

- 3aKJII0YEHHE  TeppuTopuaibHoro  opraHa  denepaqbHOrOo  areHTCTBA
[0  HEAPOINOJb30BAaHUIO 00  OTCYTCTBUM  TBEPABIX  MOJE3HBIX  HCKOIAEMBIX,
HE OTHOCSUIUXCS K 00IepacpOCTpaHEHHBIM MOJIE3HBIM UCKOIAEMBIM;

- 3aKJII0YEHUE TeppUTOpuanbHoro opraHa @enepasbHOr0 areHTCTBAa BOJHBIX
pecypcoB 00 OCHOBAaHUSAX MPOBEICHUS JHOYTITYOUTENbHBIX U JPYrHX paboT, CBSI3aHHBIX
c W3MEHEHNUEM JHa u Oeperon BOJIHBIX 00BEKTOB,
B pE3yJIbTaTe€ KOTOPBIX MOJYUYEH TOHHBIN TPYHT.

2.6.2. JIokyMeHTOM, KOTOpBII 3asBUTENIb BIpPaBe MPEACTABUTH IO COOCTBEHHOU
WHULMATUBE, SBIISETCS BhIMKMCKA M3 EAMHOrO rocy1apcTBEHHOTO peecTpa HOpHINYECKUX
nut (A1 FOPUANYECKHUX JIUIT).

2.6.3. 3asBIeHUE U JIOKyMEHTHI, yKa3aHHble B MyHKTax 2.6.1, 2.6.2 Pernamenra,
MOTYT OBITh MIPE/ICTABIEHBI 3aBUTENIIMU IO UX BHIOOPY B YIIOJIHOMOYEHHBIN OpraH Uiu
MOI] nuuHo, 1100 HampaBleHbl MOCPEACTBOM MTOUYTOBOM CBS3M Ha OyMaXHOM HOCHUTEIIE,
00 TNpeacTaBieHbl B YNOJHOMOYEHHBIH OopraH B (OpMe AJIEKTPOHHOTO JOKYMEHTa C
MCIOJIb30BaHHeM EnuHOro noprajia rocyAapcTBEHHbBIX U MyHHUIIUTAIbHBIX YCIIYT.

Komun  nokymMeHTOB  NOJDKHBI ~ OBITh  3aBEpEeHbl B YCTaHOBJIEHHOM
3aKOHOJATENLCTBOM MOPSJIKE.

3asBieHre B (opMe DSIEKTPOHHOIO JOKYMEHTa IMOANUCHIBAETCS IO BBIOOPY
3asIBUTEIIS:

- POCTOM AJIEKTPOHHOU MOMAMNKUCHIO 3asBUTENS (IIPEACTABUTENS 3asIBUTEIS );

- yCWICHHOW (KBaMM(UIIMPOBAHHOW, HEKBAIU(DHUIIMPOBAHHON) JIEKTPOHHOM
HOJIMTUCHIO 3asIBUTENS (MPEACTABUTEINS 3asIBUTEIIA).

Ceptudukar kiroda NpoBEPKU YCHIIEHHOW HEKBAIM(DUIIMPOBAHHOM 3JIEKTPOHHOU
HOJIMTUCH JTOJIKEH OBITh CO3/IaH U MCIIOIb30BaThCS B MHPPACTPYKTYpE, 00eCrIeunBaroIiei
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJICUCTBHE  HMH(OPMAIIMOHHBIX  CHUCTEM,
UCIIOJIb3YEMBIX JJIsi MPEJOCTaBIIEHUS TOCYJApCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyT B
ANEKTPOHHOU (hopme, KOTopas CO3/IaeTCs M MPOBEPSETCS C HCIOJIb30BAHMEM CPEJICTB
ANEKTPOHHOM  TOMAMUCH UM CPEACTB  yIOCTOBEPSIOLIETO  IIEHTPa,  HMEIOIINX
MOJITBEPIK/ICHUE COOTBETCTBUS TPEOOBAHMSIM, YCTAHOBJICHHBIM (helepaJbHbIM OpPraHOM
UCTIOJTHUTEIBHON BJIACTH B 00JaCTH oOecrieueHus: 0€30MacHOCTH, a TaKkKe MPU HaJTUYUU
y Blajenblia cepTu(uUKaTa KIo4a MPOBEPKH KIII0Ya MPOCTOM ANEKTPOHHOM MOJIHUCH,
BBIJIAHHOTO €MY NP JTUYHOM TpUEMe.

B cnyuae oOpamieHuss 3asBUTENsS C HCIOJNb30BaHUEM HHGPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» K 3adBICHHUI0O B (QopME SIEKTPOHHOTO
JOKYMEHTa TpujlaraeTcs KOMHsS JOKYMEHTAa, YJIOCTOBEPSIONIEro JIMYHOCTh 3asBUTEIsS
(YIOCTOBEpSIIOLIETO  JIMYHOCTh ~ MPEACTABUTENST  3asBUTENS, €CIU  3asBIICHUE
MIPE/ICTABIISIETCS TMPEACTABUTENIEM 3asBUTENS) B BUJIE DIIEKTPOHHOrO o0pas3a TaKoro
JOKYMEHTA.

[IpencraBnenue NaHHOTO JOKyMEHTa He TpeOyercss B ciyyae MpeaCTaBJICHUS
3asBlIEHUS] B (DOpPME BIIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM OTHPABKH Yepe3 JMYHBIN
kabuHeT EnnHoro noprana rocyapCTBEHHBIX U MyHHUITUIAIBHBIX YCIIYT.

2.6.4. YIOTHOMOYEHHBIN OpTraH HE BIpaBe TPeOOBATH OT 3asIBUTEIS:

1) mpencraBiaeHuss JOKYMEHTOB W WH(OPMAIMH WM OCYIISCTBICHUS JICHCTBUH,
IIPE/ICTABIICHUE WJIM OCYILIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMHU
IIPaBOBBIMM  aKTaMH, pEryJUPYIOLIMMU OTHOLIEHMS, BO3HHMKAIOIIME B CBSI3U C
MIPEeIOCTaBICHUEM MYHULIUIIATbHON YCIIyTH;
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2) IpECTaBICHAST JIOKYMEHTOB H  WH(OpMAIMH, KOTOPhIE HAXOMATCS B
paclopsKEHUM  OpraHa, MpPEJOCTABISIIONIET0 MYHHMIMIAIBHYIO  YCIYry, HHBIX
rOCyJapCTBEHHBIX ~ OpPraHOB,  OpPraHOB  MECTHOTO  CaMOYyIpaBlIeHUd  JHOO
MO/IBEIOMCTBEHHBIX ~ T'OCYJapCTBEHHbIM  OpraHaM WM  OpraHaM  MECTHOI'O
CaMOYIIPaBJICHUsI OPraHU3alMid, y4acTBYIOIIMX B IPEJOCTABICHUU IPETYCMOTPEHHBIX
gactbto 1 crateu 1 denepanbHoro 3akona ot 27.07.2010 Ne 210-03 «O06 opranuzauuu
MIPEeIOCTaBICHHS TOCYIaPCTBEHHBIX U MyHUIMINAIBHBIX ycIyr» (fanee — DenepanbHbIi
3akoH Ne 210-®3) MyHUIMNAIbHBIX YCIYyr, B COOTBETCTBUM C HOPMATHUBHBIMU
paBOBBIMH akTamMu Poccuiickoir ®Penepanun, HOPMATUBHBIMU IIPaBOBBIMU aKTaMHU
Bonarorpaackoit o6nactv, MyHUIMNAJIbHBIMU MPaBOBBIMH AaKTaMH, 33 HCKIIIOUEHUEM
JOKYMEHTOB, BKIIFOUEHHBIX B ONpEJEICHHbIN YacTbio 6 crathu 7 DenepaibHOro 3aKoHa
Ne 210-®3 mnepeueHp JOKYMEHTOB. 3asBUTEIb BIPABE MPEJICTABUTh YKa3aHHbBIC
JOKYMEHTbl U HMH(OpPMAIUI0 B OpraHbl, NPEJOCTABISIONIME MyHUIUMIAIbHbIE YCIYTH,
10 COOCTBEHHOM MHHITUATHUBE;

3) ocyllecTBICHHUS JICHCTBHIA, B TOM YHCJC COIJIAaCOBaHUN, HEOOXOMUMBIX JIIS
MOJIYYCHHUS] MYHMIMMOAIBHBIX YCIAYT M CBSI3aHHBIX C OOpalleHHeM B  HMHbIE
rOCYy/IapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYINpaBJIEHUS, OpraHU3alUH, 3a
UCKIIIOYECHUEM TIOJIyYeHMs] YCIYT M TMOJYyYeHHs JOKYMEHTOB M HWH(pOpMaINH,
MPEeOCTaBIsIEMBIX B  pe3yJbTaTe MPEJOCTABICHUS TaKUX YCIYyr, BKIIOYEHHBIX
B TMepedyeHb YCIOyr, KOTOpble SBISIOTCA HEOOXOAMMBIMU U 00S3aTeIbHBIMH JJIs
MPEeIOCTaBICHHUS] MYHUIIMIANBHBIX YCIYT, yTBepkaeHHbIM Pemenunem Nel3/2 ot «06»
utonsa 20114 r. «O6 ytBepxkaeHun [lepedns yciayr, KOTOpbIE SBISIFOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMM JUISI TPEAOCTaBICHUS MYHULUNAIBHBIX YCIyr aAMHHUCTpaLuei
I'OH4apOBCKOrO  CEJIIBCKOrO0  IOCEJIEHHS W IPEAOCTaBIAIOTCA  OpraHU3alUsaMU,
YY4acTBYIOIIMMU B MPEJOCTABICHUM MYHULIMIAIBHBIX YCIYr, a TaKXke MopsaKa
OIIpEJICIICHNUS IIJIaThl 32 UX OKa3aHUE;

4) nmpeacTaBieHUsT  JOKYMEHTOB W HH(MOpMAIMHM, OTCYTCTBHE H  (HJIH)
HEJOCTOBEPHOCTh  KOTOPBIX HE  YKa3blBAJUCh IPU  IIEPBOHAYAIBHOM  OTKase
B IIpME€ME JOKYMEHTOB, HEOOXOAMMBIX Ul IMPENOCTaBICHUS MYHUIUIAIbHOW YCIyTH,
au00 B MPEJOCTaBICHUMM MYHHUIMIAIBHOM YCIYrH, 3a HUCKIIOUYEHHEM CIEAYIOIIHNX
CJIy4acs:

- I3MEHEHHe TpeOOBaHUMN HOPMATHBHBIX IPABOBBIX AKTOB, KacalOIIMXCS
IIPEIOCTABJICHUS MyHULIMIIAIBHON YCIIYTH, I10CJIE IEPBOHAYAIBHON NIOJIA4YM 3asIBJICHUS O
IIPEIOCTaBICHUY MyHULIMIIAIbHON YCIIyTH;

- HaJIWYKME OIMOOK B 3asBJICHUM O IMPEIOCTAaBICHUM MYHHULUINAIBHON yCIIyTU M
JNOKYMEHTax, IIOJAHHBIX 3asiBHUTEJIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUISl IPEIOCTaBICHUS MYHHUIMIIAIbHONW YCIyru, Ju0o B
IIPEIOCTaBICHUU MYHUIMIAIBHON YCIIyTH " HE BKJIFOUEHHBIX
B IIPE/ICTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

- WCTEYEHHUE CpOKa JIEHCTBUS JOKYMEHTOB WM H3MEHEHHE MH(POpPMAIMM IOCIe
MEPBOHAYAJILHOIO OTKa3a B MpUEME JOKyMEHTOB, HEOOXOAUMBIX ISl MPEJOCTaBICHUS
MYHULIUTIAIBHOM yCIIyTH, 100 B MPEIOCTABICHUA MyHULIUTIAIBHOMN YCIIyTH;

- BBISIBJICHHE JJOKYMEHTAJILHO MOATBEP)KICHHOTO (DakTa (IPHU3HAKOB) OIIMOOYHOTO
WIM TPOTUBOINPABHOrO JeiicTBust (Oe3aeiicTBHs) JOMKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIET0 MyHUIIUIAIBHYIO YCIYTY, MyHUIIMIIAIIBHOTO CITy’Kalllero, paboTHUKA
M®II, paboTHHKa OpraHu3alud, NpeaycCMOTpeHHONW wyacTthio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-®3, nmpu nepBoHayaJIbHOM OTKa3€ B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIS MPEAOCTABICHUS MYyHHUIMIIAIBHON yCIyTH, TUO0 B MPEN0CTaBICHUH
MYHUIUNAIBHON YCIYTrd, O 4Y€M B IMCBMEHHOM BHJE 3a MOANHUCHIO PYKOBOAWUTEIS
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opraHa, IpPEeJOCTABJIAIOIIET0 MYHULMIAIBHYIO YciIyry, pykoBogutens MOIL[ npu
MEepBOHAYAILHOM OTKa3e B IpHEME JTOKYMEHTOB, HEOOXOAMMBIX /Jis MPEAOCTABICHUS
MYHULUNATBHON YCIYTH, JIMOO PYKOBOJIUTENSI OpraHu3aluu, IpeayCMOTPEHHON 4acThIO
1.1 crarbu 16 ®enepanbHoro 3axkoHa Ne 210-D3, yBemomisieTcsl 3asBUTENb, a TaKKe
MIPUHOCSITCA U3BUHEHUS 32 IOCTABJICHHbBIE HEY100CTBA;

5) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTENE JIOKYMEHTOB U HH(OpMaIu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBl B COOTBETCTBUHU C IYHKTOM 7.2
yactu | crarbn 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIy4aeB, €CIU
HAaHECEHHE OTMETOK Ha TaKHWe JOKYMEHTHI JIUOO MX HU3BATHE SIBISIETCS HEOOXOAUMBIM
YCJIOBUEM TMPEJOCTABICHUSI TOCYJIAPCTBEHHOM WJIM MYHHUIIUNAIBHOM YCIyTHM, U HWHBIX
CJIy4aeB, YCTaHOBJICHHBIX (pefiepalbHbIMU 3aKOHAMHU.

2.7. VicuepnbIBaroIuii epeyeHb OCHOBAHMM JUIsl OTKa3a B IpUEeMe JOKYMEHTOB.

1) momaHo 3asiBICHHE, HE COOTBETCTBYIOIIEE YCTAHOBICHHOM (opme;

2) TeKCT 3asBJICHUS 0 MPEI0CTaBICHUN MYHUIUTIATEHON yCIIyTH
HE TOJ1aeTCs MPOUYTEHUIO;

3) MOKYMEHTHI MPEICTaBICHBI HEITPABOMOYHBIM JTUIIOM;

4) K 3asBICHUIO HE MPUIOKEHBI JOKYMEHTBI, HEOOXOIUMBIE IS MPEAOCTABICHUS
MYHUIIUNIAILHON YCIIYTH, YKa3aHHbIe B TyHKTE 2.6.1 Permamenra.

3asgBUTENIO HAIpaBIsACTCS yBEJAOMJIEHHE 00 OTKa3e B MpHEME K PACCMOTPECHHIO
3asBJICHUS B Ciydyae, €CIu Mpu OOpalieHWH 3a MPEAOCTaBICHHUEM MYHHUIIUMATIbHOU
YCIIYTH B DJIEKTPOHHON (opMe B pe3ynbTaTe MPOBEPKH KBATU(DUIIMPOBAHHOW MOAMUCH
BBISIBJICHO HECOOJIIOICHHE YCTaHOBIEHHBIX cTathedl 11 denmepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «OO0 snexkTpoHHON oanucky (nanee — DenepaibHblid 3akoH Ne 63-
®3) yciaoBul MpU3HAHUS €€ ICUCTBUTEILHOCTH.

2.8. McuepnbiBaronuii iepedeHb OCHOBAHUH JJIsl IPUOCTAHOBJICHHS WJIM OTKa3a B
MPEJOCTABICHUN MYHHUIIUIIAIBHON yCIIyTH

2.8.1. OcHoBaHMs IJIs TPHOCTAHOBJICHMsI MPEAOCTABICHUS MYyHHUIUTIATbLHON
YCIYTH OTCYTCTBYIOT.

2.8.2. VcuepnipIBaOmuii TIEpeUueHb OCHOBAHHWM JJisi OTKa3a B MPEIOCTaBICHUU
MYHULIMTIAIBHOU YCIIYTH.

OcHoBaHMeM Il OTKa3a B NPEJOCTABICHUH MYHHUIUNAIBHON  YCIyTH
SIBJISIETCSl HEIOCTOBEPHOCTh ~ CBEJICHUM, COJACpKAIIMXCS B 3asBJICHUM WIM B
MPUJIOKEHHBIX K HEMY JIOKYMEHTaX.

2.9. MyHuIMnaapHas yciayra mpeaocTaBisieTcss OeCIUIaTHO.

2.10. MakcuMalTbHBIA CPOK OXKHUIAHHUS B OUSpEIM IMPH Tojaue JOKYMEHTOB U MIPH
MOJTYYEHUH pe3yiIbTaTa MPeoCTaBICHUS MYHHUIIUITAIILHONW YCIYTH B CiIydae oOpamieHus
3asBUTEJSI HEMOCPEJACTBEHHO B YHOJHOMOYEHHBIM opraH uiu MO®I] cocraBiser 15
MUHYT.

2.11. Cpok perucTpaliii 3asBJICHHS W TIPHJIaraéMbIX K HEMY JOKYMEHTOB
COCTaBJISCT:

- Ha JINYHOM TIpUEMe TpakJaaH — He Oosee 15 MUHYT;

- TIpY MOCTYIUICHUHU 3asBJCHUS U JOKYMEHTOB IO MouTe, nocpeactBoM EnuHoro
ropTajga rocyJapCTBEHHBIX U MYHHMITUIIAJIBHBIX yCIyr win yepe3 MPI] — B Teuenue 1
pabouero JHsS, CICAYIOMIETO 3a JHEM IIOCTYIUICHUS 3asBJICHUS B YIOJTHOMOYCHHBIN
Opras.

2.12. TpeboBaHMs K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABIACTCS MYHUIUIAIbHAS
yciayra, K 3ajly OXWJAaHMs, MeCTaM [Jisi 3aIllOJIHEHHUS 3alpoCOoB O MPEJOCTaBICHUU
MYHHIUTAIBHON yCITyTH, WH(OOPMAIIMOHHBIM CTEHIIAaM ¢ 0o0OpasllaMy WX 3aloJIHEHUS U
MepevyHeM JOKyMEHTOB M (win) wuHopMarmu, HEOOXOAMMBIX IS TMPEAOCTABICHUS
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KaXJI0M MyHULIMTTAIBHOW YCIIYTH, Pa3MEIIEHUI0 U 0(OPMIICHUIO BU3yalbHOM, TEKCTOBOM
U MYJbTUMEAUMHON MH(POpPMALUU O MOPAJKE IMPEAOCTABICHUS TAKOW YCIyTH, B TOM
gyciie K OOeCHeYeHHI0 JOCTYINHOCTH JUIi HWHBAJUIOB YKAa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickon Penepanyu O COLMAIBLHOM 3aIluTe
MHBAJIUIOB.

2.12.1. TpeboBaHuss K TOMEHIEHUAM, B KOTOPBIX IPEIOCTABIACTCS
MyHHIMIAIbHAS YCIIyTa.

[lomemienns, B  KOTOPbIX  NPEJOCTABIIIETCS  MyHULUIAIbHAs  yCIyra,
o0OecrieynBarOTCs HEOOXOOUMBIMHM JUIsl TMPEAOCTABICHUS MYHHUIMIAIBHON  yCIyTH
00opys0BaHHEM (KOMIIBIOTEpAMHU, CPEICTBAMM CBSI3U, OPITEXHUKOM), KaHLEIIPCKUMU
MPUHATICKHOCTAMU, MH(DOPMALIMOHHBIMU W CIPaBOYHBIMH MaTepHallaMH, HarJisIHOU
MH(pOpMaLMEN, CTYJIbSIMU U CTOJIAMH).

[Tomemienust aamMuHuCcTpauuu ['OHYAPOBCKOTO CEIBCKOTO IMOCENIEHUS JIOJKHBI
COOTBETCTBOBATh  caHMTapHbIM  npaBunam  CII  2.2.3670-20  «CanuTapHo-
ANUAEMHUOJNIOTHYECKHE  TpeOOBaHMA K YCJIOBUSIM  TPYyJIa»,  YTBEPKACHHBIM
IIOCTAHOBJIEHWEM [J1aBHOrO TroOCyIapCTBEHHOIO CaHUTapHOro Bpada Poccuiickoit
Oeneparuu ot 02.12.2020 Ne 40, u ObITh 060PYIOBaHBI CPEICTBAMHU MOKAPOTYLICHUS.

Bxona u BbIxoj U3 moMeleHuit 000pyAyt0TCsl COOTBETCTBYIOIIMMH YKa3aTEISIMHU.

Bxon B ynonmHOMOYeHHBIH opraH o0opynayercss MHQOPMAIMOHHOM TaOIMYKOn
(BBIBECKOI), conepxamied WHGOpMalKMI0O O HAUMEHOBAaHUHM, MECTE HAXOXACHUS U
pexume paboThI.

Kabunetsr 060pyyroTcss ”HGOpMallMOHHON Ta0MMUKOM (BBIBECKOIN), coaepkaiien
UHpOpMALMI0 O HAMMEHOBAaHMM YIOJIHOMOYEHHOIO OpraHa, OCYILECTBIISIOIIEro
IIPEIOCTABJICHNE MyHUIIUIIAIIBHON YCIIyTH.

2.12.2. TpeboBaHus K MECTaM OKHIaHHUS.

Mecta oOXHIaHUS JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSM  JUIS
3asBUTEIEH M ONTHUMAJIbHBIM YCIOBHUSIM pabOThl CHEHUAIUCTOB YIOJIHOMOYEHHOI'O
oprasa.

Mecta oXugaHus JOJDKHBI OBITh OOOPYIOBAaHBI CTYNbSIMHM, KpECEIbHBIMU
CEKLUSMH, CKAMbSIMH.

2.12.3. TpeboBaHus K MecTaM IpueMa 3asiBUTEIIEH.

IIpuem 3asBUTENEN OCYHIECTBIISAETCS B CIIELUAIBHO BBIIEICHHBIX UL ATUX LEJIEeH
IIOMEILEHUSX.

Kaxnoe paboyee MecTo CHEMATUCTOB YHOJHOMOUYEHHOIO OpraHa JIOJKHO OBITh
000pYyI0BaHO NMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIA K HEOOXOMMbBIM
MH(GOPMAIMOHHBIM 0a3aM JaHHBIX, IEYATAIOUIIM U KOMUPYIOIIKUM yCTPOUCTBAM.

[Ipu opranuzanuu pabouux MeCT JOJKHA OBITh HPEIYyCMOTPEHAa BO3MOXKHOCTh
cBOOOJIHOTO BXOJa M BBIXOJ[a CIELUATMCTOB YIOJHOMOYEHHOTO OpraHa W3 MOMEIIECHHUs
IpU HEOOXOAUMOCTH.

Mecta cmaud M NOIY4YEHUS  JOKYMEHTOB  3asBUTEISIMM, MecTa  JJis
nH(pOPMUPOBaHUS 3asIBUTEICH W 3aIOJHEHUS HEOOXOIUMBIX JOKYMEHTOB 000PYIYyIOTCS
CTYJIbsIMH (KpeciiaMH) U CTOJIaMH U 00ecTeYrBarOTCs nMucye Oymaroil u mucbMEeHHBIMU
MIPUHAIEKHOCTAMU.

2.12.4. TpeboBanus Kk HHGHOPMAIIMOHHBIM CTEHIAM.

B nomermieHusx ymoJHOMOYEHHOTO OpraHa, NpeJHa3HAaYeHHbIX Ui paboThI ¢
3aBUTEISIMH, Pa3MeNIatoTcsl WH(POPMAIIMOHHBIE CTEH/bI, 00ECIIeYHBAIOIINE TTOTYYECHUE
uH(OpPMAIIMH O MPEIOCTABICHUU MYHUIUIIAIBHON YCIYTH.

Ha unpopManoHHbIx cTeHIaX, OQUIHMAIBHOM CaiiTe YIMOJTHOMOYEHHOTO OpraHa
pa3MeInaroTcs cleayoue HHHOPMaIMOHHbIE MaTEPHATIBL:
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W3BJICYCHUS M3 3aKOHOJATEIbHBIX U1 HOPMAaTUBHBIX IIPABOBBIX aKTOB, COAEPKALINX
HOPMBI, PETYJIUPYIOIINE ACATEIBHOCTD IO UCTIOJHEHUIO MyHUIIMITIAIBHON YCIIyTH;

TekcT Permamenra;

nH(pOpMaLHS O OPSAIKE UCIIOJIHEHUS MyHUIIUIIAIIBHON YCITyTH;

MEepeYeHb JOKYMEHTOB, HEOOXOIMMBIX MJIsi NPEJOCTABICHUS MYHHUIMIAIBbHON
YCIYTH;

(hopmbl 1 00pa3IBl JOKYMEHTOB JIJIsl 3alIOJTHEHHUS.

CBEIEHUS O MECTE€ HaXOXJIeHUs U Tpapuke paboTbl HaUMEHOBAaHUE
aJMMUHHUCTPALMU MYHUILIMIIAJILHOTO oOpa3oBaHus u MOIL;

CIPABOYHBIE TEIE(POHBL;

azpeca dJIEKTPOHHOM NOYTHI U aapeca MHTepHeT-CalToB;

uH(pOpMaILMsL 0 MECTE JIMYHOTO MpHeMa, a TaKkke 00 YCTAaHOBJIEHHBIX JUISl TUYHOTO
IpueMa JHAX U Jacax.

[Ipy wu3MeHeHun wuHPOPMALUMU MO MCIOIHEHUIO MYHUIUNAIBHONW YCIYrH
OCYLIECTBIISIETCS €€ EPUOIMYECKOEe OOHOBIICHUE.

BusyanbHas, TekcToBas M MyJbTUMEAMIiHAas HMHPoOpMalUs O TMOPAJKE
MPEeIOCTaBICHUS] MYHHUIIMNAIBHON YCIYTH pa3MellaeTcss Ha MHPOPMAIMOHHOM CTEHJIE
Wi MTHPOPMALIMOHHOM TepMUHae (yCTaHaBIMBAETCSA B YIOOHOM JJIsl TpaXKJaH MecCTe), a
Takke Ha EauHOM moprasie  TrOCyJapCTBEHHBIX WM MYHUIMIAIBHBIX  YCIYT
(www.gosuslugi.ru), a Takke Ha OQHUIMATHLHOM CalTe YIOJHOMOYEHHOTO OpraHa
(http://mww.adm-gonchar.ru/)

Odopmienue BU3yaldbHOW, TEKCTOBOM M MYJIbTUMEIUHHON HHPOpMALUU O
NOpSJIKE  MPEJOCTABICHUS MYHULMNAIBHOW  YCIYTM JIOJDKHO  COOTBETCTBOBATh
ONTUMAJILHOMY  3pUTEIBHOMY M  CIYXOBOMY BOCHPUATHIO 3TOH HMHpOpMAIUU
rpaKJaHAMH.

2.12.5. TpebGoBanus K  OOECIEUEHUIO  JIOCTYIHOCTH  MpPEeIOCTaBICHUS
MYHULUIIAJbHON YCIIyTH JJI1 UHBAJIUIOB.

B nensax obecrieyeHust ycloBUN TOCTYMHOCTH JJISi WHBAJIUIOB MYHHIIMIIAIBHOM
YCIIyTH JOJKHO OBITH 00€CTIeUeHO:

- OKa3aHHWE CHelUaliCTaMy MOMOLIM HMHBAJIMAAM B IOCAJAKE B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKE U3 HErO NEPE] BXOJOM B IOMEIIEHHUS], B KOTOPBIX IPEIOCTABIIAETCS
MyHUIUIIAJIbHAS YCIyTa, B TOM YUCJE C UCIOJb30BaHUEM KpECa-KOJSCKY;

- OecnpensaTCTBEHHBIN BXO/l MHBAJINIOB B IOMEIICHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTh CaMOCTOSITEJIbHOTO MEPEABWKEHUS HHBAJIUAOB IO TEPPUTOPHUU
OpraHu3alliy, TOMEIIEHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIUNIAJIbHAS YCIIYTa;

- CONPOBOXK/ICHNE WHBAIUOB, UMEIOIINX CTOWKHUE PacCTPONCTBA (DYHKIIUU 3pEHUS
U CaMOCTOSTEIIBHOTO MEPEABMKEHUs, W OKa3aHUe KM I[OMOIIM Ha TEPPUTOPUU
OpraHu3alliy, TOMEIIEHUS, B KOTOPBIX OKa3bIBAETCSI MyHULIUNIAJIbHAS YCIIYTa;

- HaANeXKallee pasMelleHue o0OpyJIoBaHUS H HOcHUTeNed uHQopMaIuy,
HEOOXOAMMBIX sl oOecrieuyeHus OeCHpensTCTBEHHOro JOCTyNa HWHBAIKWJOB B
MOMEILEHUS U K YCIyraM, C y4eTOM OTPaHMYEHUN UX KU3HEEATEIbHOCTH;

- nyOnmupoBaHWE HEOOXOMUMOW Ui WHBAIUIOB 3BYKOBOM M 3pUTEIHHOU
uHbopMaIMKM, a TaKXKe HAAMKNCEeH, 3HAKOB M WHOM TEKCTOBOM W rpaduueckon
uH(pOpMaIK 3HAKaMU, BBITIOJTHEHHBIMU pelibepHO-ToueyHbIM ipudToM bpaiins;

- JIOITYCK CypJIOTIEpEeBOIUMKA U TU(IIOCYPAOTIEPEBOAUNKA;

- JIOITyCK COOAKH-TIPOBOJAHMKA MPH HAJIMYUHU JTOKYMEHTA, MOATBEP)KIAIOIIETO €€
criennaibHOe 00yueHHe M BBIAAHHOTO MO (opMe U B MOPSAKE, KOTOPhIE OMPEEIIsIOTCS
(benepasbHBIM OpPraHOM HCIIOJHUTENBHOM BJIACTH, OCYIIECTBISIOMIUM (QYHKIHUU TI0
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BBIPA0OTKE W peanu3aluy TOCYJapCTBEHHOM MOJIUTHUKA W HOPMATHUBHO-IIPABOBOMY
PEryJIMpPOBaHUIO B cpepe COlMaIbHOM 3alIUThl HACEICHHUS,

- MPEJOCTaBIEHUE IPU HEOOXOAUMOCTH YCIYyTH MO MECTY >KUTEIbCTBA MHBAIM/IA
WY B TUCTAHIIMOHHOM PEXUME;

- OKa3aHUE CIENHAINCTaMU HMHOM HEOOXOAMMOH IOMOINM WHBAIUAAM B
MIPEOJ0JIEHUU 0aphepOB, MPENATCTBYIOUIUX MOJIYYEHHIO UM YCIYT HapaBHE C JIPYTUMHU
JIMLIAMH.

2.13. [loka3aTensiMu JTOCTYIMHOCTH M Ka4eCTBA MYHHMIIMIIAIbHON yCIIYT'H SIBJISIFOTCS
MIPEAOCTABICHUE  MYHULHWINAIBHOW  YCIYTM  WIM  OCYLIECTBICHUE  OTACIBHBIX
aJMMUHHUCTPATUBHBIX MpPOLEAYpP B DJJIEKTPOHHOW (opme, IMOJIyYeHHE 3asiBUTEIEM
uH(pOpPMALIMM O XOJ€ NPEJOCTaBICHHUS MYHHUIMMNAIBHON YCIyTH C HCIOJIb30BAaHUEM
CpeICTB Teae(pOHHON CBSI3U, DJIEKTPOHHOIO HH(MOPMHUPOBAHHUSA, COOJIOJIEHUE CPOKOB
MPeIOCTaBICHHUS] MyHUIIMIATILHON YCIIYTH, OTCYTCTBHUE o0 U MPETeH3UN CO CTOPOHBI
3asiBUTEINS, a TaKKe CyJEOHBIX aKTOB O NMPHU3HAHUM HE3aKOHHBIMHU pEIIeHHH, JeicTBUI
(6e3neiicTBUsI) YMOTHOMOYEHHOTO OpraHa M JIOJDKHOCTHBIX JIMI[ YTOJHOMOYEHHOTO
oprasa.

2.14. Hubie TpeOoBaHMs, B TOM UHCIE YUYUTHIBAIOIIME OCOOCHHOCTH
MPeIOCTaBICHHS] MYHULIUIIAJIbHBIX YCIYT B 3JeKTpoHHOU Gopme 1 MDII.

OcoOeHHOCTH  OCYILECTBIIEHHS OTAEIbHBIX AJMHUHHCTPATUBHBIX MPOILEAYp,
NENCTBUI, BBITTOJIHEHUE KOTOPBIX oOecrnieynBaeTcs 3asIBUTEITIO
IpyU  TOPEJOCTABICHUM  MYHUUUINAIBHOW  yCIyrM B JJIGKTPOHHOM  ¢opme,
U TPEAOCTAaBICHMS  MYHUUUNAIbHOM  yciuyru  4depe3  MODIL[  ycraHOBIEHBI
B pazzeine 3 Pernamenra.

3. CocTaB, 0C/1€10BATEJIbHOCTh M CPOKH BBINOJHEHUS A AMHUHHCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSIAKY UX BbINOJTHEHUS],
B TOM 4HcJie 0COOEHHOCTH BbINOJTHEHUS] AIMUHUCTPATHUBHBIX MPOLeAYP B
3JIeKTPOHHOI1 (popMe, a TaK:Ke 0COOEHHOCTH BBINOJHEHHUS aIMUHUCTPATHBHBIX

npoueayp 8 MOII

3. IlpenocraBieHne MYHMIIMIIANBHOM YCIyrM BKIIOYaeT B ce0s cleayrolue
aJIMUHUCTPATUBHBIE MPOIIEAYPHI:

- mpueM U peructpauus (0TKa3 B TMpuUeMe) 3asBICHUS, B TOM 4YHCIE,
MOCTYIUBIIETO B JJEKTPOHHON ¢opMe, M TMpuiaraeéMblx K HEMY JIOKYMEHTOB,
HEOOXOIMMBIX JUI MPEAOCTABICHUS MYHUIIMITAILHON YCIYTH;

- ¢opMupoBaHHME U  HampaBJeHHE  MEXKBEJIOMCTBEHHBIX  3allPOCOB
0 MPEAOCTaBIECHUH JOKYMEHTOB (MH(pOpMAIUN);

- pPacCCMOTpEHUE 3asBIICHUS U MPUIATAEMBIX JOKYMEHTOB, IPUHITHE PEUICHUS MO
UTOTaM PAaCCMOTPEHHS.

3.1. IlpuemM u perucrpaims (0OTKa3 B OpUEME) 3asBICHHSA, B TOM YHCIE,
IOCTYNMBINEIO B DJICKTPOHHOW ¢dopMe, W TpuiIaraeMplXx K HEMY JOKYMEHTOB,
HEOOXOAMMBIX ISl IPEJ0CTaBICHNs MYHUIMOAIBHON YCIIYTH.

3.1.1. OcHoBaHueMm [yisi Hayayia BBIMOJTHEHHS aIMUHUCTPATUBHOW MPOIEIYPHI
ABJISIETCS NTOCTYIIJIEHUE B YINOJIHOMOYEHHBIN OpraH 3asBJICHUS M NPWIATa€MbIX K HEMY
JOKYMEHTOB ITOCPEACTBOM JIMYHOTO OOpaImieHusi 3assBUTENs], TIOYTOBOTO OTIPABICHUS, B
ANIeKTPOHHOU popme mmm yepe3 MOII,

3.1.2. Ilpuem 3asBieHMs] W HpUJIAraéMbIX K HEMY JOKYMEHTOB OCYILECTBISIOT
JOJDKHOCTHBIE JIMLA YIIOJIHOMOYEHHOTO oprana uin MOII.
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3.1.3. IIpu tuuHOM OOpAaIlleHUH 3aABUTEINS JOHKHOCTHOE JIUIIO YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IIPEAOCTABICHUE MyHULIMITAJIBLHON yCiIyry, cnenuanuct MOLI,
OCYILECTBIISIIOIIMI IPUEM TOKYMEHTOB, MPOBEPSET KOMIUIEKTHOCTH MPEICTABICHHOIO B
COOTBETCTBUU C NMyHKTOM 2.6.1 PernameHra makera JOKyMEHTOB, NPU HEOOXOAUMOCTH
JIEJIAeT KOIMIO C NPEICTABICHHBIX 3asBUTEIEM IOMJIMHHHUKOB JIOKYMEHTOB M 3aBEpSCT
ux.

[TonyueHne 3asBIICHHMS W NPUIATAEMBIX K HEMY JOKYMEHTOB IOATBEPIKIACTCS
YIOJHOMOYEHHBIM OPTaHOM IyTeM BbIJauM (HANpaBiCHUs) 3asBUTENIO0 PACHUCKU B
IIOJIy4YEHUN JIOKYMEHTOB C YKAa3aHMEM HUX IIepeyHs M JaTbl HUX HOJy4YCHUS
YIIOJIJHOMOYEHHBIM OpPraHOM, a TAKXe C YKa3aHMEM IMEPEUYHs CBEACHUN U JOKYMEHTOB,
KOTOpble OyAyT TOJydYeHbl IO MEXBEIOMCTBEHHBIM 3ampocaM. B ciyuae
MpeOCTaBIeHU T0KYyMEHTOB uepe3 M®PI] pacniucka Boiiaercs ykazanHbiM MOII.

[Ipn mocrymnieHun 3asBICHHS W NPUIAraeMbIX K HEMy JTOKyMeHTOB B MOII,
MOCJICTHUIT He TO3/Hee JHs, CIEAYIOIIEero 3a JHEM HUX TMOCTYIUIEHHS, 00ecreyrmBaeT
nepeaaydy 3asiBJICHUS U NPUJIAraéMbIX K HEMY JIOKYMEHTOB B YIIOJJHOMOYEHHBIA OPraH.

3.14. [Ilpu moCTymJeHMM 3asBJICHHS IO MOYTE JODKHOCTHOE  JIUIO
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a NPEJIOCTABICHUE MyHULIUITAIIBHONW YCIIYTH,
MIPUHUMAET U PETUCTPUPYET 3asIBJICHUE C TPUIIAra€MbIMU K HEMY JIOKYMEHTAMM.

[Tonyyenue 3asiBIeHUS B (PopMe SJIEKTPOHHOTO JOKYMEHTa W MpHJIaraeMbiX K
HEMY JOKYMEHTOB IOJATBEPKJIAETCA YIOJIHOMOYEHHBIM OpPraHOM IYTEM HalpaBJICHUS
3aSBUTENII0  YBEJAOMJICHHUS, COJEPXKAIIETr0 BXOMSIIMI  pPETMCTPALMOHHBIM  HOMEpP
3asBJICHUSA, JATy MOJYyYEHHs YIOJIHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asBICHUA U
npuaraeMblx K HEMY JOKYMEHTOB, a TakKe IepeuyeHb HauMEHOBaHWN (ailios,
NpEeCTaBIEHHBIX B (POpME 3IEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00bEMa, a TaKKe
HepeyHs CBEACHUN U JIOKYMEHTOB, KOTOPbIE OyAyT IOJyY€Hbl 0 MEXBEAOMCTBEHHBIM
3arpocam (Jajiee - yBeZOMIJIEHHE O MOJyUYeHUH 3asiBICHHUS).

YBenomiieHHE O NMOJIyYEHHMM 3asBJICHUS HAIPaBISETCS YKAa3aHHBIM 3asBUTEIIEM B
3asBJIEHUM CIIOCOOOM HE I03/Hee padoyero AHs, CIEIYIOLIEro 3a JHEM MOCTYIMJICHUS
3asBJICHHSI B YIIOJJHOMOYEHHBII OpraH.

3.1.5. Ilpu nmocTymieHUH 3asBJICHUS B 3JIEKTPOHHOM (OpME JOIKHOCTHOE JIULIO
YIOJIHOMOYEHHOI'O OpPIraHa, OTBETCTBEHHOE 3a NIPEAOCTABICHUE MyHUIIUIIAIIBHON YCIIyTH,
B TedeHue | paboyero AHA C MOMEHTa €ro PerucTpalru MPOBOAUT MPOLELYPY NPOBEPKU
JNEUCTBUTENBHOCTH KBAIM(UUIUMPOBAHHOW MOJNUCH, C HCIOJIb30BAaHHUEM KOTOPOU
MOANMCAHO 3asBJIEHUE (MMAKET DJIEKTPOHHBIX JOKYMEHTOB) O IPEAOCTaBICHUU
MYHULMOAIBHOM YCIyrH, MNpeayCMaTpUBAIOIIYI0 MPOBEPKY COONIOAEHUS YCIOBHIA,
yKa3aHHBIX B cTaThe 11 @enepanbHoro 3akona Ne 63-03.

B ciydae eciu B pesynbraTe NpoOBEpKHU KBATU(HUIMPOBAHHOM MOANUCU Oyaer
BBISIBJICHO HECOOJIO/IGHUE YCTAHOBJICHHBIX YCIOBHM MpHU3HAHUA €€ JIeHCTBUTEIbHOCTH,
YIOJHOMOYEHHBI OpraH B TEUEHUE TPEX JHEH CO JHS 3aBEPIICHMS IPOBEICHUS TaKOH
MPOBEPKU NPUHUMAET pEHIeHHe 00 OTKa3e B MpHEME K PAaCCMOTPEHMIO 3asBIICHUS U
HaMpaBJIsieT 3asABUTENIO YBEJAOMIIEHHE 00 3TOM B 3JIEKTPOHHOH (opMe C yKazaHHEM
nyHKTOB ctathu 11 @enepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MOCITYKUIM OCHOBAaHUEM
Ul TPUHATUS ~ yKa3aHHOTO  pemeHus. Takoe  yBeIOMIIEHHE  IOJAINUCHIBAETCS
KBaJMU(UIIMPOBAHHON TOANUCHI0 PYKOBOAMTENS YIOJIHOMOYEHHOIO OpraHa WId
YIOJHOMOYEHHOI'O MM JOJKHOCTHOTO JIMIA U HAMPABIAETCA 10 aApecy JIEKTPOHHOU
TIOYTHI 3asIBUTENS JTMOO0 B €ro JMYHBIA KaOuHeT Ha EquHOM mopTane rocy1apcTBeHHBIX U
MYHHUIMIAIBHBIX YCIIYT.

3.1.6. MakcuManbHbII CPOK BBITOJHEHHS aIMUHUCTPATUBHOMN MPOLETYPHI:

- TP JTMYHOM TIpHEMe TpaxaH - He Oosee 15 MuHyT;
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- IPHU NOCTYIUIEHUH IO MOYTE, MOCPeACTBOM EAMHOro noprana rocynapcTBEHHBIX
Y MyHUIMNAIBHBIX YCIyT win uepe3 M®L] — B Teuenue 1 paGouero 1Hs, CAeAyOUIETO 32
JTHEM TMOCTYIUIEHUS 3asBJIEHUS O IPEIOCTABIECHUU BOJHOIO OOBEKTAa B IMOJb30BAHUE B
YIIOJITHOMOYEHHBIN Opras.

VYBenomiieHue 00 OTKaze B IPHEME K PACCMOTPEHHUIO 3asBJICHUS, B Clydae
BBISIBJIEHUSI B XOJI€ IPOBEPKU KBATH(PHUIIMPOBAHHON MOJMUCH 3asBUTENST HECOOTIOACHUS
YCTaHOBJIEHHBIX YCJIOBHI NpPU3HAHUS €€ JEHCTBUTEIBHOCTH HAIPABISIETCS B TEUEHHE 3
JTHEW CO JTHSI 3aBEPUICHUS] TPOBEICHHS TAKOW MPOBEPKH.

3.1.7. Pe3ynpTaToM HCIONHEHUS! aAIMUHUCTPATHBHON TPOIIETyPHI SBISETCS:

- IPUEM U perucTpanus 3asBJICHUs, Bblladya (HAlpaBJIe€HUE B JIEKTPOHHOM BHJIE
win B MO®LI) 3asBuTeN0 pacCOUMCKU B MOJYYEHUU 3asBJICHUS U MPUIOKEHHBIX K HEMY
JTOKYMEHTOB (YBEIOMIICHHS O MOJYYCHUH 3asIBICHUS);

- HampaBJIEHUE YBEJOMJIEHUS! 00 OTKa3e B MpUEMeE K PACCMOTPEHUIO 3asIBICHUS 110
OCHOBAHUSM, YCTaHOBJICHHBIM ITyHKTOM 2.7 Pernamenra.

3.2. ®opmupoBaHHWE ¥ HaNpaBJeHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB O
IPEIOCTaBICHUH JIOKYMEHTOB (MH(MOpMALIUHN).

3.2.1. OcHoBaHueM i Hayajga aJIMUHUCTPATUBHOW MpPOLEAYpPHI SBISIETCS
HE MpEe/CTaBIICHUE 3asBUTENEM - IOPUAWYECKUM JIULIOM IO COOCTBEHHON WHUIIMATUBE
JNOKYMEHTA, IPEAYCMOTPEHHOTO ITyHKTOM 2.6.2 Pernamenra.

3.2.2. B cnyyae ecnu JOKYMEHT (MHQOpMaIus), MperyCMOTPEHHBIA MYHKTOM
2.6.2 PermameHnta, He ObLI MpEJCTaBICH 3asgBUTEIEM MO COOCTBEHHOW WHHIIMATUBE,
JOJHDKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABJICHUE
MYHMIMIIAJIIBHOM YCIyTH, TOTOBUT M HAIIPaBJSIET B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOPSIIKE MEKBEJAOMCTBEHHBIE 3alIPOCHl B OPTraHbl, B PACHOPSKEHUU KOTOPBIX HAXOIATCS
yKa3aHHbIN JTOKyMEHT U HHPOpMaLHUSL.

3.2.3. B cnyuae ecnu 3asBUTENIEM CaMOCTOSATENIBHO IIPEICTABIEH JOKYMEHT,
HEOOXOIMMBIE JUIsl NPEOCTaBICHUS MYHMIMIAJIBHOW YCIYTM W B PacCHOPSHDKEHUU
YIOJIHOMOYEHHOTO oOpraHa umeercs Bcs uH(popMmanus, HeoOXoaumas i ee
IIPEIOCTABJICHUS, JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IPEOCTABICHHNE MYHULMIAIBHOW YCIYI'M, INEPEXOAUT K HCIOJHEHUIO CIEAYOIEH
aJIMMHHUCTPATUBHON npoueayps! Periamenra.

3.2.4. MakcuMasbHbIH CPOK UCIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYpHI - 3 AHA
CO JTHSl OKOHYAHUS IIpHeMa JOKyMEHTOB U PETUCTPALUH 3asBJICHUS.

3.2.5. Pe3ynbTaroM UCHOJHEHUS AaIMUHUCTPAaTUBHOM IPOLELYpHl SBIIAETCA
dbopMupoBaHME W  HAlpaBICHHE  MEKBEJOMCTBEHHBIX  3allPOCOB  JIOKYMEHTOB
(b OpMaIUN).

3.3. PaccMoTpeHmE 3agBICHUS M MPUIAraeMbIX JIOKYMEHTOB, IPUHATHE PEIICHUS
110 UTOTaM PACCMOTPEHUS.

3.3.1. OcHoBanumeM i Hayajga aJIMUHHUCTPATHUBHOW TMPOIEAYPHI SBIISETCS
MOJTyYeHHEe JIOJDKHOCTHBIM JIMIIOM  YIIOJITHOMOUYEHHOTO OpraHa, OTBETCTBCHHBIM 32
MPEAOCTABICHUE  MYHUIIMIIAJBLHONM  YCIYTH, BCeX JOKYMEHTOB (HMHQOpMAaInm),
HEOOXOAUMBIX IS TPEJOCTABIICHHS MYHUIMITAIBHOW YCIyIH, B TOM YHCIIE
MPEACTaBICHHBIX B TIOPSJIKE MEXBEIOMCTBEHHOTO B3aMOICHCTBHS.

3.3.2. JIo)oKHOCTHOE JIMIIO YIIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBJICHIE MYHHUIUIAIBHON YCIYTH, PACCMAaTPUBAET MPEICTABICHHBIC TOKYMEHTHI
u wuHQOpMAIMIO HAa TpPEaMET OTCYTCTBUS (HAaIWU4Msi) OCHOBaHUsS Ui OTKa3a B
MPENOCTABICHHN MYHUIUNAIBHOW  yCIyTH, NPEIyCMOTPEHHOTO MyHKTOM 2.8.2
Pernamenra.
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3.3.3. Ilo uroram paccMOTpeHHs TOKHOCTHOE JIUIIO YIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MpPEAOCTABIECHUE MYHULMUIAIBHOW YCIYyI'W, HOJArOTaBIMBAET IO
dbopme, coxepxkamieiicas B mnpuwioxkeHun No 2 k PermameHty, mpoekT pemieHus 00
WCIIOJIb30BAaHUM JIOHHOTO TPYHTa B MHTEpEcax 3asBUTENs JIMOO MPOEKT peleHus oo
OTKa3e B MPEJI0CTABICHUN MYHULIUIAIbHOU YCIIyTH.

B pemennn 00 UCHONB30BaHUM JOHHOTO IPYHTA YKa3bIBAIOTCS CBEICHUS O MECTE
MpoBeieHusl paboT, oObeMax (IMIaHUPYEMbIX 00beMax) MU3BJIEKAaEMOI0 TOHHOIO I'PYHTA,
MECTO CKJIAIUPOBAHUS JTOHHBIX T'PYHTOB (KaJacTpOBBIH HOMEp 3€MENbHOr0 y4acTKa),
HauMEHOBaHUE (U3UYECKOTO, IOPUANYECKOro JIHIA, OCYLIECTBISIOIUX IPOBEACHUE
JHOYTIyOUTEIBHBIX M IPYTUX paboT, CBA3aHHBIX C U3MEHEHUEM JIHA U OEpPEroB BOAHBIX
00BEKTOB, B UHTEPECAX KOTOPBIX OYyAET UCIIOIb30BaH JOHHBINA IPYHT.

[Ipoekt pemieHuss 006 OTKa3e B MCIHOJB30BAaHUU JOHHOTO TPYHTa TOTOBUTCS
JOJKHOCTHBIM JIMIIOM YIIOJIHOMOUYEHHOTO OpraHa Mpu HaJu4MM OCHOBAHHUSA JJIsl OTKa3a B
MPEeNOCTaBICHUM MYHUUUOAIbHOM  YyCIyTH, NPEeIyCMOTPEHHOro MmyHKTOM 2.8.2
Pernamenra.

3.3.4. [IpoexT peuieHust 00 UCMONB30BAHUU JOHHOTO TPYHTA WU MPOEKT PELICHUS
00 OTKa3e B MPEAOCTaBICHUM MYHUIMNAIBHOW YCIYTH MPEICTaBISETCS TOJKHOCTHBIM
JUIIOM YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MyHUIIUTIATbHON
YCIIyTH, HA TIOJIMUCh PYKOBOAMUTENIO YIOJHOMOYEHHOTO OpraHa WM YHOJTHOMOYEHHOMY
UM JO0JDKHOCTHOMY JIMILY.

PykoBoauTens  yNOJIHOMOYEHHOTO  OpraHa WM  YINOJHOMOYEHHOE UM
JOJDKHOCTHOE JIMIIO, PAacCMOTPEB TMOJNYYEHHbIE JOKYMEHTBI, B CIIy4ae OTCYTCTBUS
3aMeyaHUl MOJIMUCHIBAET COOTBETCTBYIOIIEE PEIICHHE.

[Toanucannoe pelieHue perucTpupyercs JOJIKHOCTHBIM JIUIIOM,
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TIPEJOCTaBIICHHE MYHHUIMIAIbHON
YCIIyTH, B YCTAHOBJIEHHOM TOPSIIKE.

3.3.5. Pemienue ynoiHOMOYEHHOTO OpraHa BBIAETCS 3aABUTEINIO IO PACIHCKY
nu00 HampaBisieTCss €My JOJKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a MPEIOCTABIICHUE
MYHUIIMIIAILHOM YCIYTH, YKa3aHHBIM B 3asIBJIEHUU CIIOCOOOM:

- IOCPEJICTBOM TIOYTOBOTO OTIPaBJICHHUs (IO apecy, YKa3aHHOMY B 3asIBJICHHH);

- B BHJI€ DJIEKTPOHHOTO JOKYMEHTa, pa3MEelIeHHOro Ha O(QUIIMaIbLHOM CcaiTe,
CCBIJIKa Ha KOTOPBII HANpaBIseTCs YIOTHOMOYEHHBIM OpPraHOM 3asiIBUTEIIO TOCPEICTBOM
ANEKTPOHHOM MOYTHI;

- B BUJE DJIEKTPOHHOTO JOKYMEHTa, KOTOPBIA HAIPaBISETCS YIMOTHOMOYECHHBIM
OpPTraHOM 3asIBUTEIIO MOCPEICTBOM AJIEKTPOHHOM MOYTHI.

B ciyuae nipencraienus 3asBienus yepe3s M®L] pemenne Hanpasisiercss B MOIL]
JUI €T0 TepeIayuu 3asBUTEII0, €CIM UM HE YKa3aH UHOM Croco0 ero MmoydeHus..

3.3.6. MakcuManbHBI CPOK HCIIOJHEHUS aIMHUHHUCTPATHUBHOM mporeaypsl - 10
THEW ¢ MOMEHTa TMOJy4YeHHs] JIOJDKHOCTHBIM JIMIIOM YIIOJIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIM 3a IIPEIOCTABICHHE MYHHMIMIAIBHOM YCIyrH, BCEX JAOKYMEHTOB
(uHdopmanmu), B TOM 4YHCIE TONYYEHHBIX B paMKaX MEXKBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO  B3aUMOJICHCTBUS,  HEOOXOMUMBIX I TNPEAOCTaBJICHHUS
MYHUIMIAIBHON YCIyTH.

3.3.7. Pe3ynbTaToM HCIONHEHUS aIMUHUCTPATUBHON MPOLIETypHI SBISETCS:

- pelIeHHe YIMOJHOMOYEHHOTO0 OpraHa 00 HCMOJb30BAHUU JIOHHOTO TPyHTa B
MHTEpecax 3asiBUTENS;

- pelieHHE YHOJHOMOYEHHOIO oOpraHa o0 OTKa3e B IPEJOCTaBICHUU
MYHULMTIAIBHOMN YCIIyTH.
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3.4. Ilopsmok OCyIIECTBICHUS AJMUHUCTPATUBHBIX IMPOLEAYP B IJIEKTPOHHOU
dopMe, B TOM uMcCI€ C HCHOJIb30BaHMEM EuMHOro mnoprajna rocylapCTBEHHBIX U
MYHHIIUTIATBHBIX yCIYT.

3.4.1. IIpu npenocraBiaeHUN yIIOJIHOMOYEHHBIM OPraHOM MYHHIIMIIAIBHOW yCIIyTH
B QJIGKTPOHHOW ¢opMe mnocpeAcTBOM EnumHOro moprana rocyJapCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIYT 3aIBUTENI0 00ECIEUNBAETCS BBIIOIHEHUE CIEIYIOMMNX NEHCTBUI
(mamee — mecTBHA):

MoJiyueHre MHPOpMAIUU O MOPSAKE U CPOKax MPeIoCTaBICHUS MYHUIIMIAIbLHOM
YCIIyTH;

3almuch Ha TMpPUEM B  YINOJHOMOYEHHBIM OpraH Juisi [OJayd  3amnpoca
0 MPEeIOCTaBICHUN MYHUILIMITAIBHON YCIyTH (Hanee — 3ampoc);

dhopmupoBaHue 3amnpoca;

MIPUEM U PETUCTpallis YIOIHOMOYEHHBIM OPraHOM 3alpoca U UHBIX IOKyMEHTOB,
HEOOXOIMMBIX I MPEAOCTABICHUS MyHUIIMITAILHON YCIYyTH;

MOJIyYeHHE Pe3yJIbTaTa MPeI0CTaBICHUS] MyHULIUTIATIbHON YCIIyTH;

MOJIyYeHHUE CBEJIEHUI O XO0JI€ BBINIOJIHEHUS 3a1poca;

OCYIIECTBJICHHE OLIEHKH KauecTBa MPEIOCTaBICHNUS MyHUIIUTIATIBHON YCIIyTH;

nocynebHoe (BHecyaeOHOe) oOXanoBaHUE pelIeHU M AeHcTBU (0e31eicTBuUS)
opraHa (opraHu3aluu), JOJDKHOCTHOTO JMIIa opraHa (OpraHusanuu) Jubo
MYHHIMIAIBHOTO CIIyXKalllero;

aHKeTUpOBaHHe 3asBUTENs (TPeabsBICHUE 3asSBUTEIIO IMEPEUHs BOIMPOCOB U
MCYEPIIBIBAIOLIETO TEpPEYHs] BAPUAHTOB OTBETOB HA YKa3aHHbIE BOMPOCHI) B LEJAX
OIpe/ieIeHUs BapHaHTa MYHULUIAIBHOM yCIIyTH, peIyCMOTPEHHOTO
aJIMUHUCTPAaTUBHBIM  PErJaMEHTOM  MPEAOCTaBICHHUS  MYHHULIMIAIbHOW  yCIyTH,
COOTBETCTBYIOIIETO ITPU3HAKAM 3asiBUTEIIS;

IpEebsBICHUE 3asgBUTEII0 BapuaHTa MPEAOCTABJICHUS MYHUIMIAIbHOW YCIYTH,
pEeIyCMOTPEHHOTO aJMHUHUCTPATUBHBIM periaMeHToM IpeJOCTaBICHUS
MYHUIUIIAIIHOM yCIIyTH.

3.4.2. lns npenocTaBiaeHus MyHHUIMIIAILHON YCIYTH ¢ UCHOb30BaHeM EnuHoro
nopTaja roCyJapCTBEHHBIX M MYHHIMIAIbHBIX YCIYT 3asBUTEIb 3alOJHSIET (GopMmy, B
KOTOpPOH HEoOXOAMMO YyKa3aThb CBEICHMs, HEOOXOQUMBIE [UI IOJY4YEHHUS YCIyIH.
OO0s3arenpHbIE K 3alI0JHEHUIO 110JII OTMEYAIOTCS 3BE3/I0YKO.

3.4.3. 3asBneHue cuyuTaeTCAd OTHPABICHHBIM IIOCIE IIOJIYYEHUS 3asBUTEIIEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOI'O YBEIOMJICHHS B JINYHBIN KaOMHET 3asBUTENS WIIU €T
npeacTaBuTeNs Ha EquHOM nopTrasne rocyJapcTBEHHBIX U MyHUIIMTAIBHBIX YCIYT.

3.4.4. B xone mpenocTaBieHHs MYHUIUNAIBHOW YCIYyTW 3asBUTENb I0JIy4aeT
YBEIOMJICHUS O CTaTyce YCIYT'H B JINYHOM KaOWHETE 3asBUTENS WM €ro MpeacTaBUTels
Ha EnuHOM nopTane rocyJapcTBEHHbIX U MyHUIIUIAIBHBIX YCIYT.

3.4.5. 3asBuremo B KadyecTBE pe3yibTara MpPEJOCTaBICHUA  YCIyTHU
o0ecreynBaeTcsi BO3MOKHOCTD MOJXYYEHHUS JEKTPOHHOTO JIOKYMEHTa, MOJINHCAHHOTO C
WCIOJIb30BAHUEM YCUIICHHOW KBATM(PHUIIMPOBAHHOM JIEKTPOHHOM MOITUCH.

[Ipu mnomyueHun pe3ynbTaTa NpPEAOCTaBICHUS yciayrd Ha EnuHoM mnoprane
TOCYJJapCTBEHHBIX W MYHHUIHUMIAIBHBIX YCIyr B (OpMe 3IEKTPOHHOIO JOKYMEHTa
JIONIOJTHUTENFHO 00eCreurnBaeTcsi BO3MOXKHOCTh IMOJyUYEHHUS 1O JKEJaHHIO 3asBUTEIIS
JOKyMEHTa Ha OyMa)XHOM HOCHUTEINE, MOJITBEP)KAAIONIEI0 COJEpKAHHE 3JIEKTPOHHOTO
JOKYMEHTA.

Wudopmarust 00 SIEKTPOHHBIX JAOKYMEHTAaX - pe3yibTaTax MpeaoCTaBICHUS
yCIIyr, B OTHOIIEHMHM KOTOPBIX MPEJOCTABISAETCS BO3MOXHOCTb, IPELYCMOTPEHHAs
ab3aleM BTOpPBIM HACTOSILIErO IMyHKTa, pa3Meniaercs omepatopoMm EamHoro moprana
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TOCY/JapCTBEHHBIX M MYHULUIAIbHBIX YCIYT B €IMHOM JIMYHOM KaOWMHETe WIH B
JIEKTPOHHOU (hpopMe 3ampoca.

Bo3moxHOCTh TONydeHHs pe3yJbTaTa MNpPEeAOCTaBIEHUS YCIyrd B (dopme
NEKTPOHHOIO JOKyMEHTa WIM JOKyMEHTa Ha OyMa)KHOM HOCHTENE 00ecreunmBaeTcs
3asBUTENIO B TEUEHUE CpPOKa JIEHUCTBUS pe3yJibTaTa MPEAOCTaBIEHUS YCIYTH (B clydae
€CIM TaKOW CpOK YCTAHOBJIEH HOPMAaTHBHBIMM IIPaBOBBIMH akTamu Poccuiickoin
denepatyn).

[Tpunoxenue Ne 1 k Pernamenry
dopma
3asiBjeHue

0 PAaCCMOTPCHUHN BO3MOKHOCTH HCIIOJIb30BAHUSA JOHHOI'O 'PYHTA
B HHTEpeCax 3asABUTE/IA

(HaMMEHOBAaHME YIIOJJHOMOYEHHOTO OPraHa MECTHOI'O CaMOYIIPABJICHNUS )

3ASABJIEHUE
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(HauMeHOBaHMe - JIJ1s Fopuaudeckoro nuna ¢ ykazanueM OI'PH, nns dusuyeckoro nuua,
B TOM YHUCJIE€ UHAUBUIYAIBHOTO IPEANPUHUMATEINS, - PaMuiIus, uMs, OTYECTBO (IIpU

HAJTUYHH )
JEUCTBYIOIIETO HA OCHOBAHUH:
ycTaBa
MOJIOKEHHUS
MHOE
(Yka3aTh BUJ TOKyMEHTA)
3aperucTpupOBaHHOTO
(KeM W Korja 3aperucTpUpOBaHO IOPHUANYECKOE
JIUTIO)

Mecto HaxoxIeHus (FOpUIUYECKUH aapec)
bankoBckue peKBU3NUTHI
B e

(momKHOCTB, TpeACTaBUTENb, (amMuiaus, uMs, OT4eCcTBO (Mpu
HaJIUYUHN)
JaTa poKJICHUS
[Tacniopt

(cepusi, HOMEp, KEM M KOTJa BBIJIaH, KOJI MOAPa3/ICICHHS)
AJlpec IpoKUBaHUS

(TTOTHOCTBIO MECTO MOCTOSHHOTO MPOKUBAHUS )
KoHnTtakTHbI# TenedoH
JEHUCTBYIOIHUA OT UMEHH FOPUANYECKOTO JINIIA:
0e3 JOBEPEHHOCTH

(YKa3bIBaeTCsI JIUIIOM, UMEIOIIIUM TIPaBO JICHCTBOBATh OT UMEHH FOPUIAMYECKOTO
nuia 6e3 TOBEPEHHOCTH B CHITY 3aKOHA WIIH YUPETUTEIBHBIX JIOKYMEHTOB)

Ha OCHOBAHWU JIOBEPEHHOCTH, YJIOCTOBEPEHHOM

(pamumus, wMs, OT4YeCTBO (MpU HAJIWYWHU) HOTapHUycCa,

OKpYT)

« » r., Ne B peectpe

110 UTHBIM OCHOBAaHHAIM

(HaMMEHOBaHUE U PEKBU3UTHI JOKYMEHTA)

HpOHIy PacCMOTPETb BO3MOXHOCTL HCIIOJB30BAHUA AOHHOI'O I'PYHTA U3BJICUCHHOI'O

(HaMEeHOBaHME MYHHIIMIAIBLHOTO O00pa30BaHUs, KaJaCTPOBBIM HOMEP 3EMEIHHOTO
ydacTka (MpU HaJU4uu), KOOPIUHATHI YacTH BOJHOTO OOBEKTa, HCIOIB3YEeMOTO
3asiBUTENIEM JIJISl TTPOM3BOJICTBA PaboT, TUIOMIAlb aKBATOPUHU B KM2, BHUJl pabOT, 0ObEMbI
W3BJIEKAEMOTO JOHHOT'O TPYHTA)

B HHTepecax (DHU3MYECKOro, HOPUAMYECKOrO JIMIA, OCYIICCTBISIONIMX IPOBEICHUE
JTHOYTJTYOUTEIBHBIX U JPYTMX padoT, CBA3aHHBIX C M3MCHCHUEM JIHA M OCPEroB BOJHBIX
00BEKTOB
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[Ipunoxenue:

a) KOMUsl TOKyMEHTA, YA0CTOBEPSIOIIETO JIMYHOCTD, - JUIsl (PU3UUECKOTO JIUIIA;

0) MOKYMEHT, MOATBEPKIAIOIIMM TMOJTHOMOYHS JIMIIAa HA OCYIIECTBICHUE NEHCTBHUI OT
VIMEHU 3asBUTENIS, B CIIy4ae €CIIH 3asBJICHUE MOIACTCS MPEACTABUTEIIEM 3asIBUTEIIS;

B) 3aKJIOUYCHHE TeppUTOpHaIbHOrO opraHa @eaepaJibHOTO  areHTCTBa IO
HEJIPOIOIb30BAHUIO 00 OTCYTCTBHH TBEP/IBIX IMOJIE3HBIX UCKOIMAEMBIX, HE OTHOCSIITUXCS
K 001IepacIpoCTpaHEHHBIM MOJIE3HBIM UCKOIIAEMbIM;

I) 3aKIIOYeHHWE  TEPPUTOpPUATIBLHOTO opraHna @eaepaqbHOrO0 areHTCTBAa BOJJHBIX
pecypcoB 00  OCHOBaHHUSIX TMPOBEACHHUS JHOYTTyOUTENbHBIX U JPYTrux padoT,
CBSI3aHHBIX C M3MEHEHHEM JHa U OeperoB BOJHBIX OOBEKTOB, B pPE3yJbTaTe KOTOPHIX
MOJYy4Y€H JOHHBIN TPYHT.

[IpencraBieHHbIe JOKYMEHTHI W CBEICHUS, yKa3aHHbBIC B 3asBJICHHUH, JOCTOBEPHBI.
Pacrniucky o npuHATHN JOKYMEHTOB MOJTy4nI(a).

<« » 20 r.»__ »4Y«_ » MHH.

(mata u Bpems moJiauu 3asiBJICHUS )

/ /
(moanuck 3asBUTENS) (pamunus, ums, oTyecTBO (MU
HaJINYUHN)

[Tpunoxenue Ne 2 k Pernamenty

dopma

(HaMEeHOBaHKE OpraHa MECTHOTO CAMOYTIPaBIICHUS)

Pemienue
00 MCIMO0JIb30BAHNHU JOHHOTO IPYHTA, U3BJIE€YEHHOI0 MPH NPOBeIeHU U
JAHOYTJTyOUTEJBLHBIX U APYTUX PadoT, CBA3aHHBIX ¢ H3MEHEHUEM /IHA
U OeperoB BOJAHBIX 00bEKTOB

oT

1. HaCTOHIJ_Iee peaicHuc IIPUHATO Ha OCHOBAaHUHU 3asABJICHUA:
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(Yyka3bIBaeTCsl HAMMEHOBAHUE 3asBUTEIS)
2. JloHHBI TPYHT, W3BJICYEHHBIH MpPHU MPOBENECHUU JHOYIIIYOMTEIbHBIX U JPYTHX
paboT, CBSI3aHHBIX C M3MEHEHHEM JIHAa U OeperoB BOJHBIX OOBEKTOB, OyIeT
WCIIOJb30BaH B MHTEpecax (U3UYECKOTO, HOPUAUYECKOTO JHUIA, OCYIIECTBISIOMINX
MPOBEJCHUE JTHOYTIYyOUTENbHBIX U JIPYyTUX paboT, CBS3aHHBIX C M3MEHEHHEM JHA U
OeperoB BOJIHBIX 0OHEKTOB

MecTto npoBeaeHus pabot
(HaMMEeHOBAaHME MyHULIMIIAIBHOTO 00pa30BaHus, KaJaCTPOBBII HOMEP
3eMEeJIbHOTO y4yacTKa (MpU HAJIMYUH), KOOPIAUHATHI YaCTH BOJHOTO O0OBEKTA,
MCIIOJIb3YEMOT'0 3asBUTENIEM ISl IPOU3BOACTBA padoT, IJIOLIAAb AKBATOPUHU B KM2)
O6beMsl (MIaHUpyeMble 00bEMbI) U3BJIEKAEMOTO JOHHOT'O IPyHTa

Mecto  ckimagMpoBaHHMS ~ JOHHBIX TPYHTOB (KaJacTPOBBIH HOMEpP 3E€MEIBHOTO
ydacTka)

HaumeHoBanue ¢Gu3HMUECKOTO, IOPUINIECKOTO JIUIA, OCYIIECTBISIIONIMX TPOBEICHUE
JTHOYTJTYOUTENbHBIX U JPYTUX padoT, CBA3aHHBIX C U3MEHEHHUEM JTHA M OEPETroB BOJIHBIX
00BEKTOB, B UHTEpecax KOTOPBIX Oyner HUCIOJIL30BAH JIOHHBII

TPYHT:

(Yka3pIBaeTCsi HAMMEHOBAHHUE (PU3UUECKOTO, FOPUIUIECKOTO JINIIA)

PykoBoautens oprana
MECTHOTO CaMOYTPaBIICHUS

(moamuchk) (bamunusa, wums, oTyecTBO (MpH
HAJTUYHH )

MII
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