BOJITOI'PAJICKASI OBJIACTH
MAJJIACOBCKHNI MYHUILIMIIAJIBHBIN PAVIOH
AJIMUHUCTPALIIUS TOHYAPOBCKOI'O CEJIBCKOI'O IIOCEJIEHUS

MNOCTAHOBJIEHHUE
1. 30J10TapH

oT «19» mag 2025 r. Ne77

00 yrBep:xaenuu Ilonoxenus 00 apxuse
aaMUHUCTPAUu ['oHYapOBCKOro
CeJIbCKOI0 IOCeJICHUS

IMan1acoBCKOro MyHHIMIIAJBHOIO pailoHa
Boarorpaackoi od6actu»

B cootBerctBuu ¢ npukazamu @enepanpHoro apxuBHoro areHrersa ot 10.11.2023 ¢
Ne 121 «O BHecenunm wusmeHeHud B «lIpumepHoe monoxkeHue 00 apxuBe
OpraHu3alun», YTBEPKICHHOE NpukazoM @denepasbHOr0 apXMBHOTO AareHTCTBA OT
11.04.2018 roma Ne 42, ot 31 uroms 2023 roma Ne 77 «O06 yrBepxknenun IlpaBun
OpraHu3allMy XpaHEHWs, KOMIUIEKTOBAHUS, Y4Y€Ta M HCIIOJIb30BAHUS JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepauuu U APYyrux apXUBHBIX JOKYMEHTOB B
rOCYJAapCTBEHHBIX  OpraHax, OpraHax CaMOYNpaBJICHUS W  OPTraHU3aLUiX»,
PYKOBOJACTBYSICH YCTaBOM ['OH4apoBCKOro cenbckoro mnoceneHus llammacoBckoro
MYHUIIMIIAILHOTO paiiona Bomrorpasckoit o6nactu, aqgMUHUCTpanus ['oH4apoBCKOTO
CEJIBCKOIO MOCEICHUS

IHOCTAHOBJISAET:

1. YrBepauth IlonoxxeHne o0 apXuBe agMUHHUCTpPAIUU [ OHYAPOBCKOTO CEITBCKOTO
nocesneHus [lanmacoBckoro MyHHIIMIIATBLHOTO paiioHa Bonrorpanckoi o0iacTy.

2. IlocTaHOBJICHHE AMHUHUCTPAIIMU [ OHYAPOBCKOTO CEILCKOT0 TOCEIeHHUsS OT «18»
anpens 2014 r. Ne29 «O6 yrBepxaenuu [lonoxenus o popmupoBanun apxuBHOTO (GoHIA
['oH4apOBCKOTO  CENBCKOTO  MoceneHusl [lammacoBCKOrO  MYHUIIMITAIBHOTO — paiioHa
Bounrorpasnckoii 001acTi» - OTMEHUTb.

3. KoHTpoJib MCIIOMTHEHMSI HACTOSIIIIETO MOCTAHOBIICHUS BO3JIOKHTH Ha BEIYIICTO
cnernuanucra agmuHucTpanuu Jlonmnoy H.B., oTBeTCTBEHHOro 3a apXuWB aJMHUHHCTPAIIUU
['onyapoBckoro cenbckoro moceneHus [lanmacoBCKOTO  MYHHUIIMIIAIBHOTO — paiioHa
Bonrorpaackoit obnactu.

4. Hacrosimee IlocTtaHoBieHHE BCTYMaeT B CHIIy IOCIE€ €ro OQHUIIMAIBHOTO
0oOHapo0BaHUS MyTeM OQUITUATBHOTO OMyOITMKOBAHUS.

I'maBa I'oHuapoBckoro
CEJIBCKOIO IOCETIECHUs C.I'. Hypra3zues

Per. Ne77/2025 r.



IIpunoxxenue

K IIOCTaHOBJICHUIO [ OHYapOBCKOTO
cenbckoro CoBeTa

ot «19» mag 2025rona Ne77

IHonoxxenne
00 apxuBe aaMuHucTpauuu 'oHyapoBckoro cejbckoro nocesnenus Ianiacosckoro
MYHHUIMNIAJTBHOI0 paiioHa Boarorpaackoii odJiactu

Oo0mue mMoJIoKeHus

1. Tlonoxxenue 00 apxuwBe aJIMHHUCTpPAMK [ OHYAPOBCKOTO CEIHCKOTO TMOCEICHUS
[TanmacoBcKkoro MyHUIMIAIBHOTO paiioHa Bonrorpaackoii oonactu (nanee - [lonoxenwue)
pa3paboTaHO B COOTBETCTBHUM C MOANyHKTOM 8 myHkTa 6 Ilomoxenus o denepanbHOM
apXMBHOM areHTCTBE, YTBepkaAeHHOro Yka3zom lIpesunmenta Poccuiickoin @enepanun OT
22 uroHsa 2016 1. Ne 293 «Bonpocsl @enepaibHOTO ApXUBHOTO ar€HTCTBAY.

2. [TomoxxeHne pacmpocTpaHsieTcss Ha apXWB OpraHU3aluyd  aJMUHUCTPALUHU
l'onuapoBckoro cenbckoro mnoceneHus [lamracoBckoro MyHHUIIUNAIBLHOTO paloHa
Bounrorpanckoi obnactu, BBICTYTHAIOLIEH WCTOYHUKOM KOMILICKTOBaHUS
MYHHUIIMTIATLHOTO apXuBa (1ajnee - ApXuUB OpraHu3allum).

3.  AnMunuctpanms ~ ['OHUapoOBCKOTO  celbCckoro  moceneHuss  [lammacoBckoro
MYHHUIIUNIATBHOTO pailoHa Bonrorpaackoit oOnactu paspabaThiBaeT IMOJIOXKEHUE 00
Apxuse opranuzanuu. [lonoxxenne 00 ApxuBe OpraHM3aluy MOJIEKHUT COTIACOBAHUIO Ha
npeaMeT COOTBETCTBUS ero IIpumepHOMy MOJOXKEHHIO ¢ YUYETOM COCTaBa JOKYMEHTOB,
HaxXOJSIIUXCSA Ha XpPaHEHHM U TMOJJIEkKAIIUX XPAaHCHUI0 B ApXHBE OpraHu3aluu.
AJIMHUHUCTpaLUs I'onuapoBckoro CEJIbCKOTO NOCEJICHUS [TannacoBckoro
MYHHUIIUNIATBHOTO paiioHa Bonrorpaackoit o6nactu, BbICTyHawmas HCTOYHUKOM
KOMIIJIEKTOBAHHSI MYHMIIMIAIBHOTO apXHBa, COTJACOBBIBACT IMOJOXKEHHE 00 apXuBe ¢
MYHULHUNATbHBIM apXUBOM.

[locne  cornmacoBaHusi TMOJOXKEHHE OO0  apXWBe  OpraHU3alMUd  yTBEPXKAAeTCs
IIOCTAHOBJICHMEM aIMUHUCTpAlUU ['OHYapOBCKOTO CeNbCKOro nocenenus llannacoBckoro
MYHHUIIMNATBHOTO paiioHa Bonrorpaackoii obmactu.

4. ApxuB OpraHu3alli B CBOCH NEATENLHOCTU PYyKOBOACTBYeTCs DenepaabHbIM 3aKOHOM
ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoii denepanuny», 3aKOHAMHU,
HOpPMAaTHBHBIMH IPaBOBBIMU akTaMu Poccuiickoit ®enepannu, cyobekToB Poccuiickoit
Oenepannu B cepe apXUBHOTO Jeia M JIEIONPOU3BOACTBA, MPaBUIAMHU OpraHU3AIUU
XpaHEHHs, KOMIUIEKTOBAHUS, y4eTa M HCIOJIb30BaHUS JIOKYMEHTOB ApPXMBHOTO (hoHIA
OpraHu3alli U APYTUX apXWBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyIpaBJICHHs] M OpTraHu3alusAX, JIOKaJbHBIMA HOPMAaTHBHBIMU aKTaMu
roCyJapCTBEHHOTO OpraHa.

CocTaB 10KyMEHTOB ApPXHBa OPraHU3al Ul

5. ApXHB OpraHu3alUy XpaHHT:

a) TOKyMEHTHI MIOCTOSIHHOT'O ¥ BpeMEHHBIX (CBbIlIe 10 JeT) CpOKOB XpaHEHHUs, B TOM YHCIIE
JOKYMEHTBI 10 JIMYHOMY COCTaBy, OOpa30BaBIIMECS B JCATCILHOCTH CTPYKTYPHBIX
MO/Ipa3/ICICHU OpraHU3allii, €€ KOJUIETHAIBHBIX OPTaHOB, NIPEJICTABUTEILCTB, (PHIINATIOB,
HHBIX 000COOJIEHHBIX MOAPA3ACICHUN, MPEANIECTBEHHUKOB 000COOIICHHBIX MOApa3IeIeHU



(pu HATMYUN);

0) IOKYMEHTHl IIOCTOSSHHOTO XpaHEHUs W JOKYMEHThl 10 JMYHOMY COCTaBy (QoHJIa
OpraHM3alu- NPEIIeCTBEHHHUKA ( IPU UX HATUYUN);

B) CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA K JIOKYMEHTaM M YYe€THbIE JOKyMEHTBl ApXuBa
OpraHu3auu.

3agaum ApxuBa OpraHu3anuu

6.K 3amauam ApxuBa opraHu3anuyd OTHOCSATCS:

6.1.Opranu3zamus XpaHeHus! TOKyMEHTOB, COCTaB KOTOPBIX MPEIyCMOTPEH 1.6 HACTOSIIEr0
ITOJIOYKEHUS.

6.2.KomruiekroBanne ApxwBa OpraHu3aliil JOKyMEHTaMH, OOpa30BaBIIMMKCS B
NESATEIbHOCTH OpTraHU3aluu.

6.3.Yuer 70KyMEHTOB, HAXOASIIMUXCS HA XpaHEHUH B ApXHBE OpraHU3aliu.
6.4.Vicnonbp3oBaHrEe JOKYMEHTOB, HAXOASAIIMXCS HA XpaHEHUH B ApXUBE OpraHU3aIiu.
6.5.1loaroroBka U cBOeBpeMeHHas nepeaadya JOKYMEHTOB ApXMBHOTO (JOHJAa OpraHU3aluu
Ha MOCTOSIHHOE XpaHeHUe B MYHULIUIIAJIbHBIA apXUB.

6.6.Metoanueckoe PyKOBOACTBO M KOHTPOJIb 3a (opMUpOBaHHEM U OGOPMIICHUEM e
IpyTMMH pabOTHUKAMM OpraHU3allid W CBOEBpPEMEHHOW Tmepenadeil ux B ApXuB
OpraHu3aluy.

DyHKIUN APXMBA OpPraHu3aluu

7. ApXHB OpraHU3aIMU OCYUIECTBIISET CIAeayIoHe PYyHKIIUN:

7.1.0pranu3syeT npueMm JT0KyMEHTOB IOCTOSHHOTO U BpeMeHHbIX (cBhime 10 jeT) cpokoB
XpaHEeHHs, B TOM UHCIE M0 JUYHOMY COCTaBy, OOpa30BaBIIMXCS B JESATEIbHOCTH
OpraHu3alliy, B COOTBETCTBUU C YTBEPKJICHHBIM IPAPUKOM.

7.2. Bemer yuer HIOKYMEHTOB U (OHIOB, HaXOASIIMXCS Ha XpaHEHUU B ApXUBE
OpraHu3aIuu.

7.3.IlpencraBusieT B MyHHUIIMTIATIbHBIA apXWB y4YeTHbIE CBeACHHS 00 oObeMe M COCTaBe
XpaHAIIUXCAd B apXUBE OpraHU3alM JOKYMEHTOB ApPXHMBHOTO (OHIA OpraHu3aluu U
JPYTUX apXUBHBIX JTOKYMEHTOB.

7.4. CucreMaTu3UpyeT M pa3MellaeT JOKYMEHTHI, MOCTYMAIONINE Ha XpaHEHHE B ApPXUB
opraHu3zaiuu, o0pa3oBaBIIMECs B XOJI€ OCYIIECTBICHHUS IEATEIbHOCTH OpTraHU3aIUu.
7.5.0cymiecTBIsSET MOATOTOBKY M MPECTABIISIET:

a) Ha pacCCMOTPEHHUE U COTJIACOBAHME YKCIIEPTHON KOMUCCHH OPTaHU3AINH MPOEKTHI ONUCcen
7iel, JTOKYMEHTOB TMOCTOSIHHOTO U BpeMeHHbIX (CBbiie 10 JIeT) cpoKOB XpaHEHHs, B TOM
YHCIIe 10 JUYHOMY COCTaBY, MIPOEKTHI aKTOB O BBIICICHUH K YHHUYTOXEHHUIO JOKYMEHTOB,
HE TONJICKAIUX XPAaHEHHIO, AaKTOB O HEUCIPAaBUMBIX MOBPEKICHUSX apPXUBHBIX
JOKYMEHTOB, aKTOB O HEOOHAPYXEHUU apXWUBHBIX JOKYMEHTOB, IyTH PO3bICKA KOTOPBIX
WCYEpIIaHbl, MPOEKTHI MEPEYHEeH MPOEKTOB/OOBEKTOB, MPOOIEM/TeM, HAyYHO-TEXHHUECKAs
JOKYMEHTAIIUS 110 KOTOPBIM MOJIEKHT Mepejaue Ha TOCTOSHHOE XPaHEHUEY,

0) Ha yTBEpXKICHHE OHKCIEPTHO-TIPOBEPOUYHON KOMHUCCHUU YIIOJIHOMOUYEHHOTO OpraHa
WCITOTHUTEIRHON BiacTu cyObekTra Poccuiickoit denepanuu B chepe apXwBHOTO jela
(manee - DIIK apXWBHOroO YUpek/I€HHUs) MPOEKTHI OMMCEl Jel, JOKYMEHTOB (TOJOBbBIE
pas3menbl), MPOEKThl aKTOB O BBIICTICHUN K YHUUYTOXKEHUIO OKYMEHTOB, HE TOJUICIKAIINX
XPaHEHHIO, MPOEKThI MePeUHEil/MPOeKTOB/00BEKTOB, MPobdIeM/TeM, HaAyYHO-TEXHUYECKas
JOKYMEHTAIlMsl 10 KOTOPBIM TMOJICKHUT Iepeadye Ha TOCTOSHHOE XpPaHEHWE, aKThl O
HEUCIPABUMBIX TOBPEKICHUSIX TOKYMEHTOB ApXMBHOTO ()OHIA OpraHU3alUH, aKThl O
HeOoOHapY)KEHUU JOKYMEHTOB ApXHWBHOTO (DOHIA OpraHU3alNU, MYTH PO3BICKA KOTOPBIX



MCYEPIIaHBI;
B) Ha yTBEP)KIACHUE PYKOBOAMUTEIIO OPraHU3alUN IOKYyMEHTHI, yKa3aHHBIE B MTOAIYHKTE «0»
HACTOSIIIIETO MOAMYHKTA, rociie ux yreepxaeHus J1IK apxuBHoro yupexaeHus;
r) Ha cornacoBanue DIIK apXuBHOro yupexaeHus: Wil MyHULIMIAIBHOTO apXHBa, B Cllydae
HAJIEJIEHUSI €T0 COOTBETCTBYIOIIMMHU MTOJIHOMOYUSIMH, AKThl 00 yTpaTre JOKYMEHTOB, aKThl O
HEUCTIPABUMBIX MOBPEKACHUSIX apXUBHBIX JOKYMEHTOB;
n) Ha yrtBepxkiaeHue [naBe I'oHuapoBckoro cenbckoro mnocenenus [lammacoBckoro
MYyHUIUIIAJBHOTO paiioHa Bonrorpajackoil o0n1acTu OmMCH €Nl MOCTOSHHOTO XpaHEHUS,
onucu BpeMeHHbIX (cBblmie 10 JeT) CpOKOB XpaHEHHUsA, B TOM YHUCJIE ONHCH JeN IO
JUYHOMY COCTaBy, aKThl O BBIJIEJIEHUM K YHUYTOKEHHUIO APXUBHBIX JIOKYMEHTOB, HE
MOJJICKAIIUX XPaHEHUI0, aKThl 00 yTpaTe J[JAOKYMEHTOB, aKThl O HEUCIPAaBUMBIX
MOBPEXKACHUSIX apXUBHBIX JTOKYMEHTOB, YTBEpKJIeHHble ( corynacoBanHbie) OIIK wim
MYHUIMIIAJbHBIM apXUBOM B ClIy4yae HaJIeJICHUSI €ro COOTBETCTBYIOIIMMHU MOTHOMOYHSIMHU.
7.6. OpranusyeTt nepeaadyy JOKyMEHTOB APXHMBHOTO (pOHJA OpraHMU3allMyd Ha MOCTOSTHHOE
XpaHEeHHE B MyHHUIMTIAJIbHBIN apXuB.
7.7. OpranusyeT ¥ MPOBOJUT DKCIEPTU3Y LIEHHOCTH TOKYMEHTOB BpEeMEHHBIX (CBhImie 10
JIET) CPOKOB XpaHEHWs, HAXOJAIIMXCS Ha XpaHEHUH B ApPXHBE OpPraHU3allUM B ILENAX
oTOOpa TOKYMEHTOB JJIs BKJIIOYEHHUSI B COCTaB ApPXUBHOTO (JOH/a OpraHU3alluu, a Takxke
BBISIBIICHUS IOKYMEHTOB, HE MOUICKAIUX AaJIbHEHIIEeMY XpaHEHUIO.
7.8.1IpoBOIUT MepOnpUsATHS MO 00ECIIEUEHHIO0 COXPAHHOCTH JOKYMEHTOB, HAXOISIINXCS
Ha XpaHEHUH B ApXHMBE OpraHU3allu.
7.9.0pranusyet nH(GpOpMUpOBaHUE PYKOBOJICTBA U paOOTHUKOB OpPraHU3allUd O COCTaBe U
COJIep>)KaHUU JOKYMEHTOB ApXHBa OpraHU3alNH.
7.10. Hudopmupyer mnonb3oBaTeiell MO BONPOCAM MECTOHAXOXKJEHUS apXHUBHBIX
JOKYMEHTOB.
7.11. Opranuzyer BblJa4y JOKYMEHTOB M [l B IMOMEUIEHUU AJIMHUHUCTpAILUU
['oH4apOBCKOrO CEIBCKOTO MOCENECHUS WU BO BPEMEHHOE M0JIb30BAHUE.
7.12. VicnoyiHseT 3ampochl TOJIb30BaTeJIeH, BBIJAET apXHMBHBIE KOMHUU JOKYMEHTOB,
apXMBHBIE BBINMCKU U apXUBHBIE CIIPABKH.
7.13.Beget yueT UCnoyb30BaHUs JOKYMEHTOB ApXUBa OpTaHU3alUU.
7.14.Co3naer (¢doHa TmONB30BaHMS ApxXHBa OpraHM3allMd W  OPraHU3yeT €ero
UCII0JIb30BaHUE.
7.15. OcymiecTBisieT BEIEHHE CIPABOYHO-TIOMCKOBBIX CPEJCTB K JOKYMEHTaM ApXuBa
OpraHHU3alIMH.
7.16. YuactByeT B pa3paboTKe JOKYMEHTOB OpraHU3aIU M0 BOIIPOCAM apXHUBHOTO Jiefia U
JeJI0TPOU3BOJICTBA.
7.17. Oxa3bIBaeT METOUYECKYIO TIOMOIIIb!
a) paOOTHMKaM OpraHW3allil B COCTABJICHUM HOMEHKJIATYphl Ael, (OPMUPOBAHUU U
opOpMIICHUH JICT;
0) paboTHMKaM OpraHu3alMyd B TOJATOTOBKE JOKYMEHTOB K TIepenaue B ApXUB
OpraHu3aIiu.

IIpaBa ApxuBa opranu3anum

8. ApXuB opraHu3aliy UMEET MPaBo:

a) IPEeACTABIATh PYKOBOACTBY AJMHMHHUCTpAalUUMU ['OHYapOBCKOTO CEIBCKOTO MOCEIEHUs
[TannacoBCKOro MyHMUMIIAJBHOTO paloOHa NPEUIOKEHUS 10 COBEPIICHCTBOBAHUIO
OpraHu3allMi XpaHEHMs, KOMIUIEKTOBAHMS, Yy4Ye€Ta M MCIHOJb30BAaHUS APXUBHBIX



JOKYMEHTOB B ApXHUBE OpraHu3aluu;

0) 3ampamuBaTh y paOOTHUKOB AJMUHHUCTPALMM ['OHYAPOBCKOTO CEIHCKOTO MOCEICHUS
CBEJICHUs, HEOOXO0IUMBIE I paboThl ApXHBa OpraHU3allNY;

B) JaBaThb PEKOMEHJAIMH pPaOOTHUKAM AJMUHUCTpAaLUU ['OHYaApPOBCKOTO CENBCKOIO
MIOCEJIEHUS 110 BOTIPOCaM, OTHOCSIIUMCS K KOMIIETEHIIMM ApXHBa OpraHU3alIY;

r) uHGOPMUPOBATH PAOOTHUKOB AJIMUHUCTpPALIMM ['OHYAPOBCKOTO CEIIBCKOTO MOCEICHUS
0 HEOOXOJUMOCTH TMepenaud JOKYMEHTOB B ApXMB OpraHM3allid B COOTBETCTBHM C
YTBEPKJICHHBIM TPaPUKOM;

1) IPUHUMATh ydacTue B 3aceganusax DK apXuBHOro yupexaeHus.

COI''TACOBAHO

HauanbHuk apXuBHOTO OT/IEA
agMuHUCcTpanuu IlammacoBckoro
MYHHUIUIIAJIBHOTO palioHa

M.A. JIutBuHOBA
« » 2025 r.




