IIpoexTt
BOJII'OI'PAACKAA OBJIACTD
MAJIJTACOBCKHH MYHUIIUIIAJIbHBIN PAHOH
AJMUHHUCTPAIIUA TOHYAPOBCKOI'O CEJBbCKOI'O IIOCEJIEHUSA

NOCTAHOBJEHMUE
oT«__» 2024 rop 1. 30J10Tapu No

00 yTrBepxKaeHNM AIMHMHUCTPATHBHOIO pPerjiaMeHTa
NPeIoCTABJICHUS] MYHHIHMIIAJIbHON YCJIYIH
«IIpenocraBijieHne BoIMUCKU (MH(pOpManuu) 00

0o0beKTaxX yuera U3 peecTpa MyHHIHUIIAJIbHOI0 HMYLIIECTBA
I'oH4apoBCKOro ceJIbCKOro moceJeHus»

B coorBerctBun ¢ ®enepanbHbiM  3ak0oHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3aly  TPEAOCTABICHUS TOCYJAPCTBEHHBIX W  MYHULUMAIBHBIX  yCIYyI»,
®denepanbHbpM 3aKk0HOM 0T 06.10.2003 Nel131-®D3 «O06 o0mux mpUHIMIAX OpraHU3aIllun
MeCTHOro  camoympasienuss B Poccuiickont ~ @epepauun», I[loctaHoBiIeHHEM
agMUHUCTpaIMu ['OHYapoBCKOTO cenbckoro noceneHus ot «20» centsops 2018 r. Ned3
«O6 yrBepknenun Ilopsaka pa3paOOTKM HW YTBEPXKIASHUS aJIMUHHCTPATHBHBIX
pErJIaMEHTOB TMPEIOCTaBICHUS MYHHUIUMAIBHBIX YCIYT», PYKOBOJCTBYSACH Y CTaBOM
['OHUapOBCKOTO CEIBCKOTO TMOCEICHUs, aIMUHUCTpanus [ OHYaPOBCKOTO CEIbCKOTO
IIOCEICHUS

IMOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATHBHBIA PETIAMEHT IMPEIOCTABICHUS MYHHIIUTIAIBHOM
yenyru  «lIpemocraBnenune BbIMHMCKH (MH(pOpManuu) o0 0O0bEKTax ydera U3 peecTpa
MYHHIIMTIAJIBHOTO HMMYIIECTBa [ OHYApPOBCKOTO CEIBCKOTO IOCEIEHHs»  (COTJIacHO
TIPUIIOKCHHSI K HACTOSIIIIEMY ITOCTaHOBJICHUIO).

2. ITocTaHoBIIEHNE AAMUHUCTpAIIUU ["OHYapOBCKOTO CEIBCKOTO MOCEICHHSI OT «17»
okTsiops 2018 1. Ned5 OO6 yrBepkIeHMHM AJIMHHHCTPATUBHOTO  pErJIaMEHTa
MPEIOCTaBICHUS MyHHUIIMITAIbHON yciyru «lIpemnocTtaBienue BeIMUCKU (MHPOpMANnUn) o0
o0BEKTaxX ydeTa W3 peecTpa MYHHIMMAIBLHOTO HMYIIECTBA [ OHYapOBCKOTO CENBCKOTO
MIOCEJICHUSD» - CYUTATh YTPATUBIINM CHITY.

3. KoHTpo:b 3a uCHIOTHEHNEM HACTOSIIEr0 TOCTAHOBIIEHUST OCTABIISIO 32 COOOM.

4. Hacrosmee IlocraHoBneHHE BCTymaeT B CHIY TOCHE €ro OQUIMAIBHOTO
oOHapo0BaHMs MyTeM OQUITUATBHOTO OMyOITUKOBAHUS.

I'naBa I'oH4apoBCKOro C.I'. Hypra3ues
CEJILCKOI0 MOCeJIeHUS
Per: /2024
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[IpunokeHne K NOCTAaHOBJICHUIO
AnmvuHUCcTpannu ['oH9apoBCKOro

CEJIBCKOIO MOCEIECHUS

oT 2024 No

AJIMUHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHMIHMNIAJbHOU yeayru «IIpexocraBiieHue BBITUCKH
(undopmanun) 06 00bEKTAX yUeTa U3 peecTpa MyHHIIUNIATbHOT0 HMYIIECTBA
I'0HYapPOBCKOr0 CEJILCKOI0 NMOCEJICHUA»

1. O01mMe moJyI0KeHu st

1.1. Ilpeamer peryaupoBaHus

Hacrosmmii  aJAMUHUCTPATHBHBIA  pErJIAMEHT  YCTAHABJIMBACT  IMOPSJIOK
MPEIOCTaBICHUS MyHHUIMIIATbHON yciyru «IIpemnocraBnenue BeIMUCKU (MHPOpManun) oo
00BEKTaxX ydeTa W3 peecTpa MYHHUIUMAIBLHOIO UMYyIIecTBa [ OHYapOBCKOTO CEIBCKOTO
MoceJicHus» (Jajlee — MyHHUIMMaNbHAas yclIyra) W CTaHAApT MPEIOCTABIICHUS
MYHHIIMTIATBHON YCIIyTH, B TOM YHCIE ONpEACNseT CPOKH U TOCIEI0BATEIHHOCTh
aJIMUHHCTPATUBHBIX  TPOIEAYP TPH MPECIAOCTABICHHH MYHHIMIIAJILHON  YCIyTH
aAMUHHCTpaIei ['OH4apoBCKOTO CENbCKOTO MOCEICHUS.

1.2. 3asBUTENSIMU HA TIOJyYE€HHUE MYHULIUIIAIBLHONW YCIYTH SIBJISIOTCS (GU3NYECKUE U
IOpUIUYECKHE JIMIA, a TakKe UX MPEJICTaBUTENH, JEHCTBYIOIIME HAa OCHOBAHUU
MOJTHOMOYMH, OMNpeAeNIeHHbIX B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
®denepanuu.

1.3. [opsimox uHGOPMUPOBAHUS 3asiBUTEICH O MPEAOCTABICHUU MYHUIIUNIATHHOU
YCIIyTH

1.3.1. CBenenusi 0 MecTe HAXOXKACHUSI, KOHTAKTHBIX TeledoHax u rpaduxe paboTb
aJIMUHHUCTpAIUU ['OHYapOBCKOTO CEIBCKOTO MOCENeHUs, MHOTO(DYHKIITMOHATLHOTO IIEHTpa
(mamee — M®II): AnmuaucTparus ["'oHIapoBCKOTO cenbckoro mocenenus [lammacoBckoro
MYHMIIMIIAIGHOTO ~ palloHa  HAXOAWTCs Mo  ajapecy: Bosrorpaackas — o0iacts,
[MannacoBckuii paiton, mn. 3omotapu, yia. CamoBas 7.; Tem: 8 (84492) 5-24-24;
opuIMaTbHBI  CcaWT:  https:/adm-gonchar.ru/; ajzpec  BJICKTPOHHOM  IOYTHI:
pal_sp.gonchar@volganet.ru . IlpuémM M KOHCYJIBTHPOBAaHHE TPaXKIAAH IO BOIPOCAM,
CBSA3aHHBIM C  TMpeJoCTaBieHHEM  MYHHUIMIIATBHON  YCIYTH,  OCYIIECTBIISAETCS
aJIMUHHCTpaIeit ['ongapoBckoro CEJIbCKOTO noceNeHus [TannacoBckoro
MYyHHIIMIAIBHOTO paiioHa Bonrorpaackoit o0macTv, B COOTBETCTBHH CO CJIETYHOIINM
rpadukoM: Iloreaenpauk maTHuna ¢ 08:00 mo 17:30, mepepbiB Ha 00ea (€KEIHEBHO)
c12:00 o 13:30; cy6b6oTa 1 BOCKpeceHbe - BIXOHOW. Duinai mo padboTe ¢ 3asiBUTEIISIMH
[TannacoBckoro paiiona ['KY BO M®I] naxoautcs no anpecy: Bonrorpaackas o6iacts,
r.IlannacoBka, yin. Kommynucrtuueckas 4; ten. 8(84492)68-0-31(aupekrop), 8(84492)61-
3-33, OdunmanpHbii  caiiT: www.pallasovka-mfc.ru, ampec dJIEKTPOHHOW TOYTHI:
mfc.pallasovka@mail.ru; mfc_pal@volganet.ru. [Ipuém u KoHCYIBTHPOBaHHE TpaKIaH
M0  BOMpOCaM, CBSI3aHHBIM C  TPENOCTaBiIeHHEM  MyHHIMNAIBHON  YCIIyTH,
ocyiecTBisierca Tak ke B Ounmane mo pabote ¢ 3asBurensimu [lammacoBckoro paiona
I'KY BO M®I] (nanee M®LI), B COOTBETCTBUU CO CIEAYIOUINM TpaduroM 0e3 rmepepriBa
Ha o6en: [Tonenensuuk ¢ 09:00 no 20:00, BTopHUK- matauia ¢ 09:00 go 18:00, cy66oTa ¢
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09:00 mo 15:30, BockpeceHbe-BbIXOJHOM.

1.3.2. HWudopmainuio o0 NOpsAIKEe NPEIOCTABICHUS MYHUIUNAIBHOU YCIyTH
3asBUTENIb MOKET IMOJIYYUTh: HEMOCPEACTBEHHO B aJMHMHHUCTpAlUU [ OHYapOBCKOIro
CEJIbCKOr0 MoceneHuss (MH(QOPMALMOHHBIE CTEHIbl, YCTHOE€ HWH(OPMHpPOBAHUE TIO
TeneoHy, a TAK)Ke Ha JIMYHOM MPUEME MyHUIIMIAIBHBIMH CITy>KaIlUMU);

[0 TOYTE, B TOM YHUCJE AJIEKTPOHHOM (apec 3JEKTPOHHOM IMOYTHI), B CIy4yae
MHMCBbMEHHOTO OOpAaIlEHUs 3asIBUTEIS;

B cetu MHTepHeT Ha OQUIMAIBHOM CcaiiTe aIMUHUCTpalUUd [ OHYapOBCKOTO
cenbCckoro mocenenus (hitps:/adm-gonchar.ru/), Ha EauHOM mopTaiie rocy1apCTBEHHBIX U
MYHUIUOAIBbHBIX YCcayr ((yHKUMi), sBIAOmEMcS ¢eaepalbHOW TrocyJapCTBEHHOM
MH(OPMALIMOHHON cHUCTEMOM, oOecrneunBaroiel MpeaoCcTaBiIeHUE TOCYJapCTBEHHBIX U
MYHUIMOAIbHBIX YCIOYyr B JJleKTpoHHOM ¢opme (manee — Enunbii nopran
TrOCyJapCTBEHHbIX W  MYHULHMIAJIBHBIX ycnyr) (www.gosuslugiru), (mamee —
MH(OPMALIMOHHAS CUCTEMA).

2. CTanaapr npeaocTaBjieHUs] MyYHUIIMIIAJBHON YCIyTH

2.1. HawummenoBanue MyHHIMOanbHOW yciyru — «lIpegocTraBieHue BBIMUCKU
(uapopmaruu) o0 0O0BEKTaX ydeTa M3 peecTpa MYHUIUINAILHOTO UMYIIECTBA
["'oHUapOBCKOTO CEIBCKOTO MOCETCHUSY.

2.2. MyHuuunanbHas yciyra IMpeaocTaBisieTcss aaMuHucTpanuei ['oHgapoBckoro
CEJIbCKOTO MOCENIeHHs (Jlariee — yIOJIHOMOYEHHbIN OpraH).

2.3. Pe3ynbTaToM npeioCTaBICHHUS] MyHUIIUTIAIBHON YCIIyTH SIBISIETCS:

- BBIIUCKA 00 O0O0BEKTaX ydeTra U3 peecTpa MYHHULHUIAIBHOTO HMMYUIECTBA
["'oHYapoBCKOTo CEIbCKOTO MOCENIeHUs (J1ajiee TakKe — BBIITUCKA U3 PEecTpa, peecTp);

- yBeJIoMJIEHHE 00 OTCYTCTBHUU 3allpalinBaeMoi HH(OpMAIIK B peecTpe;
- yBenomiieHHe 00 OTKaze B MPEJOCTaBICHWH CBEICHHI M3 peecTpa B Ciydyae
HEBO3MOXXHOCTH MACHTU(DUKAIIMN YKa3aHHOTO B 3allpoce 00bEKTa ydeTa.

2.4. Cpoxk npeiocTaBiICHUsS MYHUITUITAIBHON yCITyTH.

Brinucka u3 peectpa, yBeoMiIeHHe 00 OTCYTCTBUH 3alpalinBaeMoi nHGOpMaIuK B
peecTpe WM OTKa3e B MPEIOCTABICHUM CBEJICHUN U3 peecTpa B Clydyae HEBO3MOXKHOCTHU
UICHTH(PUKAIMKA YKa3aHHOTO B 3ampoce OOBEKTa yueTa HampaBiseTrcs (BpydaeTcs)
3asgBUTENIO B TeueHue 10 pabouux aHeN co IHA MOCTYIICHUS 3ampoca.

2.5. IlpaBOBBIMH OCHOBAHMSIMH JUISl TIPEJOCTABJICHHUS MYHUIIUTATBHOW YCIyTH
SIBJISIFOTCS CJIEYIOIINE HOPMATUBHBIC MTPABOBBIE AKTHI:

Koncrutynus Poccuiickoii @enepanun («Poccuiickas razera», Ne 237, 25.12.1993);

I'paxnanckuii kogekc Poccuiickort @enepanun (4. 4. 1, 2) (4. 1 — «CobOpanue
3akoHojaTenbcTBa Poccuiickoit denepanun», 05.12.1994, Ne 32, ct. 3301; «Poccuiickas
razeta», 08.12.1994, Ne 238-239; 4. 2 — «Poccuiickas ra3eray, 06 depamst 1996 1.,
Ne 23, 07.02.1996, Ne 24, 08 deBpanst 1996 r., Ne 25, 10.02.1996, Ne 27; «Cobpanue
3akoHonarenbcTBa Poccuiickoit enepanuny», 29.01.1996, Ne 5, ct. 410);

Oenepanbaplii 3akoH oT  06.10.2003 No  131-®3 «OO6 o0O0mUMX NIPHHITUIIAX
OpraHu3allid MECTHOTO camoymnpaBieHus B Poccuiickoit ®epepammm» («Cobpanue
3akoHonarenbcTBa Poccuiickoit  ®enepauum», 06.10.2003, Ne 40, cr. 3822,
«ITapnamentckas razera», Ne 186, 08.10.2003, «Poccuiickass razera», Ne 202,
08.10.2003);
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®denepanpHblil 3aKk0H OT 27.07.2006 Ne 152-®03  «O  mepcoOHANBHBIX  JaHHBIX»
(«Poccumiickas razera», Ne 165, 29.07.2006, «Cobpanue 3akoHoaaTenbcTBa Poccuiickoi
Oeneparumy, 31.07.2006, Ne 31 (1 4.), ct. 3451, «Ilapmamentckas razera», Ne 126-127,
03.08.2006);

@®enepanbublii 3akoH 0T 09.02.2009 Ne 8-®d3 «OO0 obecrneueHUMM AOCTyna K
vHpopMauu O JEATEIbHOCTH TOCYJAPCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
camoynpasienusi»  («Poccuiickas  razera», Ne 25, 13.02.2009, «Cobpanue
3akoHojarenbcTBa  Poccuiickonn  @epepammm», 16.02.2009, Ne 7, cr. 776,
«[TapnamenTtckas razera», Ne 8, 13 - 19.02.2009);

®enepanbubiii 3akoH 0T 27.07.2010 Ne 210-03 «OO0 opranuszanuu npeaocTaBieHus
TrOCYJapCTBEHHBIX U MyHUIIUNANBHBIX yciyry (CoOpanue 3akoHomaTenscTBa Poccuiickoit
®enepannn, 02.08.2010, Ne 31, c1. 4179, «Poccuiickas razera», Ne 168, 30.07.2010);

@®enepanbublii 3akoH 0T 06.04.2011 No 63-®3 «OO6 »3JIEKTPOHHOW MOAHCH
(«ITapnamentckas razetan, Ne 17, 08 - 14.04.2011, «Poccwuiickas razera», No 75,
08.04.2011, «Cobpanue 3akonoaarenbctBa Poccuiickoit @enepanumy», 11.04.2011, No 15,
cT. 2036);

noctaHoBienue IIpaBurensctBa Poccuiickoit  ®depeparun ot 25.08.2012
Ne 852 «O6 yrtBepxkaenuu IlpaBun MCHONB30BaHUS YCUJIEHHOM KBaJIU(DHUIIMPOBAHHOM
JJICKTPOHHOM TOAMUCU TpU OOpalieHud 3a TOJYyYeHHEM TOCYJAapCTBEHHBIX U
MYHUIIUMIATBHBIX YCIYT U O BHECEHUU U3MeHEeHUs B [IpaBuia pa3paboTKku U yTBEPKIACHUS
aMUHUCTPATUBHBIX  PErVIAMEHTOB  MPEJOCTaBICHUS  TOCYJApPCTBEHHBIX  yCIyT»
(«Poccumiickas razeta», Ne 200, 31.08.2012, «CobOpaHue 3akoHOJaTEIbCTBA PDy,
03.09.2012, Ne 36, ct. 4903);

noctanoyenue [IpaBurenscrBa Poccuiickoit @enepaunn ot 26.03.2016 Ne 236
«O TpeboBaHMIX K TMPEJOCTABICHUIO B 3JIEKTPOHHOM (opMe TOCyAapCTBEHHBIX U
MYHUIMNATBHBIX yciyr» (OQUIMalbHBI MHTEPHET-MOPTAN MPaBOBOW HHMOpMaUU
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas razeta», Ne 75, 08.04.2016,
«Cobpanue 3akoHoaTenbcTBa Poccuiickoit denepannm», 11.04.2016, Ne 15, ct. 2084);

npuka3 MunucrtepctBa ¢uHaHcoB Poccuiickori ®enmeparuu ot 10.10.2023
Ne 163n «O6 ytBepxkaeHuu Ilopsiika BeaeHHs OpraHaMH MECTHOTO CaMOYIIPABIICHHS
pPEECTpOB MyHHUIIMNAIBHOrO uUMyIiecTBay (OduiuanbHbIi WHTEPHET-MOPTAT MPABOBOU
uHdopmaruu http://pravo.gov.ru, 04.12.2023);

VYcraB ['oH4apOBCKOTrO CETBCKOTO MOCEIECHUSI.

2.6. HcyepripiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEOCTaBICHUS
MYHHIUTAIBHON YCIyTH.

2.6.1. HcyeprnpiBaroluii TepeyeHb JTOKYMEHTOB, KOTOpBIE 3asiBUTENb JOJKEH
MPEACTAaBUTh CAMOCTOSITEIBHO IS TIONy4YeHHUs BBIMHCKK (MH(popManmm) o0 oObekTax
ydeTra U3 peecTpa MyHHUIMIAIBHOTO UMyIecTBa [ OH4apOBCKOT0 CEIhCKOTO MOCEIEHUSI:

1) 3ampoc (3asBiCHHE) O MPEAOCTABICHUU BBIMUCKU (MHGOpManuu) 00 0ObeKTax
ydyeTa U3 peecTpa MyHULIMNAIbHOTO MMYyIlecTBa ['OHUapOBCKOrO CEIbCKOTO MOCEICHUS
(manee Taxxke — 3ampoc, 3asBlieHUE) MO0 (opMe COTIACHO MPUIIOKEHUIO K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY;

2) KOsl TOKYMEHTA, YJIOCTOBEPSIONIETO MOJIHOMOYHSI TIPEICTABUTENS 3asSBUTEIS, B
cilydae, ecii C 3asBICHUEM 00paIlaeTcs MpeICTaBUTEIb 3asBUTEIIS.

dopmMupoBaHHE 3asABICHUS B DJIEKTPOHHON (OpPME OCYIIECTBIISECTCS MOCPEICTBOM
3aIOTHEHHSI AJIEKTPOHHOU (hopMmbl 3asiBlieHUsT Ha EquHOM mopTane rocynapCTBEHHBIX H
MYHHUIIUTAIBHBIX YCIYT WM O(QUIMAIBLHOM CalTe aIMUHUCTpAUU | OHYApPOBCKOTO
CEJIbCKOTO TIOCeIeHUs 6e3 He0OXOIMMOCTH JIOTIOJIHUTEILHOM 0Jauu 3asBJICHUS B KaKOW-
60 uHOM (opme.
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2.6.2. 3asBneHue W JOKYMEHTHI, YKa3aHHble B IyHKTe 2.6.1 HacTosIIero
aJMUHHUCTPATUBHOIO PETJIAMEHTA, MOTYT OBbITh NPEACTaBIECHBI 3aABUTEISIMU IO HUX
BBIOOPY B yHOJHOMOYEHHBIH opran win M®L[ nuyHo, MO0 HampaBiieHbl OCPEACTBOM
MIOYTOBOM CBsI3M Ha OyMaXHOM HOcHUTeNe, JMOO NPEJICTaBICHbl B YIOJIHOMOYEHHBIH
oprat B (popMe IEKTPOHHOTO JOKYMEHTA IO BBIOOPY 3asIBUTEIS TMOO MTyTEM 3aII0JHEHUS
¢dbopMbI 3ampoca, pa3MelIEeHHOWM Ha O(UIMATBHOM CaiTe YNOJIHOMOYEHHOT'O OpraHa B
cetu «lHTEpHET», B TOM UYHUCIE C UCHOJIb30BaHMEM ENMHOrO mopTajia rocy1apcTBEHHBIX
M MYHULMINAJIBHBIX YCIYT, JUOO NYTEM HANpPaBJICHUS AJIEKTPOHHOIO JOKYMEHTa B
YIOJHOMOYEHHBIN OpraH Ha O(ULHUATIBHYIO 3JIEKTPOHHYIO MOYTY.

3asiBiieHue B (popMe FJIEKTPOHHOTO JOKYMEHTa MOKET ObITh MOJIUCAHO 3asBUTEIEM
MPOCTOM  DJIEKTPOHHOW TOAMMUCHI0O W (WJIM) YCUJIEHHOW  KBalU(DPHUIIMPOBAHHOMN
ANEKTPOHHOW TOANUChIO (Aanee — KBaJM(UUUpPOBAHHAS MOJAMKNCH), YCHIEHHOM
HEKBaTU(UIIMPOBAHHOM SJIEKTPOHHON TOMMUCHIO TPU COOMIOJCHUU TpeOOBaHUN U
ycioBul, yctaHoBleHHbIX @exnepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O6
aneKTpoHHOM moanucu» (manee — denepanbHbiii 3akoH Ne 63-D3), mocTaHOBICHHEM
[IpaButensctBa Poccniickoit @enepanuu ot 25.06.2012 Ne 634 «O BHIax 31eKTPOHHOU
MOJIKCH, HCIOJIb30BaHUE KOTOPBIX JOIMYCKAeTCs MpH OOpalleHuH 3a MOJIyYeHHEM
TOCYJaPCTBEHHBIX ¥ MYHHUITUTIATBHBIX YCITYT.

[Tomaua nokymenToB uepe3s M®I] ocyiiecTBiISIETCS B COOTBETCTBUM C COTJIAICHUEM
0 B3aMMOJCHCTBUH, 3aKIIOUYEHHBIM Mexay MOPILl u ynolHOMOYEHHBIM OpraHoM, C
MOMEHTa BCTYIIJICHUS B CUJIYy COOTBETCTBYIOLIETO COIJIAIIEHUSI O B3aUMO/ICHCTBHH.

Komnuu 1okyMeHTOB JTOJIKHBI OBITH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
NOPSIKE WM MPEJICTABICHBI C IPEABSIBICHUEM MTOJUINHHUKOB.

2.7. 3anpeniaercs TpeOOBATH OT 3asBUTEIIS:

1) mpexacraBiieHHus JOKYMEHTOB M WH(OPMALMM WIM OCYIIECTBIECHUS JIEHCTBUH,
IPEACTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMU aKTaMM, PETYJIUPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOUIME B CBS3U C
IIPEIOCTAaBICHUEM MYHUIIMIIAIbHOMN yCIIyTH;

2) TmpeacTaBleHUs JOKYMEHTOB U HH(OpMAIMM, KOTOpbIE HAXOIATCA B
pacropspKEHUM — OpraHa,  MPEAOCTaBISIIOLIET0  MYHULIMOAIbHYHO — YCIYTY,  HHBIX
roCyJJapCTBEHHBIX OpraHoB, OpraHoB MECTHOT'O caMOyTpaBJICHUS 1160
NOJBEAOMCTBEHHBIX  FOCYJAapCTBEHHbIM  OpraHaM WM  OpraHaM  MECTHOIO
CaMOYTPABJICHUS] OpPraHU3alliii, y4acTBYIOIIMX B IPEJOCTABICHHH IPETyCMOTPEHHBIX
gacTeio 1 ctathu 1 deaepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzamuu
MPEIOCTABJICHHS TOCYAAPCTBEHHBIX U MYHHUIIMTIATBHBIX yeiyr» (nanee — denepanbHblii
3akoH Ne 210-®3) MyHMIUMNAIBHBIX  YCIyr, B COOTBETCTBUUM C HOPMAaTUBHBIMHU
nmpaBoBbIMU akTaMu Poccuiickoii ®denepanny, HOPMATHUBHBIMU IPABOBBIMH aKTaMH
Bonrorpaackoit o61acTi, MyHHUIIMTAIBHBIMU TPABOBBIMH aKTaMH, 33 HCKIIOYCHHEM
JOKyMEHTOB, BKJIIOUYEHHBIX B OINpPEAENICHHbIA 4acThio 6 cratbu 7 denepasbHOrO 3aKOHA
Ne 210-®3 mnepedeHb JOKYMEHTOB. 3asiBUTENIb BIIPABE MPEJICTaBUTh yKa3aHHbIE
JOKYMEHTBHI ¥ HH(QOPMAIIMIO B OPTaHbl, MPEJOCTABIISIONINEG MYHUIIUTIATBHBIEC YCIYTH, TO
COOCTBEHHOI MHUIINATHBE;

3) ocyImiecTBIeHUs JIEHCTBUI, B TOM YHCIIC COIJIACOBaHUM, HEOOXOAMMBIX JIS
MOJIYYeHUS TOCYJITAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpalleHHeM B
WHBIE TOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYMPAaBJICHUS, OpraHU3alluu, 3a
UCKITIOYCHUEM TIOJY4YEHUs YCIyr W TIONY4YeHHUsS JIOKYMEHTOB H HH(OpMaImu,
MPEAOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B MIEPEUCHb
YCIIYT, KOTOpPBIE SIBIISIIOTCS HEOOXOAMMBIMU W OOS3aTENBHBIMU JUIS TPEAOCTABICHUS
MYHULMTAIBHBIX YCIIyT, yTBepxkaeHHb Pemennem Nel3/2 ot «06» urons 2014 r. «O06
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yTBepxkaeHuu I[lepedynsi yciyr, KOTOpBIE SIBJISIIOTCS HEOOXOUMBIMU u
00s13aTEIBHBIMU /U1 MPEAOCTABJICHUS MYHHUIUIAIBHBIX YCIYT aJAMUHUCTpanuen
['OH4apoBCKOTO  CENBCKOrO  MOCEJIIEHHWS M MPEAOCTaBISAIOTCS  OpraHU3alMsIMHU,
YYacCTBYIOIIUMH B TMPEJOCTABICHUU MYHHUIMOAIBHBIX YCIYyr, a TakXe MopslKa
OIpe/ieNICHNUs IIJIaThl 32 UX OKa3aHUe;

4) npenctaBieHUS JIOKYMEHTOB UM HMH(OpMAlUH, OTCYTCTBHE M (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH TMEPBOHAYAIHLHOM OTKAa3e B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABJICHUS MYHUIMIAIBHOW yCIyrH, JHOO B
MPEeIOCTaBICHUH MYHUIIUIIATBHON YCIIYTH, 3a UCKIIFOUEHUEM CIIETYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHWU HOPMATUBHBIX TMPABOBBIX aKTOB, KacalOIUXCS
MPEJOCTABICHUSI MYHUIIMNIAIbHON YCIIYTH, TIOC]Ie MEPBOHAYATBLHON MOAAaud 3asBJICHUS O
MPEAO0CTABICHUN MYyHUITUTIATLHON YCIIyTH;

0) HajMuue OMMOOK B 3asIBJICHUU O MPEJOCTABICHUU MYHHUIIUTAIBHON YCIyTH U
JOKYMEHTaXx, MOJaHHbIX 3asBUTEJIEM TOCTIE TIEPBOHAYAIBHOIO OTKa3a

B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJis TPEAOCTABICHHUS MYHUIIMITAIbHON
yCIIyTH, 1100 B MPEIOCTaBICHUN MYHUIIUIIAILHON YCIYTH U HE BKIFOUCHHBIX

B MPEJICTABJICHHBIN paHee KOMILJIEKT IOKYMEHTOB;

B) HCTEYCHHE CpOKa JCHCTBUS JOKYMEHTOB WJIM W3MEHEHUE HHGPOpMAIUU TMOCTe
MepBOHAYAIBLHOTO OTKa3a B MIpUEMe JOKYMEHTOB, HEOOXOIMMBIX

JUIsl  TIPEJOCTABICHUS MYHHUIIMNAIBHOW yCIOyrd, JuO0 B  TPEIOCTABICHHUH
MYHUIIUTTAIBHON YCIYTH;

') BBISIBJIEHHWE JOKYMEHTAIBHO TMOJATBEPKIECHHOTO (DakTa (MPU3HAKOB) OMIMOOYHOTO
WIH TIPOTUBOINPABHOTO JeicTBUs (0e31eiCTBUS) TOMKHOCTHOTO JIMIA YIIOJIHOMOUYEHHOTO
opraHa, MYHMIMIIAIILHOTO ciyskamiero, pabotHuka MO®I[, paGoTHuka opraHuzanuu,
npeaycMoTpeHHor vactbto 1.1 crarbm 16 ®depepanbHoro 3akoHa Ne 210-D3, mnpu
NIEpPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBIICHUS
MYHHUIIMNIATBHON yCIyrH, Ju00 B MPEAOCTaBICHUM MYHUIMNAIbHOW YCIYTH, O YeM B
NUCBMEHHOM BHJ€ 3a IMOJANUCHIO PYKOBOJUTENS  YIOJIHOMOUYEHHOTO  Oprasa,
pyxoBojutenst M®I] npu nepBoHayanbHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOX OJTUMBIX
JUIA TIPEeIOCTaBJICHHUS MYHUIMINAIBHOW YCIYTH, JUOO pPYKOBOAMTENS OpraHU3alluH,
npeaycMoTpeHHod wyactbto 1.1 crateum 16 @DenepanpHoro 3akoHa Ne 210-D3,
yBEJAOMJISIETCSl 3asiBUTEb, a TakXKe MPUHOCATCA M3BUHEHHUS 32 JOCTaBIICHHBIC
HEeya00CTBa.

5) mnpenmocraBiieHHs Ha OyMaXHOM HOCHTENE JOKYMEHTOB H HH(pOpmarmu,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HUCKIIOYEHUEM CIIy4YaeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO HUX U3bATHE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM TPEJOCTABICHUSI MYHUIIUTIATHHONW YCIYTH, U UHBIX CIy4aeB, YCTaHOBJICHHBIX
benepanbHBIMU 3aKOHAMHU.

2.8. OcHoBaHHMS i1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEAOCTABICHUS! MyHULIUIIAIbHON YCITYTH.

3asiBUTENIO HAIpaBisieTcsl yBEJIOMJICHHE OO0 OTKa3e B MPUEME K PACCMOTPEHUIO
3asIBJICHUA B CJIEAYIOLIUX CIyYasx:

- 3aBUTEJIEM HE MPEICTABJIECHBI TIOKYMEHTHI, YKa3aHHbIE B MMyHKTE 2.6.1 HacTosI1Iero
aJIMUHUCTPATUBHOTO PETIaMEHTa;

- mpu OOpalIeHNH 3a MPEJOCTaBICHUEM MYHUIIUTIATHHONW YCIYTH B 3JEKTPOHHOMN
dbopMe B pe3ysibTare MPOBEPKH KBATH(PHUIIMPOBAHHON MOJIITUCH BBISIBIEHO HECOOIIOICHUE
yCTaHOBJIEHHBIX cTatbeil 11 ®enepanbHoro 3akoHa Ne 63-D3 ycnoBuil npu3HaHUS €€
JIENCTBUTEIBHOCTHU.
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2.9. OcHoBaHMsI 17151 IPUOCTAHOBIICHUS MPEIOCTABICHUSI MYHULIMIAIBHON YCIyTH
OTCYTCTBYIOT.

OcHoBaHuEM I OTKa3a B MIPEJIOCTABICHUH CBEICHUIN U3 peecTpa MyHULIUIIATBHOIO
uMyIecTBa ['OHYapOBCKOrO  CENBCKOIO  TMOCEIEHUS  SABJISIETCS  HEBO3MOKHOCTH
UICHTU(PUKALMU YKAa3aHHOTO B 3alIpoce 00bEKTa yyeTa.

2.10. MyHunmmanpHas yciryra IpeaocTaBisieTcss 0ecIuiaTHoO.

2.11. MakcuManabHOE BpeMs OXKUIAHWSA B OYEPEIW TPHU TOade 3asABICHHUA U TPH
MOJIYYEHHUH PE3yJIbTaTa MPEAOCTABICHUS MYHULIMIIAILHOW YCIYTH COCTaBIsAET 15 MUHYT.

2.12. Cpok peructpanyi 3asBICHHAS W TPHIATAEMBIX K HEMY JIOKYMEHTOB
COCTaBIISIET:

- Ha JINYHOM TIpUeMe TpaxkaaH — He Oosiee 20 MUHYT;

- [IpY TIOCTYIUICHUH 3asiBJICHUS U IOKYMEHTOB 10 noute uin yepe3 MOL] — ne Gonee
3 IHe# co JHS MOCTYIUICHUSI B YIIOJIHOMOUYEHHBIH OpraH.

- IPU TIOCTYIUICHUH 3asiBJICHUSI B JIEKTPOHHOM (popme — 1 paboumil neHs.

2.13. TpeboBaHUsg K NMOMEILIECHUSAM, B KOTOPBIX MPEJOCTABIACTCA MYHHULUIAIbHAS
yciyra, K 3aly OXHUAAaHUS, MecTaM Ui 3aloJIHEHUS 3alpocoB O MPEeAOCTaBICHUHU
MYHHUIIMIAIBHON YCIyrd, MHPOPMAIMOHHBIM CTEHJaM C OOpa3llaMH UX 3alOJHEHUS U
MepeyHeM JJOKYMEHTOB, HEOOXOIMMBIX JUIsSl MPEJOCTABIICHNUS MyHUIIMNIAIBHON YCIIyTH, B
TOM 4YHClIe K OOECIEeUeHHUIO0 JOCTYNMHOCTH JUIS WHBAJWAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickor denepauuv O COLMAIBHOM 3allUTe
MHBAJUIOB.

2.13.1. TpeboBaHus K MOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHHUIIMIATbHAS
yclyTa.

[Tomemienus, B KOTOPbIX  MPEAOCTaBISETCS  MyHHUIMNAIbHAs  YyCIyra,
o0OecreunBarOTCs HEOOXOAMMBIMU  JUIsl TPENOCTABJICHUS MYHULHUIAIBHOM YCIyru
o0opysoBaHHEM (KOMIBIOTEPAMH, CPEICTBAMU CBSI3M, OPITEXHUKOH), KaHIIEISIPCKUMU
IPUHAJICKHOCTSIMU, MUH(POPMAIMOHHBIMA W CIPAaBOYHBIMU MaTepHallaMU, HarjsaHON
uHdOpMaIMen, CTyIbIMH B CTOJIAMH).

[Tomemienust ynoJHOMOYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATH CAHUTAPHBIM
npaBuiam CII 2.2.3670-20 «CaHuTapHO-3MHAEMHOJIOTHYESCKHUE TPEOOBAHUS K YCIOBUAM
TPyZla», YTBEPKICHHBIM IOCTAHOBJIEHUEM [JIaBHOTO TOCYAapCTBEHHOTO CAHUTAPHOTO
Bpaya Poccuiickoit ®eneparuu ot 02.12.2020 Ne 40, u ObITH 000pYyIOBaHBI CPEACTBAMHU
MOKapOTYIICHHUS.

Bxon v BbIxoj U3 moMenieHuit 000pyaytoTCs COOTBETCTBYIOIIUMHU YKa3aTEIsIMHU.

Bxon B ynomHoMOYeHHBIH opraH obOopyayercs HHGOPMAIMOHHONW TaOIMYKON
(BBIBECKOIT), copepxalieid tHPOpMAIIO 0 HANMEHOBAHUH, MECTE HaXOXKICHUS U PEKUME
paboTEHL.

KabuneTsr 06opyayroTcss nHPOpMaMOHHON TaOJIMUKON (BBIBECKOK), colaep KaIieit
uHQOpPMAIIMI0O O HAWMMEHOBAHMM YMOJHOMOYEHHOTO OpraHa OCYIIECTBIISIOIIETO
MIPEIOCTaBICHNE MyHULIMIIAIBHON YCIIyTH.

2.13.2. TpeboBaHus K MECTaM OXKHJIaHUS.

Mecrta oXHOaHMS JIOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM  YCIOBUSM ISt
3asBUTEICH W ONTUMAJIbHBIM YCIOBHUSM pPAaOOThl CHEIHAIUCTOB YMOJIHOMOYEHHOTO
oprasa.

Mecta oxuaHust TOJKHBI OBITH 000PYOBAHBI CTYJIBSIMHU, KPECEIIbHBIMU CEKIIUSIMH,
CKAMbSIMU.



8

2.13.3. TpeboBaHus K MecTaM MpHeMa 3assBUTEICH.

[Ipuem 3asBUTENEH OCYIIECTBISAETCS B CHEIUAIBHO BBIJIEICHHBIX JUISI 3TUX LieJei
MOMEIIECHHUSIX.

Kaxxnoe pabouee MecTo cnequantvcTOB YMOJTHOMOYEHHOIO OpPraHa JOJDKHO OBbITh
000py/I0BAHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIAa K HEOOXOAUMBIM
MH(OPMALIMOHHBIM 0a3aM JTaHHBIX, EYATAIOIIUM U KOMUPYIOIIHUM YCTPONUCTBAM.

[Ipn opranmszamum pabouumx MECT JAOJKHA ObITh MPEAyCMOTPEHAa BO3MOXXHOCTh
CBOOOZHOIO BXOJIa M BBIXOJA CHEUUATMCTOB YINOJIHOMOYEHHOTO OpraHa W3 MOMEIIECHUS
MPpU HEOOXOANUMOCTH.

MecTta caauu U noy4eHus JOKYMEHTOB 3asiBUTEISIMU, MeCTa 111 MH()OPMHUPOBAHUS
3asiBUTENIEM W 3alOJIHEHUS HEOOXOJUMBIX JOKYMEHTOB OOOpYAYIOTCA CTYJbSIMU
(kpecmamMu) M crojdamMM M OOecreuMBarOTCs TNHMcYed Oymaroil M NHCbMEHHBIMU
MPUHATICKHOCTAMHU.

2.13.4. TpeboBaHus K HHPOPMATMOHHBIM CTEH/IAM.

B mnomemnieHusx ymnoJHOMOYEHHOTO OpraHa, MpeIHa3HAYeHHBIX g paboThl ¢
3asiBUTENISIMM, pa3MellaloTcss MHPOPMAMOHHBIE CTEHAbl, 00eCreYrBaIOLIUe MOJyYeHHE
MH(}OPMALIMK O IPEOCTABICHUNA MyHUIIUTAIBHON YCIyTH.

Ha undopmanmoHHbIX cTeHAaX, OpUIMAIbHOM CaiiTe YHNOJHOMOYEHHOrO0 OpraHa
pas3MeniaroTcs cienyrone HHPopMaMoOHHbIE MaTepHaIbL:

U3BJICUEHUS U3 3aKOHOJATENbHBIX ¥ HOPMATUBHBIX IPABOBBIX AKTOB, COJEPIKAIINX
HOPMBI, PEryJIUPYIOLIUE ACITEIbHOCTh MO UCIIOJHEHUI0 MyHUIIUNAIBHON YCITyTH;

TEKCT HAaCTOSIIET0 aIMUHUCTPATUBHOTO PErJIaMEeHTa;

uH(pOpMaLKs O TIOPSAIKE UCTIOTHEHUS MyHUIIUTIAIIBHON YCITyTH;

nepeyeHb JIOKyMEHTOB, HEOOXOIUMBIX [UIsi MPEeAOCTaBICHUS MYyHHUIMIAIbHON
YCIIYTH;

(dbopMbI 1 00pa3Ibl JOKYMEHTOB IS 3aTI0JTHEHUS;

CBEJICHUSI O MeCT€ HaxOXICHHs U rpaduke paboThl YHOJHOMOYEHHOTO OpraHa u
M®II;

CIpaBOYHBIE TeTIEHOHBL;

aZpeca 3JEKTPOHHOM NOUTHI U aapeca MIHTepHeT-CallToB;

uHbOpMaIIUg O MECTE JIMYHOTO MpHUeMa, a Takke 00 yCTAHOBIEHHBIX ISl JIMYHOTO
npueMa JHSAX U yacax.

[Ipy wu3MeHeHuun wHGOPMALMM 1O UCHOJHEHUIO MYHHUIMNAIBHON  yCIyTH
OCYIIECTBIISIETCS €€ MEePUOINIECKOEe OOHOBIICHUE.

BusyanbHas, TekcTroBas W MyJbTUMeAMiiHas uHOpMamuMs O  TOPSIKe
MPEIOCTaBICHHUS] MYHUIMIAIBHOW YCIyTH pa3MeliaeTcs Ha WHGOPMAIMOHHOM CTEHJIE
WM WHOOPMAIIMOHHOM TepMUHae (YCTaHABIMBAECTCS B yIOOHOM JUIs TPpaKIaH MECTe Ha
EannoM moprane rocynapcTBEHHBIX UM MYHHIMIAIBHBIX yciyr (www.gosuslugiru), a
Takke Ha O(HUIMATBLHOM caliTe yHoJHOMOYeHHOro opraHa (https:/adm-gonchar.ru/)
Odopmienue BU3yalbHOW, TEKCTOBOM M MyJIbTUMEIUNHHOW HH(OpPMAIIMM O TOPSIKE
MIPEIOCTABICHUS] MYHULMIAIBHOW YCIYTH JOHKHO COOTBETCTBOBAaTH ONTHMAJIBHOMY
3pUTEIBLHOMY U CIIYXOBOMY BOCHPHUSATHIO 3TOM HH(OPMAIIH IPaXKAaHAMHU.

2.13.5. TpeboBanus Kk  0O€CIEUEHUIO  JOCTYMHOCTH  TPEIOCTABJICHUS
MYHULUNAIBHON YCIYTH JUIsl UHBAJIUIOB.

B mensx obecnedeHus: ycioBUM JOCTYNMHOCTH ISl WHBAJIHMJIOB MYHHULUIAIBHOM
YCIIyTH JIOJDKHO OBITH 00ECTIEUEHO:

- OKa3zaHWE€ CHEIUAJINCTaMHU IOMOUIM WHBAJIWJIAM B IOCAJAKE B TPAHCIOPTHOE
CPEJICTBO U BBICAJIKE U3 HETO IMEpe] BXOJOM B IIOMELIEHHS, B KOTOPBIX MPEIOCTaBIISAETCSA
MyHHIMNAIbHAS yCIIyTra, B TOM YHCIIE C UCIIOJIb30BAHUEM KPECIIAa-KOJSACKH;
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- OecpensITCTBEHHBIN BXO/JI MHBAJIUJOB B MOMENIEHHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTbh CAMOCTOSITEJIBHOTO TEPEABUKEHHUS WHBAIUAOB MO TEPPUTOPUU
OpraHu3alny, MOMEIICHUS, B KOTOPBIX OKA3bIBAETCA MYHUIIUIIAIbHAS YCITyTa,;

- COMPOBOXKCHUE UHBAJIUIOB, UMEIOIINX CTOMKUE PACCTPOMCTBA PYHKIIUU 3PEHUS
W CAaMOCTOSITEJIBHOTO TIEPEIBMKEHUSA, M OKa3aHUE UM T[OMOIIM Ha TEPPUTOPUU
OpraHu3alny, MOMEIICHUS, B KOTOPBIX OKa3bIBAETCA MYHUIIUITAIbHAS YCITyTa,;

- HaJyuleXkallee pasMelleHue OoO0OpyloBaHHUA U HOCHUTENed HH(popMaluu,
HEOOXOIMMBIX JIJIs1 00ecTIieueHHs] OECTIPENSITCTBEHHOTO JOCTYIa HMHBAJIUJIOB B IIOMEIIICHUS
U K yCJIyraM, C y4€TOM OTPaHUYCHHI UX )KU3HEAESITEIbHOCTH;

- ayOnupoBaHWEe HEOOXOAMMOMN [UIsi HWHBAJIUIOB 3BYKOBOM U 3pUTEIHLHOMN
uHpopMalMM, a TaKKe HaJNuceil, 3HAKOB M HWHOM TEKCTOBOM W rpaduyeckoit
nH(popMaluu 3HaKaMH, BBITIOJIHEHHBIMU pelbe(HO-TOUeUHbIM IIpudTOM bpaiins;

- IOIIYCK CypJIoTiepeBOAYMKa U TU(PIOCYPAOTIEPEBOTUNKA;

- JIONYCK COOAKU-TIPOBOJIHMKA TPU HATWYUU JIOKYMEHTA, MOJTBEPXKIAIOIIECTO €€
crielagbHOe O0yYeHHE W BBIIAHHOTO TO0 (hOpME U B MOPSIKE, KOTOPHIE OMPEACISIIOTCS
(dbenepasbHBIM OpPraHOM HCIOJHUTEIBLHON BJIACTH, OCYLISCTBISIOMINM (DYHKIIUU TIO
BBIpA0OTKE M pealu3allud TOCYJAPCTBEHHOW TMOJIUTUKM W HOPMATHBHO-IIPABOBOMY
PEryJIHPOBaHUIO B cpepe COIMAIbHOM 3alIUThl HACEICHHUS;

- TIPEIOCTaBJICHHE TPU HEOOXOJUMOCTH YCIYTU MO MECTY JKUTEIbCTBA MHBAJIH/IA
WJIY B JUCTAHIIMOHHOM PEKUME;

- OKa3aHWEe CHelUaTuCTaMi WHOW HEOoOXOAMMOM TIOMOIIM WHBAIuIaM B
MPEOI0JICHUU 0aphepoB, MPEMATCTBYIONIUX MOJYYCHUIO UMHU YCIYT HapaBHE C JIPYTUMHU
JIMLAMH.

2.14. TlokazatenssMu JOCTYIHOCTH M KayeCTBAa MYHUIMIAIbHOW YCIYTH SIBISIOTCS
IPEJOCTABICHUE  MYHHULMOAIBHOM  yCIYTM  WJIM  OCYIIECTBIEHHE  OTHEJIbHBIX
aJIMUHHUCTPATUBHBIX TMpOIEAYp B OAJIEKTPOHHON (¢dopMe, TMONMydeHHE 3asBHUTENIEM
uHbOpMallUd O XOJAE MPEIOCTABICHHUS MYHHUIMNAIBHON YCIYTM C HCIOJIb30BaHUEM
CpelcTB TeneOHHOW CBS3U, AJIEKTPOHHOTO HWH(GOPMHUPOBAHHUSA, COONIOJIEHHE CPOKOB
IPEIOCTABICHUS MyHUIIMIIAIBHON YCIyTH, OTCYTCTBHUE Kajo0 M MPETEH3UN CO CTOPOHBI
3asiBUTEINSI, a TaKkke CyAeOHbIX aKTOB O NMPU3HAHUU HE3aKOHHBIMHU pelIeHUH, NeHCTBUN
(Oe3melicTBHsI) YMOJTHOMOYEHHOTO OpraHa M JOJDKHOCTHBIX JIMII YIOJTHOMOYEHHOTO
oprasa.

2.15.  OcymecTBiieHHe  OTAEIBHBIX  AJAMHHHCTPATUBHBIX  MpOLENyp  IpHU
MPEIOCTaBICHUN MYHHIIMMAIBHON YCIYIH BO3MOXHO B 3JIEKTPOHHOH  (dopme.
[IpenoctaBieHre MYHULMIAIBHOW YCIYTM MOXET OCylecTBIsAThest B MOI[ B
COOTBETCTBUMU C COTIJIAIIEHUEM, 3aKIIOUEHHbIM Mexay MOPIL[ u ynoJHOMOYEHHBIM
OpraHoM.

Oco0eHHOCTH OCYIIECTBIIEHUS OTAEIbHBIX aJIMHUHHCTPATUBHBIX TMPOILEIYyp B
JNICKTPOHHOM (opMe H TPEAOCTABICHUS MYHHIIMNAIBHON yciayru depes MOI]
YCTaHOBJIEHBI B pa3fiesie 3 HaCTOALIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, 0C/1€10BATEJIbHOCTD U CPOKH BBINIOJTHEHHS
aIMMHHUCTPATUBHBIX NPOLEIYP, TPeOOBAHMS K MOPSIAKY HX
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BBINIOJIHEHHS], B TOM YHCJIe 0CO0CHHOCTH BBINOJIHEHUS
aAMMHHMCTPATHBHBIX IPOLEAYP B JIEKTPOHHOH (opme, a Takke
0CO0CHHOCTH BBHINOJIHEHUS AAMUHUCTPATUBHBIX npoueayp B M®I]

[IpenocTaBieHne MyHULMIAIBHOW YCIYT'M BKIIOYaeT B ce0s  CleIyroIIue
aIMUHHUCTPATUBHBIE TPOLIELYPHI:

1) mpuem u perucTpanus 3asBICHHUS, B TOM YHUCJE, MOCTYNUBIIETO B JIEKTPOHHOMN
dbopMe u mpwIaraeMplXx K HEMY JTOKYMEHTOB (OTKa3 B MpHUEME K PacCMOTPEHUIO
3asIBJICHUSA);

2) paccMOTpEHUE 3asiBIICHUS, IPUHATHE PEIICHUS 110 UTOTaM PaCCMOTPEHUS.

3.1. Ilpuem u peructpaius 3asBICHUsI, B TOM YUCJE, MOCTYNUBIIETO B 3IEKTPOHHOM
dbopMe W mpuiaraeMblXx K HEMY JOKYMEHTOB (OTKa3 B MPUEME K PACCMOTPEHUIO
3as1BJICHUSA).

3.1.1. OcHoBanuem Ui HayaJa aJMHHUCTPATUBHOM MPOLEAYPHl SBISAETCS
MOCTYIUICHHE B YIOJHOMOYCHHBIA OpraH 3asBJCHUS U B HEOOXOJUMBIX CIIydasx
JOKYMEHTa, IPEAyCMOTPEHHOrO0 NOANYHKTOM 2 mnyHKTa 2.6.1  Hacrosero
aIMUHHUCTPATUBHOTO pErjlaMeHTa Ha JIMYHOM mpueme, uepe3 MODII[, nodTtoBsIM
OTTPABJIICHUEM UJIH B DJICKTPOHHOU popme.

3.1.2. Ilpuem 3asiBieHMSI W MPHIATa€MbIX K HEMY JOKYMEHTOB OCYIIECTBIISIET
JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpPEJOCTABICHUE
MYHULIMNAIBHOM yciyry, cnenranuct MOLI, ocymecTBiadommni npueM 10KyMEeHTOB.

3.1.3. [Ipu nmuuHOM OOpaIIeHUH 3asBUTENS JAOKHOCTHOE JIUIIO YIIOJTHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MyHULIMIIAJbHON yCiayry, cnequanuct ML,
OCYILUECTBJISIIOUIMN TPUEM JOKYMEHTOB, IIPOBEPSAET KOMIUIEKTHOCTh MPEJICTABICHHOTO B
COOTBETCTBUU C IMYHKTOM 2.6.1 HaACTOSIIEro aJMUHUCTPATUBHOIO pErIaMEHTa MNakeTa
JOKYMEHTOB.

[TonyueHnue 3asiBIEHUS W NPWIATa€MbIX K HEMY JOKYMEHTOB IIOATBEPKAACTCS
YIOJHOMOYEHHBIM OPTraHOM ITyTE€M BbIJauM (HAMpaBlICHUs) 3asBUTENIO PACIHUCKU B
NOJIyYEHUHU JOKYMEHTOB. B ciyuae nmpenocrtaBiieHHus] 10KyMeHTOB uepe3 M®L] pacnucka
BbIIacTCA YKa3aHHbIM MOII.

[Ipn mocrymneHun 3adBi€HUS M TNPUIATAEMBIX K HEMY JIOKyMEHTOB B MOIJ,
NOCNEAHU He TO37Hee /AHS, CIEAYIOIIEer0 3a JIHEM HX MOCTYIUIeHHUs, oOecreynuBaeT
nepeaayvy 3asBJICHUS U MPUIaraéMblX K HEMY JOKYMEHTOB B YIIOJTHOMOUYEHHBIN OpTraH.

3.14. Ilpu 1DocCTyIsieHMM 3adBJI€HUS IO TIOYTE€  JIOJDKHOCTHOE  JIMIO
YIOJIHOMOYEHHOT0 OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MyHULIUIIAIbHON YCIIYTH,
MIPUHUMAET U PETUCTPUPYET 3asIBJICHUE C NIPUIIAra€MbIMU K HEMY JIOKYMEHTAMHU.

[Tonyuenue 3asiBieHust B popMe dIEKTPOHHOTO JOKYMEHTA U MpUJaraeMbIX K HEMY
JOKYMEHTOB  TOATBEPKIACTCS YIOJIHOMOYEHHBIM OpPraHOM IIYTEM HaIlpaBJICHUS
3asBUTENII0  yYBEJOMIICHMS, COAEPIKAIEro BXOISAIIMN  PErUCTPALMOHHBIA  HOMED
3asBJICHUS, JATy IIOJYYECHHUS YIIOJTHOMOYEHHBIM OpPraHOM YKa3aHHOIO 3asBJICHUS U
MpuJiaraeMblX K HEMy JOKYMEHTOB, a TaKXe IepeueHb HauMEHOBaHUHU (haiinos,
MPE/ICTaBIEHHBIX B (hOpME DIIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM WX oObeMma (janee -
YBEJIOMJICHHUE O MOJTYyUYECHUU 3asIBIICHHUS).

YBegomiieHUE O MOJIYyYEHUM 3asBJICHUS HANPABISACTCS YKa3aHHBIM 3asBUTEIIEM B
3asBJICHMHM CIIOCOOOM HE TO3/IHEee pabouero JHS, CIEAYIOIIEeT0 3a JHEM IOCTYTUICHUS
3asBJICHUS B YIIOJIHOMOYEHHBIN OpraH.

3.1.5. Tlpu mocryruieHuu 3asBICHHUA B DJIEKTPOHHOU (OpME TOKHOCTHOE JIUIO
YIIOJJHOMOYEHHOI'O OpPraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIUNIAIBHON YCIIYTH,
B TeueHne |1 pabouero JHS C MOMEHTA €r0 PETUCTPAIMH TPOBOIUT MPOLETYPY MPOBEPKH
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NEUCTBUTENBHOCTH  KBAJIM(PHUIMPOBAHHON MOAMHCH, C HCIIOJB30BAHUEM KOTOPOM
MOJANKCAHO 3asdBJIEHHE (MIAKeT DSJEKTPOHHBIX JOKYMEHTOB) O MPEIOCTaBICHHUU
MYHUIMIAIBHON YCIYTH, MPEeAyCMaTpPUBAIOUIYI0 IPOBEPKY COOJIOJEHUS YCJIOBHIA,
yKka3aHHbIX B cTaTthe 11 denepanbHoro 3akoHa Ne 63-D3-

B cnydae ecnm B pe3ynbrare NpoBEpKH KBaTU(UUMPOBAHHOW MOANHUCH Oynaer
BBISIBJIEHO HECOOJIIO/ICHNE YCTAHOBJICHHBIX YCJIOBHM NpU3HAHUS €€ JeHCTBUTEbHOCTH,
YIIOJIJHOMOYEHHBIM OpPTaH B TE€YEHUE TPEX JHEHW CO JHS 3aBEpUICHUS IPOBEACHUS TAKON
MIPOBEPKH MPUHUMAET pellleHne 00 OTKa3e B MpUEME K PACCMOTPEHUIO 3asiBICHUS U
HaIpaBIsIeT 3asBUTENI0 YBEIOMIIEHHE OO0 3TOM B 3JEKTPOHHOH (opme ¢ yKazaHHEM
yHKTOB cratbu 11 @enepanbHoro 3akoHa Ne 63-@3, KOTOpBIE MOCITYKWIA OCHOBAHHEM
JUIsL TIPUHATHS ~ YKA3aHHOTO  pemeHHs. Takoe  yBEJOMIICHHE  IOANMCHIBACTCS
KBAIM(PUIMPOBAHHON MOJNUCHIO PYKOBOJAWUTENS YMOJIHOMOYEHHOIO oOpraHa WIH
YIIOJIJHOMOYEHHOTO MM JIOJDKHOCTHOIO JIMIA M HAIIPABIIETCS MO aApecy dJIEKTPOHHOMU
MOYTHI 3asiBUTEINSI JTMO0 B €ro JUYHbIA KaOuHeT Ha EnquHOM moprasie rocyAapcTBEHHbBIX U
MYHUIMTAIBHBIX YCIYT.

B cnyuyae BpIIBIEHMS HMHBIX OCHOBAaHMM JJI OTKa3a B IPHUEME JOKYMEHTOB,
MEPEUYUCIICHHBIX B IYHKTE€ 2.8 HACTOALIEr0 aJMUHUCTPATUBHOIO pEIrJIAMEHTA,
JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpPEJOCTABICHUE
MYHULIANIAJIBHOW YCIIyTH, OTKa3bIBa€T B IIPUEME JOKYMEHTOB C YKa3aHHEM IPUUYUHBI
TaKoro OTKa3a (MpU JUYHOM OOpaIlleHUM 3asiBUTENsA) OO0 oQopMisieT M HampaBiseT
yBeZOMJIeHHEe 00 OTKa3e B MpHEeMe K PACCMOTPEHHUIO 3asiBJICHUS U MPUJIaraeéMbIX K HEMY
JOKYMEHTOB C TIOMOIIbIO MOYTOBOM CBSI3W JIMOO B 3JEKTPOHHOM BHUJE, B TOM YHUCIE
NOCPEJICTBOM  JJIEKTPOHHOM  MOYTBL, C  HCHOJb30BaHMeM EjguHoro  moprana
TrOCY/IapCTBEHHBIX M MYHHUIMOAIbHBIX YCIOyr (B clly4ae MOCTYIUICHMSI 3asBJICHUS U
IPWIAraeMblX K HEMY JOKYMEHTOB IO MOYTE WM B DJIEKTPOHHOM BHUJE, B TOM YHUCIIE
IOCPEJICTBOM  JJIEKTPOHHOM  IOYTBl, C  HCNOJb30BaHMEeM EaumHoro  moprana
rOCYy/IapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr). [laHHOe yBeloMIIEHHE MOIIUCHIBACTCS
PYKOBOAMTENEM YIOJIHOMOUYEHHOTO OpraHa WJIM YIOJIHOMOYEHHBIM UM JOJKHOCTHBIM
JIULIOM.

3.1.6. MakcuMaibHBIN CPOK UCIIOTHEHUS aIMUHUCTPATUBHOMN POLIETYPBHI:

[Ipuem u peructpanusi JOKyMEHTOB OCYILECTBIISETCS:

- Ha JJMYHOM IIpHeMe rpaxkaal — He Ooisiee 20 MUHYT;

- IIpY TOCTYIUICHUM 3asBJIEHUS U JOKYMEHTOB IO moute win 4yepe3 M®PI[ — He
6oree 3 AHE CO JHS MOCTYIUICHUS B YIIOJTHOMOYCHHBIN OpraH;

- TIPU TIOCTYIUICHUH 3asIBJICHUSI B JIEKTPOHHOMN opme — 1 paboumii neHs.

VYBenomnieHue 00 OTKaze B MpUEME K PACCMOTPEHHMIO 3asiBICHHs, B cCllydae
BBISIBJICHUSI B XOJIe TTPOBEPKH KBATU(UIIMPOBAHHON MOAMKUCH 3asBUTEINST HECOOIIOICHUS
YCTAHOBJICHHBIX YCIIOBHI NpU3HAHUS €€ EeWCTBUTEIBHOCTH HAIpPABISETCS B TEUECHHE 3
JTHEH CO JIHSI 3aBEPILICHUS IIPOBEJACHHS TaKOH MIPOBEPKHU.

3.1.7. Pe3ynbTaTOM UCHOJIHEHUS! aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCA:

- IPUEM U PETUCTpaLMs 3asBJICHNUS, Bbllaya (HallpaBJIeHUE B JIEKTPOHHOM BUJIE WU
B M®II) 3asBUTENI0 pACNHUCKA B MOJYYEHUH 3asBJICHUS M MPUIOKEHHBIX K HEMY
JOKYMEHTOB (YBEIOMJIEHHS O TIOJyYEHUH 3asBJICHUS);

- HaIpaBJieHHE YBEJOMIICHHUSI 00 OTKa3e B MPHUEME K PACCMOTPEHUIO 3asBJICHHUS.

3.2. PaccMoTpeHue 3asBJICHUs, OPUHATHE PEIIEHUS 110 UTOraM PacCMOTPEHUS.
3.2.1. OcHoBaHMEM [Js Hayaja BBIIOJHEHUS AJIMUHUCTPATUBHOW MpOLEAYpPHI
ABJISIETCS TIOJyYEHUE JOJDKHOCTHBIM JIULIOM YITOJIJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM
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32  MPEeAOCTaBICHUE  MYHULUIAIBHOW YCIYrH, BCEX AOKYMEHTOB (MH(pOpMalun),
HEOOXOIMMBIX JUI IPEAOCTABICHUS MyHUIIMIIAILHON YCIYyTH.

3.2.2. JIOIKHOCTHOE JIMLO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTaBICHNE MYHULIMIIATBHONW YCIYTH, pacCMaTPUBAET MPEACTaBICHHbIE JOKYMEHTBI
Y BBIABJIAET HaJU4Me (OTCYTCTBHE) OCHOBAHUS JUIsl OTKa3a B IPEIOCTABJICHUU BBITHUCKU
(mapopMarmu) 00 00BEKTaxX ydeTra W3 peecTpa, MPEAyCMOTPEHHOTO MyHKTOM 2.9
HACTOSIILIETO aIMUHUCTPATUBHOTO PErIaMEHTA.

B ciyuyae HEBO3MOXHOCTH MACHTHU(PHUKALMU YKAa3aHHOTO B 3ampoce OObEeKTa ydera
JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJAO0CTaBJICHHE
MYHHUIIMIAIBHON YCIyTH, TOTOBUT IPOEKT yBEAOMJIEHUS 00 OTKa3e B MPEJOCTaBIICHUU
CBEJICHUM U3 peecTpa (J1ajee — yBeJaoMieHne 00 0TKase).

B cimydae oTcyTcTBHS OCHOBaHUM, MPELYCMOTPEHHBIX MYyHKTOM 2.9 HacTOSIIEro
aJIMMHHUCTPATUBHOTO pETJIAMEHTa, JOJDKHOCTHOE JIMLO YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 32 MPEJOCTaBJIEHWE MYHUIUNAIbHOW  YCIYTHM, paccMaTpUBaeT
MIpE/ICTAaBIEHHbIE JIOKYMEHTbl W BBISABISET HaJWyue (OTCYTCTBHE) OObEKTa yueTa, B
OTHOIIEHUH KOTOPOIO 3asiBUTENb 00paTUIICS 3a MOJIyYeHUEM MHPOpPMALIUH, B pEecTpe.

B cnyuae Hanmuumus Takoro o0beKTa JOJKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIMNAIBHON YCIYTH, TOTOBUT MPOEKT BBIMTUCKU
U3 peecTpa MYHHUIMIAIBHOIO UMYyIIecTBA. B yKa3aHHOW BBIMUCKE OTpPa)KaloTCs BCe
CBEJICHUS, COJIEpIKAIIMeCs] B peeCTpe MyHUIIUTIATLHOTO UMYIIIECTBA.

B cnyuae otcyrcTBUS B peectpe OOBbEKTa, B OTHOIIEHHMH KOTOPOTO 3asBHUTEIb
oOparuiics 3a MoJydyeHueM HH(OpMaILMH, TOJKHOCTHOE JIMIIO YIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTaBlIEHWE MYHHUIMNAIbHON YyCIyTd, TOTOBUT MPOEKT
yBeJOMJIEHUSI 00 OTCYTCTBUM 3alpalinBaeMod HHQOpMAIMUM B peecTpe (nanee —
yBeJIOMJICHHE 00 OTCYTCTBUU UH(POPMALIHH).

3.2.3. IIpoekt BbIMMCKU (yBenomiieHHs 00 OTKaze, yBeIOMIIeHHS 00 OTCYTCTBUU
uHbOpMallK) TPEACTABISIECTCS JOKHOCTHBIM JIMLIOM  YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIM 32  MPEJOCTaBJIEHWE MYHHULUIAIBHOM  yCIyrd, Ha  MOJIHUCH
PYKOBOJIUTENIO YIOTHOMOYEHHOI'O OpraHa WM YHOJHOMOYEHHOMY UM JOJIKHOCTHOMY
JUILY.

3.2.4. PykoBoaMUTENh YINOJIHOMOYEHHOIO OpraHa WM YIOJHOMOYEHHOE UM
JOJDKHOCTHOE  JIMII0, PACCMOTPEB TOJy4YeHHbIE JOKYMEHTBI, B CiIy4ae OTCYTCTBHUS
3aMEUYaHU TMOAMKCHIBAET COOTBETCTBYIOIIYIO BBIMUCKY (yBeIOoMIIeHHE 00 OTKase,
YBEIOMIICHUS 00 OTCYTCTBUU MH(POPMAIINH).

3.2.5. TloanucanHasi BbIMUCKa (yBeoOMJIEHHE 00 OTKasze, YBEIOMIIEHUS 00
OTCYTCTBUU HH(POPMAIIUU) PETUCTPUPYETCS TOJKHOCTHBIM JIMIIOM YIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHHE MYHHUIIMIIAIILHON YCIYTH, B YCTAHOBICHHOM
TOpsIIKE.

3.2.6. B cnydyae mojaud 3asBIEHUS 3asABUTEJIEM JIMYHO WU IIOYTOBBIM
OTIIpaBJICHUEM, BBIMHUCKA (yBeIOMJIEHHE 00 OTKa3e, YBEIOMJIEHHS OO0 OTCYTCTBHH
nH(pOpMAIINK) BBIIAETCS 3asBUTENIO B opMe OyMa)KHOTO JOKYMEHTa 1O €ro BHIOOpPY B
yHIOJTHOMOYEHHOM oprane, MO®I], nubo HampaBisieTcsi yMOIHOMOYEHHBIM OpPraHOM
MOCPEACTBOM MMOUYTOBOM CBSA3H.

B ciywyae momaum 3asBiIeHHS B DJIEKTPOHHOW (opMme 3asBUTEII0 B KauecTBe
pe3yibTaTa IMPEeIOCTAaBICHUS YCIyrHW OOECIEeYMBACTCS MO €ro BBHIOOPY BO3MOMXKHOCTH
MOJIy4YEHHUS:

1) B (opMe HIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YIOJHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM C MCTIOJIb30BAHNEM YCUIICHHOM KBANU(DUIMPOBAHHON ANEKTPOHHON
MOJINCH;
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2) B (¢opMe J0KymMeHTa Ha OymakHoM Hocutene B MOIL;

3) nH(pOpMaLMKM U3 TOCYJapCTBEHHBIX MH(OPMAIIMOHHBIX CHUCTEM B CIIydasXx,
MPEyCMOTPEHHBIX 3aKOHOJATENBbCTBOM Poccuiickon denepanni.

3.2.7. MakcuMallbHbIIl CPOK HCHOJHEHHsS aAMHHHCTPATUBHOM mpouenypel - 7

pabounx JHEH ¢ MOMEHTa MOJyYEHHUs JOJKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a TPEJOCTABIICHUE MYHHUIMNAIbHON YCIYyTH, BCEX JOKYMEHTOB
(uHpopManun).

3.2.8. Pe3ynpTaToOM UCIIOIIHEHUS A AMUHACTPATUBHON NPOLEAYPHI SIBIACTCS:

- HampaBJieHuE (Bpy4YeHHE) 3asBUTEIIO yBEAOMJIEHUS 00 OTKa3e B MPEIOCTABICHUU
CBEJICHUI U3 peecTpa B Clly4ae HEBO3MOXXHOCTU MACHTH(PHUKALUU YKa3aHHOTO B 3aIllpoce
o0BeKTa yuera,;

- HampamJieHHe (Bpyu€HHUE) 3asiBUTEII0 BBINMCKH, cojaepkamleid uHpopMauuo o6
00BEKTax yyeTa U3 peecTpa MyHULIUIIaJIbHOTO UMYIIECTBA;

- HampaBlieHHe (BpyueHHE) 3asBUTEIIO0  YBEAOMJEHHUA 00  OTCYTCTBHH
3anpamBaeMoi HHpopMaIuu B peecTpe.

3.3. Ilopsnok ocylIecTBIEHHUS] aJIMUHUCTPATHUBHBIX MPOLEAYpP B 3JIEKTPOHHOMN
dbopMe, B TOM UHCIE C HUCIOJb30BaHMEM ENWHOTO mnoprana TOCyAapCTBEHHBIX H
MYHUIIATTATBHBIX YCIIYT.

3.3.1. Ilpu npenocTaBieHUH yIOIHOMOYEHHBIM OPraHOM MYHUIMNIAIBHON YCIyTH
B OJIEKTpOHHOM Qopme mnocpeactBoM EauHoro moprana rocyJapCTBEHHBIX H
MYHHUIIMIAIBHBIX YCIYT 3asBUTEI0 00ECIEeUMBACTCS BHIMOJIHEHUE CIEAYIOIINX IeHCTBHIA:

noJlydeHrue MHQOpMAIMU O MOPSJIKE U CPOKaxX MPeNOoCTaBICHHUS MyHHUIIMIAIbHON
YCIIyTH;

3almuch Ha TpUeM B  YNOJHOMOYEHHBIM OpraHn g ToJadyd  3amnpoca
0 MPEeAOCTaBICHUN MYHHULIUIIAIBLHOM YCIyTH (Jajiee — 3ampoc);

(dhopMupoBaHue 3ampoca;

IPUEM U PErucTpalusl YIOJIHOMOYEHHBIM OPraHOM 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOUMBIX IS IPEAOCTaBICHUS MYHUIIUIIATLHON YCIYTH;

NOJTy4YeHHUe pe3yJibTaTa MpeI0CTaBICHHs] MyHUIIUTIATbHON YCIIYTH;

MOJTyYeHUE CBEJICHUH O X0/JIe BBIMOJHEHUS 3aIpoca;

OCYIIECTBJICHHE OIIEHKU KauecTBa MPEIOCTABICHUS MyHUIIUTIATHLHON YCIIYTH;

nocyneOHoe (BHecyneOHOe) O0XKaJlOBaHHWE PEIICHWH M JeHCTBHM (Oe31eiCcTBHA)
oprana  (OpraHu3anuu), JOJDKHOCTHOTO JiMIla opraHa (opranuzanuu) Jm0o
MYHHIIUTAIBHOTO CIIyXKAIllero;

aHKETUPOBaHHE 3asBUTENS (MPEIbSIBICHUE 3asBUTENIO TIEPEYHS BOIPOCOB H
MCYEPIIBIBAIONIETO TEepeYHsl BapHAHTOB OTBETOB HA YKa3aHHBIE BOIPOCHI) B IEISAX
oTpesieNieHus BapuaHTa MYHHIUTATBHON YCIIyTH, peyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM  PETJIAMEHTOM  MPEJOCTaBICHUS  MYHHUIIMIAIBHONW  yCIYTH,
COOTBETCTBYIOUIETO IPU3HAKAM 3asIBUTEIS,

NPEAbIBICHUE 3asBUTENI0 BapUaHTa MPEJOCTABICHUS MYHULIMNAIbHOW YCIYTH,
IIPEYyCMOTPEHHOTO aAMUHHUCTPAaTUBHBIM periiaMeHToM MPEe0CTaBICHUS
MYHHIUTAIBHON YCITyTH.

3.3.2. Jlnsa mpenocTaBiieHUss MYyHHUIIMIAIBHON YCIYTH € HCIOJIb30BaHWEM EnuHOTO
nopraja TOCYJAapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT 3asBUTENb 3amoiHseT (Gopmy, B
KOTOPOH HEOOXOAMMO yKa3aTh CBEACHUS, HEOOXOAUMBIE [l TTIOJTyYEHUS YCIYTH.

3.3.3. 3asBrneHHe CUMTAeTCAd OTHPABICHHBIM TIIOCJIE TMOJNyYEHHUS 3asBUTEIEM
COOTBETCTBYIOIIETO JIEKTPOHHOTO YBEJOMJICHHUS B JIMYHBIA KaOMHET 3asBUTENS UIH €T0
npeacTaBurtens Ha EnuHoM nopraiie rocyJapCTBEHHBIX M1 MyHUIIUTIATbHBIX YCIYT.
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3.34. B xome mpenoCTaBICHHUS MYHUIUTAIBHON yCIyTH 3asBUTENb
MOJTyYaeT yBEJOMIJIGHHS O CTaTyce YCIyI'M B JIMYHOM KaOMHETE 3asBUTENS WIH €ro
npeAcTaBUTeNs Ha EMMHOM mopTalie rocy1apCTBEHHBIX M MyHHUITUITATBHBIX YCIIYT.

3.3.5. 3asBHTEINIO B KAUYECTBE PE3yJIbTara MPEeJIOCTaBICHUS YCIYTH 00€CIIeYHBACTCSI
10 €ro BHIOOPY BO3ZMOYXKHOCTH:

- TIOJYYCHHUs DJCKTPOHHOIO JIOKYMEHTa, WOJIMMCAHHOTO C HCIOJIb30BaHHEM
KBaJTH(DHUIIUPOBAHHOM TOJIITHCH;

- TONYYCHHs C WCIOJb30BaHWEM EIWHOTO TMopTalia TOCYAapCTBEHHBIX H
MYHUIMIIATBHBIX YCIYT 3JCKTPOHHOTO JOKYMEHTa B MAIIUHOYHTAeMOM (opmare,
TOJIITUCAHHOTO KBATU(HUIIMPOBAHHOH IMOAMUCHIO CO CTOPOHBI YITOITHOMOYCHHOTO OpraHa.

[Mpu monmydeHWW pe3ysbTaTa MPENOCTABICHUS yciayrn Ha EauHOM mopTtane
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYr B (OpME 3JIEKTPOHHOTO JIOKYMEHTa
JOTIOTHUTEIILHO 00ECIeYMBACTCS BO3MOXXHOCTh TOJYYCHHS TI0 JKCIAHHUIO 3asBHTEIIS
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE, MOATBEPIKIAIOIICTO COJIEPKAHUE DIICKTPOHHOTO
JOKYMCHTA.

Wudopmarust 00 3JCKTPOHHBIX JOKYMEHTaX - pe3ysibTaTax MPeIOCTaBICHUS YCIYT,
B OTHOIICHWU KOTOPBIX MPEIOCTABISACTCS BO3MOXKHOCTh, MPEIYCMOTpEHHas ab3ariem
BTOPHIM  HACTOSIIErO IyHKTa, pasMemaercs omnepatopoM EaumHOro moprana
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYr B €JAMHOM JIMYHOM KaOMHETE WM B
3IIEKTPOHHOM (hopMe 3arpoca.

B03MOXHOCTh TOJy4YeHUS pe3yjabTaTa MPEIOCTaBJICHUs yCIyrd B (opme
JIICKTPOHHOTO JTOKYMEHTa WJIM JIOKYMEHTa Ha OyMa)KHOM HOCHTENe O0eCreurBacTCs
3asBUTENI0 B TEUCHHE CPOKa JACHCTBHS pe3ysbTaTa MPEJOCTaBICHHS YCIyTd (B cilydae
€CI TakoW CpOK YCTAaHOBJIEH HOPMAaTHBHBIMU TPaBOBBIMU akTaMu Poccuiickoit
denepanyn).

4. ®opMbI KOHTPOJIA 32 HCTIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. KoHTposib 3a COONIOACHUEM YIOJHOMOYECHHBIM OPTraHOM, JAOJKHOCTHBIMH
JUIIAMH YTIOTHOMOYEHHOT'O0 OpraHa, YYacCTBYIOIIUMH B TIPEIOCTABICHUA MyHHUITUTIATLHON
YCIIYTH, TIOJOKCHUN HACTOSIIET0 aJMUHUCTPATUBHOTO perilaMeHTa OCYIIECTBIISCTCS
JOJDKHOCTHBIMH JIUIIAMH YTIOJTHOMOYEHHOTO OpraHa, CHeIMaibHO YIIOJHOMOYECHHBIMH HA
OCYIIIECTBJICHHE JTaHHOTO KOHTPOJS, PYKOBOJUTENEM YIIOJTHOMOYEHHOTO OpraHa W
BKJIIOYaeT B ceOs MpOBEICHHE TPOBEPOK TIOJHOTHI M KayecTBa MPEIOCTABICHUS
MYHUIIMMTATbHOW  yciyrd. [IlmaHoBble W BHEIUIAHOBBIC IMPOBEPKH  ITPOBOJATCS
YIOJIHOMOYCHHBIMH JIOJDKHOCTHBIMH JIMIIAMH YIIOJTHOMOUYEHHOT'O OpraHa Ha OCHOBaHHUH
pacropsKeHUST PYKOBOJAMTEIS YITOJTHOMOUYEHHOTO OpraHa

4.2. TlpoBepka MOTHOTHI W KadecTBa MPEJAOCTABICHHUS MYHHIIUIAIBHOW YCIyTH
OCYIIECTBIISICTCS ITyTEM IIPOBEACHHUS:

4.2.1. IInaHOBBIX MPOBEPOK COOITIOJCHUS M WCIIOTHEHUS JTOJDKHOCTHBIMU JIUIIAMH
YIIOJTHOMOYEHHOT'O OpraHa, y4acCTBYIOIIMMH B MPEIOCTABICHUN MYHUIIMIIATLHON YCIIYTH,
MOJIO)KEHUW HACTOSIIETO aIMHUHHUCTPATUBHOTO perjaMeHTa, HOPMATHUBHBIX MPaBOBBIX
aKTOB, PETYJIUPYIOIIUX JAEATEIHHOCTD IO MPEAOCTABICHUI0 MYHUITUTIAILHOW YCIyTH TIPU
OCYIIIECTBIICHUU  OTJEIbHBIX AIMUHHUCTPATUBHBIX MPOLEAYP W  MPEIOCTaABICHUS
MYHUIUINATBHON YCIYTH B LIEJIOM.

4.2.2. BHemIaHOBBIX MPOBEPOK COOJIIOACHHUS U WCIHOJHEHUS JOKHOCTHBIMU
JUIAMH YIIOJTHOMOYEHHOI'0 OpraHa, y4acTBYIOIIUMH B MPEIOCTABICHUA MYyHUIIUIIAIbHON
YCIYTH, TOJOXEHUI HACTOAIIEr0 aJMUHUCTPATUBHOTO pErIaMeHTa, HOPMATHUBHBIX
MPaBOBBIX AKTOB, PErYJUPYIONIUX JAESATEIBHOCTh MO MPEJOCTABICHUIO MYHULIMIAIbHOM
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YCIYTH TpPU OCYIIECTBICHUU OTACIbHBIX aJIMUHHUCTPATUBHBIX poLeayp U
MPEAOCTABICHUS! MyHUIIUIIAILHON YCIIYTH B LIEJIOM.

4.3. IlmaHoBbIE TPOBEPKH OCYIIECTBICHUS OTICIbHBIX aJMUHHCTPATUBHBIX
npouenyp HpoBoJsATcs 1 pa3 B MOIyrojaue; IMOJHOTHI M KadecTBa IPEIOCTABICHHS
MYHUIUNAIBHONW yCIYTH B 1IeJIOM — | pa3 B roji, BHEIUIAHOBBIE — MPU MOCTYIUICHUU B
YIIOJITHOMOYEHHBIN OpraH >kajo0bl 3asBUTEINSI HA CBOEBPEMEHHOCTD, TTOJIHOTY U KaueCTBO
MPEAOCTABICHUSI MyHULIUITAIBHON YCIYTH, HA OCHOBAaHWU MHBIX JOKYMEHTOB U CBEJICHU,
YKa3bIBAIOIIUX HA HAPYIICHUS HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA.

4.4. Ilo pe3ynpTaTaM NpPOBEICHHOW IPOBEPKH COCTABIISIETCS AaKT, B KOTOPOM
OTPaXKAIOTCS BBISIBJICHHBIC HAPYIICHUS M TPEIJIOKEHUS MO0 UX YCTpPaHEHUI0. AKT
MOAMKUCHIBACTCS TOJDKHOCTHBIM JIMIIOM, YIIOJITHOMOYEHHBIM Ha TIPOBEICHHE MPOBEPKH.

4.5. JIOIKHOCTHBIE JHMLIA YIOJIHOMOYEHHOIO OpraHa, Y4acTBYIOIIHE B
MPEAOCTABICHUU MYHUIIUMAIBHONW YCIYTH, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTH 32
coOJI0/ICHNE CPOKOB U TOCJIEA0BATEILHOCTH UCTIOTHEHUS aIMUHUCTPATUBHBIX JACHUCTBUIA
W BBINOJHEHUS aJMUHUCTPATUBHBIX TMPOIEAYp, MPEAYCMOTPEHHBIX HACTOAIIUM
AJIMUHHUCTPAaTUBHBIM periamMeHToM. [lepcoHanbHasi OTBETCTBEHHOCTh 3aKPEIUISIETCS B
JOJDKHOCTHBIX HWHCTPYKLHUSX. B ciydae BBISIBJICHUS HapylIeHUH BUHOBHBIC HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUHU C JICUCTBYIOIIMM 3aKOHOJATEIhCTBOM Poccuiickoit
®denepannu 1 Bonrorpaackoi o6acTw.

4.6. CamocrtosaTenbHOW ¢GOpPMONM KOHTPOJISI 3a HCIOJHEHHWEM TOJIOKEHUU
aJMUHUCTPATUBHOTO pErjaMeHTa SBJSETCS KOHTPOJb CO CTOPOHBI TpaXkIaH, HX
oOBeMHEHUM W OpraHu3alui, KOTOPHIA OCYIIECTBISETCS MyTeM HampaBJCHUS
oOpallleHu# 1 xajiod B YIOJIHOMOYEHHBIH OpraH.

5. locyneOHblii (BHecyaeOHBI) MOPSA0K 00:KaJT0BAHNUS PelieHui
U neiictBuii (0e31eicTBUS) YIIOJTHOMOYEHHOr0 oprana, M®LI, opranuzanmi,
yka3aHHbIX B yacTu 1.1 cratbu 16 @egepanbHoro 3akona ot 27.07.2010 Ne 210-P3
«O0 oprann3zanyu NpeoCTaABJIEHUS ITOCYIAPCTBEHHBIX U MYHUIMIAJIBHBIX YCJIYI», a
TaK:Ke UX JOJKHOCTHBIX JIML, MyHUIMNAJBHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3agBuUTENb, MOXET OOpaTUTHCA C KAIOOOW HaA peElIeHus U JIeHCTBUA
(6e3neiicTBHE) yroaHOMOUEeHHOTO oprana, M®II, opranm3anuii, ykazaHHbIX B dactu 1.1
cratbu 16 @DenepanbHoro 3akoHa Ne 210-d3, a Ttakke HX JIOHKHOCTHBIX JIMII,
MYHHITUIAIBHBIX CIY>KaluX, paOOTHUKOB, B TOM YUCJIE B CIEAYIOIIMUX CITydasix:

1) HapylieHHME CpOKa pErucTpaly 3ampoca 3asBUTENS O IMPeIOoCTaBICHUH
MYyHHIIMIAIBHON YCIIYTH, 3ampoca, ykazaHHoro B cratbe 15.1 denepanbHoro 3akona Ne
210-03;

2) HapylIeHHE CpOKa MPEAOCTABICHUS MYHHIMMNAIBbHON yciyru. B ykazanHom
ciaydae gocyaeOHoe (BHecyneOHOe) oOXkalloBaHWE 3asBUTENIEM pEHICHHH U JIeHCTBUI
(6e3neiictBus) ML, paborHrka M®I] Bo3MokHO B ciryuae, eciim Ha MOLI, pemenus u
neiictBust  (O6e3melicTBHE)  KOTOPOrO  OOKamyroTCs, BO3JOXeHa  (QYHKIHS — TI0
MPEIOCTABICHUIO MYHHUIIUIIAIBLHOW YCIYTH B TIOJIHOM O00bEME B IMOPSIJIKE, OMPEICICHHOM
gacThto 1.3 cTateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TIOKYMEHTOB WM WH(GOPMAIIUU JTUOO OCYIIECTBICHHUS
NEUCTBUM, TMPENCTABICHUE WM OCYILIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMA IIpaBOBbIMM  akTamu Poccuiickon ®denepauuu, HOPMaTUBHBIMU
MpaBOBBIMU akTaMu Bousrorpajackoit 00iacTv, MyHUIUIAIbHBIMU MPABOBBIMH aKTaMH
JUISI IPEIOCTABICHUS] MYHUIIUIIAIBHON YCIyTH;
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4) oTka3 B ImpHEME JOKYMEHTOB, NPEIOCTABICHHUE KOTOPBIX IMPELYCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBbIMM akTamu Poccuiickon ®denepauun, HOPMaTUBHBIMU
MIpaBOBBIMHU aKTamMu Bousrorpajackoil 001acTy, MyHHIMIAJIBHBIMU IPABOBBIMU aKTaAMMU
JUIA IPEAOCTABICHUS MyHUIIMIIAJILHON YCIYTH, Y 3asIBUTENIS;

5) oTKa3 B MPEIOCTABICHUH MYyHUIUIAIBHON YCIyTH, €CIIM OCHOBAaHUS OTKa3za HE
MpPeIyCMOTpPEHBl (efiepalbHbIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBUU C HHUMH
VHBIMM HOPMAaTHUBHBIMH IIpaBOBBIMH akTamu Poccuiickonn ®Penepanuu, 3aKOHaMH H
MHBIMH HOPMATUBHBIMH IPaBOBBIMU akTaMu Bosrorpazackoil o0nactu, MyHUIUTIATbHBIMA
MpaBOBBIMU akTaMH. B ykazaHHOM ciy4yae nocyneOHoe (BHecyaeOHoe) oOKajloBaHUE
3asBUTENIeM pelieHui u aeiictBuii (0e3peiictBus) M®II, pabotnuka M®IL] Bo3MOkHO B
cinyvae, ecnu Ha M®II, pemenus u geiictBus (06e3neiicTBUE) KOTOPOTO 0O0KaTyroTCH,
BO3JIO’KE€HA (DYHKLHMA 10 IMPETOCTABICHUIO MYHUIIMNIAIBLHON YCIYrd B MOJIHOM O00beMe B
MOpsIAKE, onpeieIeHHOM YacThio 1.3 craten 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MpPHU MPEIOCTABICHUHM MYHUIUNAIBHON YCIyTH
IJIaThl, HE MPEIyCMOTPEHHOW HOPMAaTMBHBIMM IPAaBOBBIMM akTamMu Poccuiickoin
@denepany, HOPMAaTUBHBIMM  MpPaBOBbIMM  akTaMu  Bonrorpaackoit — oGmacrtu,
MYHUIIUTTAIbHBIMUA TPABOBBIMH aKTaMH;

7) oTKa3 YNOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIHIAa YHOJHOMOYEHHOTO
oprana, M®II, pabotauka M®II, opranuzanuii, npeaycMoTpeHHbIX 4acTbio 1.1 cratbu
16 ®enepanbHoro 3akona Ne 210-D3, unu ux paOOTHUKOB B UCIPABICHUH JOMYIICHHBIX
MMH OIEYaTOK M OUIMOOK B BBIJAHHBIX B pe3yJibTaTe MPEAOCTABICHUS MyHUIUNAIbHOU
YCIIyTU JOKyMEHTax JUOO HapylleHHE YCTaHOBJIEHHOI'O CpOKa TaKUX HcHpaBiieHuid. B
yKa3aHHOM clly4ae JocyjaeOHoe (BHecyaeOHOe) oOKajJoBaHWE 3asBUTENIEM DPEIICHUN |
neiictBuit (6e3aeiictBusi) M®LI, paborauka M®I] Bo3mokHO B ciydae, ecin Ha MODII,
pemeHus u nercTBus (0e3lecTBHE) KOTOPOTO OOXATYIOTCS, BO3JIOKEHA (PYHKIUS IO
IPEIOCTABJICHUIO MYHUIIUNIAIBHON YCIyTH B TIOJTHOM 00beMe B MOpPsIKE, ONpeAeIeHHOM
yactbto 1.3 crtateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHHe cpoKa WIM TMOpAJIKa BbAAYM JOKYMEHTOB IO pe3yJibTaraM
NPEIOCTABICHUS] MyHUIIUTIATHLHON YCIIYTH;

9) npuocTaHOBIIEHUE MPEAOCTABICHUS MYHUIIUTIATHHOW YCIYTH, €CIM OCHOBAHMUS
IPUOCTAHOBJICHUST HE TMPEAyCMOTPEHBl (QeAepalbHbIMU 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HUMU HHBIMA HOPMATHUBHBIMU TIPaBOBBIMHU akTamMu Poccuiickoi
Qdenepanuy, 3aKOHAMU M WHBIMH HOPMAaTHUBHBIMH IPaBOBBIMH akTaMu Boirorpanackoit
o0nacTv, MyHUIIMNAIBHBIMU TIPaBOBBIMU akTaMu. B ykazaHHOM ciydae JocyaeOHOe
(BHecyneOHOE) oOKalOBaHUE 3asBHUTENIEM peIIeHW W nericTBuil (Oe3nericTBus) MOILI,
pabotanka M®I] Bo3mokHO B ciydae, ecid Ha MOILI, pemeHus w ACUCTBUA
(6e3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUSA 1O TPEIOCTABICHHUIO
MYHHIUTAIBHON YCIyTH B MOJTHOM 00beMe B MOPsIZIKE, ONpeIeIeHHOM 4acThio 1.3 cTarbu
16 denepanpHOro 3aK0Ha Ne 210-D3;

10) TpeGoBaHue y 3asBUTENs NpPU NPEIOCTABICHUUM MYHHUIIUNATBLHOW YCIyTH
JOKYMEHTOB WJIM HWH(POpPMAalMU{, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B NMPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHHUS] MYHUIIMNIAIBHOW YCIYTH, JUOO B MPEJOCTABICHUU MYHHUIUTIATHHOU
YCIIyTH, 32 UCKIOYEHHEM CIy4yaeB, NPEIyCMOTPEHHBIX MyHKTOM 4 yactu | cratenm 7
Oenepanbroro 3akona Ne 210-@3. B ykazanHoMm ciydae gocyaeOHoe (BHecyaeOHOER)
o0>)kaJlOBaHUE 3asiBUTENIEM pelieHuit u neiictuii (0e3neiictsus) MOLI, padoranka MDIL]
BO3MOXHO B ciydae, ecnu Ha MOII, pemenuss u nedictBus (0e3A€CTBUE) KOTOPOTO
00XKaIyloTCs, BO3JIOKEHA (YHKUHUS IO TMPEIOCTAaBICHHUIO ITaHHOM  MYHUIUIAIbHOU
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yCIYyTd B TIOJHOM O0ObeMe B TMOpsSAKE, OINpeAesieHHOM dYacThio 1.3 crateu 16
®enepanbHoro 3akona Ne 210-D3.

5.2. XKamoba mnomgaercs B NUCbMEHHOM ¢opMe Ha OyMaKHOM HOCHUTENE, B
AJIEKTPOHHOU PopMe B yroiaHOMOUYeHHBIN opraH, M®IL], nu6o B Komurer 3xoHOMUKU
Bonrorpazackoit obnactu, siBisitoruiics yupenurenem M®I (nanee — yupeaurens MOIL),
a TaKKe B OpraHMU3aluu, IPeyCMOTPEeHHbIE YyacThio 1.1 cTateu 16 @enepanbHOro 3akoHa
Ne 210-®@3. XKanoOwl Ha pemieHus u nerctBus (6e3aeiictrre) padotTHuka MOI nmogarorcs
pykxoBogutento 3roro M®ILI. JKanobbr Ha pemenuss u neictBus (Oezneiricreue) MOL]
nopatorcs  yupemurenro MOIL[ wiam  TODKHOCTHOMY  JIMIY, YIOJHOMOYEHHOMY
HOpPMAaTHBHBIM TIPaBOBBIM akTOM cyObekTa Poccuiickoit ®enepanun. KanoOsl Ha
pemieHust u JeiictBus (Oe3nelicTBHE) paOOTHUKOB OpraHU3alUi, MNpPeayCMOTPEHHbIX
yacTeio 1.1 craten 16 @enepanprHoro 3akoHa Ne 210-P3, nonaroTcss pyKOBOAUTENSIM ITHX
OpraHu3aIum.

XKanoba Ha pemeHus U AeiicTBus (Oe3deiicTBUE) YHNOJTHOMOYEHHOI'O OpraHa,
JOJDKHOCTHOTO — JIMIA  YIOJIHOMOYEHHOTO OpraHa MYHMIMIAIBHOTO — CITY’Kallero,
PYKOBOJUTENS YNOJTHOMOYEHHOIO OpraHa MO)KeT ObITh HalpaBlieHa IO IOoYTe, 4epes
M®II, ¢ ucnonp3oBaHreM WHPOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHeT»,
oUIMAILHOTO caifiTa opraHa, MPEeAOCTaBJISAIONIEr0 MYHUIUIAIbHYIO yCiIyry, EnuHoro
nopraja rocy1JapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT, & TAK)KE MOXKET ObITh IPUHSTA TPU
JUYHOM MIpHEMe 3asiBUTEJIS.

Kanoba Ha pemenus u nericteus (6e3nericteue) MOIL, pabornuka M®PI] moxer
OBbITh HarpaBjeHa o noure, c HCIIOJIb30BaHUEM UH(POpPMaIIMOHHO-
TeJIEKOMMYHUKAIMOHHON ceTu «MuTepHeT», odummansHoro caiita M®Il, Enunoro
HopTajia rocyJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT, @ TAKKE MOKET OBITh MPUHATA MPU
JIMYHOM NpUEME 3asIBUTENS.

XKanoba Ha pemenus u neiicTBus (0e3eiCTBUE) OpraHu3aluid, MPeayCMOTPEHHbIX
gacTeio 1.1 crareu 16 @enepanbroro 3akoHa Ne 210-D3, a Takxke Ux pabOTHUKOB MOXKET
OBITh HallpaBJICHA o 1oure, c UCII0JIb30BAHUEM uH(pOpMaIIMOHHO-
TEJIEKOMMYHUKAITMOHHON ceTH «MHTepHEeT», OpUIMANbHBIX CAUTOB 3TUX OpTraHU3AIlHi,
Eaunoro moptasia rocyJapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT, @ TaKKe MOXET OBITh
IPUHSATA [IPU JTUYHOM IIPUEME 3asBUTEIIA.

5.3. XKanoGwel Ha pemeHuss u AeicTBust (Oe3neiCTBUE) PYKOBOJIMTENSI OpraHa,
IPEIOCTABIISIIONIET0 MYHHUIIMIIAIBHYIO YCIYTY, MOAAIOTCS B BBIMIECTOAIIUNA opraH (Tpu
€ro HaMuuuu) JuOO B CiIy4ae €ro OTCYTCTBHS PACCMATPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOAUTEJIEM OpraHa, IpeI0CTaBIIAIONIEr0 MyHUIUNIAIbHYIO YCIYTY.

5.4. Xanoba momkHa coaepKaTh:

1) HauMmeHOBaHHME  YIOJIHOMOYEHHOIO  OpraHa,  JIOJDKHOCTHOIO  JiMIa
YIOJIHOMOYEHHOT0 OpraHa WIM MyHULIMNAIbHOTO ciyxaiiero, M®LI, ero pykoBoaurens
u (wm) pabOTHHKA, OpraHU3alMi, TMPETyCMOTPEHHBIX 4dacThio 1.1 cratem 16
OenepanbHoro 3akona Ne 210, ux pykoBoauteneil u (wiau) pabOTHUKOB, PELICHUS U
neiictBus (6e31eicTBIE) KOTOPHIX 00XKATYIOTCS,

2) damunuio, uMs, OTYECTBO (MOCNEIHEE — TMPH HATWYHMH), CBEICHUS O MEeCTe
KHUTEIbCTBA 3afBUTENS — (PU3MUECKOro JMLA JUOO HAaMMEHOBAaHHUE, CBEJICHUS O MecTe
HaXOXACHUS 3asiBUTENSI — IOPUIMYECKOrO JIMIA, a TaKKe HOMEp (HOMEpa) KOHTAKTHOI'O
tenedona, aapec (aapeca) >MEKTPOHHOW MOYTHI (IPU HATMYMK) U TOYTOBBIA ajapec, MO
KOTOPBIM JIOJDKEH OBITh HAaIPaBJIeH OTBET 3asBUTEIIO;

3) cBemeHuss 00 OOXaldyembIX peHIeHUSX ¢ JaedcTBHsX (Oe31eiicTBHM)
YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIIAa YHOJHOMOYEHHOro opraHa Jim6o
MYHHIUIIAIIEHOTO CIIy>KallleTO, MOII, paboTHHKA MOI], OpraHu3alum,
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npeaycMOoTpeHHbIX 4yacTbio 1.1 crateu 16 ®DenepanbHoro 3akoHa Ne 210-®P3, wux
PabOTHHKOB;

4) noBOJBI, Ha OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C pELICHHUEM H
neictBusiMmu  (Oe3AeiicTBUEM)  YIOJHOMOYEHHOTO  OpraHa, JIODKHOCTHOTO — JIMIA
YIIOJIHOMOYEHHOTO OpraHa WiW MyHULHUNAIbHOTO ciyxarmiero, M®II, paborauka M®II,
OpraHu3alui, MpeaycMOTpeHHBIX YacThio 1.1 cratem 16 depepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB. 3asBUTENIEM MOTYT ObITh IIPEACTABICHBI JOKYMEHTHI (IIpU HAJIUYUH),
MO/ITBEPKAAIOIINE JOBOIbI 3asIBUTENS, JINOO UX KOMHH.

3asBuUTENb MMEET IMpaBO Ha IOJydeHHe HHQOpMALMM U  JTOKYMEHTOB,
HEOOXOIMMBIX I 000CHOBAHMS M PACCMOTPEHHUSI JKaJIOOBbI.

5.5. OcHoBaHMeM i Hadajia MPOUEAYPHl JOCYIAEOHOTr0 00KamoBaHUS SIBISECTCS
MOCTYIUICHHE  KanoObl  3asBUTENns.  Peructpaums — xamoObl  OCYyILIECTBISETCA
YIOJIHOMOYEHHBIM CIEIMATUCTOM YIOJIHOMOYEHHOTO oOpraHa, pabotHukamu MOII,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 crarem 16 deaepanbHoro 3akona Ne 210-
@3. B TEUECHUE TPEX JAHEHN CO JHS €€ MOCTYIICHHUS.

XKanoba, nocrynuBuias B yrnoiHoMoueHHbI opran, M®LI, yupeaurento M®PII, B
OpraHu3alu, NpeaycMoTpeHHble yacthio 1.1 ctateu 16 @enepanpHoro 3akoHa Ne 210-
@3, moANeKHUT PACCMOTPEHHUIO B TEUYEHHE MATHAAIATH pabouyux JHEH co AHS ee
perucTpanuy, a B ciyyae oOOKaJoBaHHMS OTKa3a YMOJIHOMOYEHHOro oprana, MOII,
OpraHu3alui, NMpeayCMOTPEeHHbIX 4acTbio 1.1 crateu 16 Hacrosmiero deaepanbHOrO
3akoHa Ne 210-®3, B mnpueme [OKYMEHTOB Yy 3asBHUTENs JUMOO B HCIPaBICHUU
JOMYIICHHBIX ONEYyaTOK MW OIHUOOK WiIM B ciayyae oOOXaJOBaHUSA HApYyIICHUS
YCTaHOBJIEHHOTO CPOKa TaKUX MCIPABICHUN — B TE€UEHUE MATH paboOuuX JHEW CO JHA ee
perucTpanum.

5.6. B cinyuae ecnu B xaynobe He yka3aHbl (pamMuIIusl 3asiBUTEINSI, HANPABUBILIETO
*ayo0y, U (WJM) TOYTOBBINA ajpec, MO KOTOPOMY JIOJKEH OBITh HAIlpaBJieH OTBET, OTBET
Ha ’kano0y He JlaeTcsl.

Eciu B ykazanHoW jkanmobe cojaepxkarcsi CBEICHHS O IOJIrOTaBIMBAEMOM,
COBEpIIAEMOM WJIM COBEPUICHHOM IPOTUBONPABHOM [ESHHUM, a TAKXKE O JIUILE, €ro
MOJIFOTABIIMBAIOIIEM, COBEpIIAIONIEM WM  COBEPIIMBIIEM, jKajo0a  MOIJICHKHUT
HAIIPaBJICHUIO B TOCYJapPCTBEHHBIN OpraH B COOTBETCTBUH C €70 KOMIIETEHIIUEH.

JIOMKHOCTHOE JTUIIO0, paOOTHUK, HAJleJICHHBIC MOJHOMOYHUSMHU IO PAaCCMOTPEHUIO
XKaJ00 B COOTBETCTBUHU C MYHKTOM 5.2 HACTOAIIETO aJIMUHUCTPATHBHOTO perjaMeHTa,
MIPH TIOJIYYSHHUH KaJIOObl, B KOTOPOH COIEpk aTcsi HEIEH3ypHBIE JTHO0 OCKOpOUTEIbHbBIC
BBIPAKEHUS, YIPO3bl KU3HU, 3JOPOBBI0 U HMMYIIECTBY JOJKHOCTHOTO JMIA, a TaKKe
YJICHOB €r0 CEMbH, BIIPaBE OCTaBUTH kajoly Oe3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B
HEel BOIIPOCOB U COOOIIUTH 3asBUTEIO O HEJOMYCTUMOCTH 37I0YIOTPEOJICHUS TPAaBOM.

B cnydae ecnm TekcT kanmoObl He MOJJAeTCs MPOYTEHHIO, OHA OCTaBIsieTcsl 0e3
OTBETa, O 4YeM B TEUEHHWE CEMH JHEW CO JHA PETUCTpalUU >KaloObl cooOIIaeTcs
3asBUTEIIO, €CTIM €ro (paMuIMs U IOYTOBBIH apec MOIAI0TCS MPOYTEHUIO.

Ecnu oTBeT mo cymiecTBy MOCTaBJICHHOTO B ’ajlo0e BOIIPOCa HE MOXKET OBITh JaH
0e3 pasryalieHus CBEJICHHM, COCTABISIONINX T'OCYJApPCTBEHHYIO MM MHYIO OXPaHSIEMYIO
denepabHBIM 3aKOHOM TaliHy, B TE€YEHHME CEMH JHEH CO JHS PETUCTPALH >KaIoObI
3asBUTENIO, HANpPaBUBIIEMY >Xajio0y, cOOOIIAaeTcss O HEBO3MOXKHOCTH JaTh OTBET IIO
CYILECTBY IIOCTaBJIEHHOI'O B HEW BOMNpPOCA B CBSI3M C HEAONYCTUMOCTBIO pa3rjlalleHUs
YKa3aHHBIX CBEJCHUM.

B cmyuae ecnm TeKcT jkanoObl HE MO3BOJIAET ONPEACTUTh CYTh OOpalleHus
3asBHUTENSI, OTBET IO CYIIECTBY JKal0ObI HE JaeTCs, O YeM B T€UCHHE CEMH JTHEH co JHs
PETUCTPAIIUH 5KaT00bI COOOIIAeTCs 3aIBUTEIIIO.
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B cayuae eciu B kanobe oOxkamyeTrcss cyneOHOe pelieHue, Takas
*ano0a B TEYEHHE CEeMU JHEW cOo JHsA €€ PpEerucTpaluyd BO3BpAIlacTCs 3asBUTEIIO,
HaIpaBUBIIEMY 3Kallo0y, C pa3bsICHEHHUEM TMOpsAJiKa 00XKaJIOBaHUS JAHHOTO CYyJIeOHOTO
peLICHHUS.

Ecan B xanoGe comepX uTcs BOMPOC, HAa KOTOPBIM 3asBUTEII0 HEOAHOKPATHO
JaBalIUCh TIHMCbMEHHBIE OTBETHl MO CYIIECTBY B CBSI3M C paHEe HaMNpaBIsieMbIMU
*Kano0aMu, W TIPU 3TOM B >kajo0e He MPUBOJSATCA HOBBIE JOBOJBI WU OOCTOSITEILCTBA,
JOJKHOCTHOE JIUI0, PA0OOTHHK, HA/ICJICHHbBIE MIOJTHOMOYUSIMH 110 PACCMOTPEHHUIO ka0l B
COOTBETCTBUHM C ITYHKTOM 5.2 HACTOSIIErO0 aJIMHHUCTPATHUBHOIO pErJIaMEHTa, BIIPABE
MPUHATH pelIeHHe O OEe30CHOBATEILHOCTH OYEpPEAHOM >KamoObl W MPEKpalleHUH
MIEPENUCKHU C 3asiBUTEIEM IO JAHHOMY BOIMPOCY MPH YCIOBUM, YTO YKa3aHHAs kaynoda u
paHee HalpaBJiseMble KaJloObl HAMPABISUIUCH B OJIMH U TOT K€ YMOJHOMOYECHHBIA OpraH
WM OJAHOMY U TOMY XK€ JOJKHOCTHOMY juily. O JaHHOM pENIEHWH YBEIOMIISIETCS
3asIBUTEIb, HAITPABUBIIIUH KaI00y.

5.7. Tlo pe3ynpTaraMm pacCMOTPEHHUsSI KaT0Obl MPUHUMACTCS OHO U3 CIICIYIOUIUX
peLIeHUN:

1) xxanoba yJI0BIETBOPSIETCS, B TOM YKCie B OpME OTMEHBI IPUHATOTO PEIICHHUS,
WCIIpaBIICHUs] JOMYIIEHHBIX OINEYaTOK ¢ OmMHOOK B BBIJAHHBIX B peE3yjbTaTe
MPEAOCTABICHUS! MYHUIIMTAIBHOW YCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEKHBIX
CPE/ICTB, B3MMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IMPABOBBIMH aKTaMU
Poccuiickoit denepanyiy, HOpMaTUBHBIMU MPABOBBIMU akTaMu Bonrorpasickoit obmactu,
MYHUIIUTTAIbHBIMUA TPABOBBIMH aKTaMH;

2) B YJIOBJIETBOPEHUH KAT0ObI OTKA3bIBAETCS.

5.8. OcHOBaHMAMH TSl OTKA3a B YJIOBJIETBOPEHUHU KaJI00bI SBJISIOTCS:

1) npusHaHue mNpPaBOMEPHBIMU pemieHus W (Wian) AeucTBuil (Oe3nelcTBus)
YIOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHBIX  JIMI, MYHUUMIAJIBHBIX  CIIyXalluX
yIOJHOMOYEeHHOro oprana, MO®II[, pabotHuka MO®I[, a Takke oOpraHu3aIui,
npeaycMoTpeHHbIX 4dacTthio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3, unu ux
pabOTHUKOB, YUYaCTBYIOIIUX B MPEAOCTABICHUN MYHULIUIIAILHOU YCIIyTH;

2) HanMuYMe BCTYMUBIIETO B 3aKOHHYIO CHJIY PEHICHMs CyJa MO kKajlobe O TOM Ke
IPEAMETE U TI0 TEM K€ OCHOBAHUSIM;

3) momaya >kanoObl JIUIIOM, TTOJTHOMOYHSI KOTOPOTO HE MOATBEPXKACHBI B MOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM Poccuiickon ®denepannu.

5.9. He no3gHee nHA, CIEAYIOLIETO 3a JHEM MPUHSITHUS PELICHUS, 3asBUTENIO B
MUCBMEHHON (opMe M MO0 >KEJTaHHWIO 3asBHUTENS B DJIEKTPOHHOW (opMe HaIpaBisieTcs
MOTHBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS 5Kao0BbI.

B ciydae npusHaHus kano0bl MOAJIeKAIIEH YIOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
naetcst ”HGopMaIus O JEHUCTBUSLX, OCYIIECTBIIIEMbIX YIIOITHOMOUYEHHBIM opranoM, M®I],
b0 opraHu3alue, mpeaycMOTpeHHbIX YacThio 1.1 crarbu 16 denepanbHoro 3axkona Ne
210-®3, B memsx He3aMEMIUTEIBHOTO YCTPAHEHUS BBISIBJICHHBIX HAPYIICHUW TIpU
OKa3aHUM MYHUIUIAJIbHON YCIYTH, a TakKe MPUHOCATCS U3BUHEHHS 3a JIOCTaBJICHHBIE
HeynoOcTBa W yKaspiBaeTcsi HHQOpMAIMs O JalbHEHIINX JCUCTBUSAX, KOTOPBIC
HE0OXO0IMMO COBEPIIUTH 3aSBUTEIIO B IENSIX MOYYSHUS MYHUITUTIATBHON YCITYTH.

B cnyuae npusHaHus kanmoObl HE TOJUIeKANIed YIOBJIETBOPEHUIO B OTBETE
3asBUTEIIIO JAIOTCA apryMEHTHPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MPUHSATOTO PELICHUs,
a Taxke HHPOpMAIHS O MOPSIIKE 00KaTOBaHUS IPUHSTOTO PEIICHUS.

5.10. B cimyyae ycTaHOBJIEHHS B XOJI€ WU IO PE3yJIbTaTaM PACCMOTPEHUS KAIOOBI
MPU3HAKOB COCTaBa AJMHUHHUCTPATHUBHOIO TMPABOHAPYIICHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO YIMOJHOMOYEHHOTO OpraHa, pabOTHHK, HAJEICHHBIE MOTHOMOYHSIMHU


consultantplus://offline/ref=E49C6BF63A9DA14897C7D94375A94DD7B8BA45C058C06A5D35222C70E076484A52B3721216h8n4M
consultantplus://offline/ref=B155DC1F489B4F42BD3B964D0A020F711816E82F01C8B2B02EC2D8F9F6D7B8614F7C5EC34534E85793970D7CBC66F14D81CE5209E91CAFB5XCl8N

20
M0 PACCMOTPEHHIO Kaa00 B COOTBETCTBUU C MTyHKTOM 5.2 HACTOSAILIETO
aJMUHUCTPATUBHOTO  pErjlaMeHTa, HE3aMEUIUTEIIbHO  HAMpaBisSIOT  HUMEIOIIHECS
MaTepualbl B OpraHbl IPOKYypaTyphl.

5.11. 3asBuTenu BhpaBe 00XKaJlOBaTh PELIEHUS, MPUHATHIE NPU MPEAOCTABICHUU
MYHULIUNAIBHON YCIyTH, NeUCTBUS (0€31eiCTBHUE) NOKHOCTHBIX JIMI], MyHHUITUTIATbHBIX
CIy>KallliX  YMOJHOMOYEHHOT'O0 OpraHa, JOJDKHOCTHBIX Juil MOIL[, paboTHHKOB
OpraHu3alui, NpeaycMOTpeHHBIX YacThio 1.1 cratem 16 depepanbHoro 3akona Ne 210-
®3, B cynacOHOM TMOpSOKE B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanuu.

5.12.  TlomoxeHusT  HACTOSIIErO0  pas3feia, YCTAHABIMBAIOIIME  IOPSIOK
paccMOTpeHusi Kajo0 Ha HapylIeHUs TMpaB TpaxJaH M OpraHu3aluil mOpu
MPEJOCTABICHUN MYHUIIMIIATBHON YCIYTH, HE pacHpOCTPAHSIOTCS Ha OTHOIIEHUS,
perynmupyembie  @DenepanbHbiM  3akoHOM  oT  02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHus obpaienuii rpaxkaan Poccuiickoit @eneparmy.

I'maBe
['0OH4apOBCKOIO CENBCKOr0 MOCEIEHUS
[TannacoBCKOro MyHUIIMIIAIIBHOTO paliOHa
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Bonrorpanckoit o6nactu oT

(pamunusi, UM, OTYECTBO (MPU HATHUYHH )

(pU3MYECKOTO JINIA/TIOJITHOE HAUMEHOBaHUE

ropuaunueckoro nuia, MHH)

(®.1.0. ynoiHOMOUYEHHOTO TIPEICTaBUTEIS)

(MOYTOBBIN aipec, KOHTAKTHBIN TeraedoH)

3ASBJIEHUE
0 MPEeIOCTaBIEHNUHU BBIMUCKHU (MH(pOpMaIun) 006 00bEKTax yuera U3 peectpa
MYHUIIUMATIBHOTO UMYIIIeCTBa ['OHYapOBCKOTO CETbCKOTO TTOCEICHUS

" " 20 T N

[Ipomy mpenoctaButh BBIMUCKY (MHGOpMaINIO) 00 0ObEKTAX yueTa U3 peecTpa
MYHHULUIIAIBHOTO UMYIecTBa ['OH4apOBCKOIrO CENbCKOr0 MOCENEHUS Ha CJIE Ty FOIIMH(-
ue) o0beKT(-bl):

(HanMeHOBaHUE 00BEKTa, TEXHUYECKUE XapaKTePUCTUKH - 001as Tuiomaib (KB.
M), TPOTSKEHHOCTH (1. M) U JAp.)
1o ajpecy:

(appec (MecTOHaxXO0XACHUE) 0OHEKTA)
WNudopmanuro npoury mpeocTaBuTh

(YkazaTp croco0 moiaydeHus: HHGopMaluu (BBIITUCKH ) U3 peecTpa MyHUIIUITAIBHOTO
UMyIecTBa ['OH4apOBCKOTO CEILCKOTO MOCETICHUS)
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